
TOWN OF TRUMBULL 
 

DIRECTOR OF NURSING 
 
         WG:   MATHAS 
         
GENERAL STATEMENT OF DUTIES: 
 
  1. Responsible for planning, developing, coordinating, implementing, and evaluating of the 

total (public & private) school health program. 
  2. Supervisory responsibility which includes recruitment, hiring, scheduling, and evaluation of 

performance of all staff nurses and ancillary personnel; takes disciplinary measures and 
counsels employees. 

  3. Provides professional development and training, as well as, ongoing professional 
development for nurses and related staff with regards to the medical and physical needs of 
children that are disabled or who have 504 plans. 

  4. Responsible for keeping apprised of all state rules and regulations and makes sure health 
practices in the schools and town departments are in compliance with state requirements. 

  5. Coordinates activities of all school nursing staff and support staff, including scheduling and 
assignments. 

  6. Prepares, manages and controls the nursing department’s budget (public & private). 
  7. Prepares the requisition of materials and supplies to maintain adequate supplies for all 

programs. 
  8. Interprets the school health program and policies to parents and the community. 
  9. Develops policies and procedures for all nursing staff including development of procedure  
 manuals and record systems to ensure all minimum nursing standards are met annually. 
10. Monitors the effectiveness of the school health program on a regular basis during each 

school year and makes revisions accordingly. 
11. Coordination of an orientation program for all new personnel. 
12. Plans and directs in-service education programs for nurses as well as employees of the local 

board of education or town departments as needed. 
13. Establishes working relationship with school principals to ensure school nurses and school 

staff work cooperatively in implementing the health service program in schools. 
14. Collaborates with the Health Director in planning and implementing nursing services within 

the community and during declared emergency events and serves as a member on the 
Town’s Emergency Management Committee.  

15. Acts as a resource to all nurses as well as all town departments regarding medical decisions. 
16. Develops, reviews and updates standing orders and special care procedures in the school 

system in consultation with the school medical advisor. 
17. Works with the school administration to develop policies and procedures for the School 

Nursing Service. 
18. Serves as a liaison with the state Department of Health and State Department of Education 

about changing regulations. 
19. Acts as a consultant and participates in planning and placement teams when health problems 

interface with a student’s education. 
20. Oversees the establishment and maintenance of all school health records. 
21. Manages the Town-wide AED program. 
22. Seeks advice from the Medical Director when necessary and keeps him/her apprised of any 

problems related to health which may arise in the schools or the town.  



23. Performs other tasks as may be assigned by the First Selectman and Superintendent as 
related to their area of responsibility. 

24. Attends  Health District Board, Town commission meetings and professional development 
seminars as needed. 

 
 
DIRECTOR OF NURSING (continued) 
 
SUPERVISION RECEIVED: 
 
The First Selectman supervises this position with operational and direct First Selectman’s 
reporting to the Chief of Staff. 
 
SUPERVISION EXERCISED: 
 
All nursing staff in assigned areas. 
 
MINIMUM QUALIFICATIONS, KNOWLEDGE, SKILL AND ABILITY: 
 
1. Must be a professional nurse well qualified and competent in the care of children. 
2. Possess the ability and competence to provide clinical supervision of school health staff. 
3. Demonstrate administrative knowledge and skill or have the equivalent of at least 3 years of 

supervisory/administrative experience. 
4. Demonstrate progressively responsible clinical practice in nursing within the recent past. 
5. Communicate appropriately and effectively with students, parents, administration and other 
 school personnel. 
6. Proficient in Outlook, Word and Excel. 
 
 
EXPERIENCE AND TRAINING: 
 
Bachelor of Science degree in Nursing or Associate of Science degree in Nursing. 
Five (5) years of nursing experience. 
Possession of State of Connecticut registered nurse license. 
First Aid, CPR & AED certification.  
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