
 

 

TOWN COUNCIL 

Town of Trumbull 
CONNECTICUT 

www.trumbull-ct.gov 

 
TOWN HALL TELEPHONE 
Trumbull          (203) 452-5000 

 
AGENDA No. 815 

 

 

I CALL TO ORDER         DATE:    August 3, 2020 

II MOMENT OF SILENCE        TIME:    7:30 p.m. 

III PLEDGE OF ALLEGIANCE    PLACE:  Via Videoconference  

IV ROLL CALL 

V  PUBLIC COMMENT 

VI APPROVAL OF MINUTES 

VII NEW BUSINESS 

 

NOTICE is hereby given that the Town Council of the Town of Trumbull, Connecticut will hold 

its meeting on August 3, 2020 at 7:30 p.m. via videoconference for the following purpose: 

 

Town Council Regular Meeting  

Aug 3, 2020 at 7:30 PM 

Join the meeting online: 

https://zoom.us/j/98988609519?pwd=VVBWRnBzNEtrbUVnaElzaDNKZDF6Zz09  

Webinar ID: 925 2897 3147 

Password: 252915 

 

Join by telephone: (301) 715-8592 or (833) 548-0282 (Toll Free) / Webinar ID: 925 2897 3147 

              

 

DISCUSSION ITEM: Booth Hill/Jane Ryan Building Committee Final Update 

 

NEW BUSINESS: 

 

1. RESOLUTION TC28-89: To consider and act upon a resolution approving  as amended 

proposals for a revision of the Charter of the Town, as provided and permitted by the 

Connecticut General Statutes Section 7-191 and the Charter of the Town of Trumbull. 

(L&A)  

 

https://zoom.us/j/98988609519?pwd=VVBWRnBzNEtrbUVnaElzaDNKZDF6Zz09


 

2. RESOLUTION TC28-90: To consider and act upon a resolution that would repeal 

Chapter 9, Health and Sanitation, Section 9-3 of the Trumbull Municipal Code as 

established by the Town Council as TC27-65 on June 4, 2018, and replace said 

ordinance. (L&A) (Public Hearing August 3, 2020 Town Council) 

 

3. RESOLUTION TC28-91: To consider and act upon a resolution which would authorize 

the submission of the Town of Trumbull State of Connecticut STEAP Grant in the 

amount of not to exceed $1,000,000.00 for the construction of the Veterans and First 

Responders Center on the Kaatz Pond site; and authorizes Vicki A. Tesoro, First 

Selectman as the individual authorized to sign the application and all subsequent 

amendments, reports and related documents in order to administer and implement the 

project. (Finance) 

 

4. RESOLUTION TC28-92: To consider and act upon a resolution which would appoint 

Blum Shapiro as the Independent Auditor for FY 2019-2020. (Finance) 
 

5. RESOLUTION TC28-93: To consider and act upon a resolution which would amend 

Chapter 6, Section 6-1 of the Trumbull Town Code to redivide the Town of Trumbull 

into seven (7) voting districts. (L&A)(Public Hearing August 3, 2020 Town Council 

Meeting) 

 

6. RESOLUTION TC28-94: To consider and act upon a resolution which would amend the 

Town of Trumbull Retirement Plan. (Finance) 

 

 

 
 

 

VIII ADJOURNMENT 

 

COPY OF THE RESOLUTION ATTACHED HERETO 

Mary Beth Thornton, Chairman 

Trumbull Town Council 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

RESOLUTIONS 

 
 

1. RESOLUTION TC28-89: BE IT RESOLVED, That the Town Council of the Town of 

Trumbull hereby approves as amended proposals for a revision of the Charter of the 

Town, as provided and permitted by the Connecticut General Statutes Section 7-191 and 

the Charter of the Town of Trumbull; and  

 

BE IT FURTHER RESOLVED, That the questions of having a general Charter revision 

shall be submitted to the electors of the Town of Trumbull for adoption or rejection at the 

state and federal election scheduled for the 3rd day of November, 2020; and 

 

BE IT FURTHER RESOLVED, That the Town Clerk is hereby authorized and directed 

to give such notice as required by law of such ballot questions at the state and federal 

election and of the registration of electors entitled to participate therein. 
 

2. RESOLUTION TC28-90: BE IT RESOLVED and ORDAINED that Chapter 9, Health 

and Sanitation, Section 9-3 of the Trumbull Municipal Code as established by the Town 

Council, last amended as TC27-65 on June 4, 2018, be and the same is hereby 

REPEALED and REPLACED with the ordinance attached hereto.  (Full Ordinance 

Attached) 
 

3. RESOLUTION TC28-91: BE IT RESOLVED, the submission of the Town of Trumbull 

State of Connecticut STEAP Grant is hereby authorized in the amount of not to exceed 

$1,000,000.00 for the construction of the Veterans and First Responders Center on the 

Kaatz Pond site; and Vicki A. Tesoro, First Selectman is hereby authorized as the 

individual authorized to sign the application and all subsequent amendments, reports and 

related documents in order to administer and implement the project. (Full Resolution 

Attached) 
 

4. RESOLUTION TC28-92: BE IT RESOLVED, That Blum Shapiro is hereby appointed as 

the Independent Auditor for FY 2019-2020. 

 

5. RESOLUTION TC28-93: BE IT RESOLVED AND ORDAINED, That in accordance 

with Section 9-169 of the General Statutes of the State of Connecticut, Chapter 6, Section 

6-1 of the Trumbull Town Code is hereby amended by redividing the Town of Trumbull 

into seven (7) voting districts.  Said districts shall be divided in accordance with the 

metes and bounds description attached hereto.  Said revised voting districts shall be 

effective commencing with the Town election in November, 2021. 

 

6. RESOLUTION TC28-94: BE IT RESOLVED, That the Town of Trumbull Retirement 

Plan is hereby amended. (Full Resolution Attached) 

 

 

 

 

 



 

 

FULL RESOLUTIONS 

 

RESOLUTION TC28-91: 

 

WHEREAS, the State of Connecticut, Office of Policy and Management is coordinating the 

Small Town Economic Assistance Program (STEAP); and, 

  

WHEREAS, grant funds are for capital projects only and should fund economic development, 

community conservation and quality of life projects for localities that are ineligible to receive 

Urban Action bonds; and 

  

WHEREAS, the Town of Trumbull will submit an application for funding in an amount not to 

exceed $1,000,000 for the construction of the Veterans and First Responders Center on the Kaatz 

Pond site; and 

  

WHEREAS, an unspecified municipal match is required that can include the costs of design and 

other capital costs associated with the project; and 

  

WHEREAS, the Trumbull Town Council and Trumbull Board of Finance has already authorized 

the project and the design costs associated with the project; and 

  

WHEREAS, the project will serve Trumbull and the region’s Veterans by providing a home for 

services including access to health services, job training, social services and social and business 

events; and 

  

WHEREAS, the facility will be utilized for first responder training for Trumbull and the region 

filling a current void of an adequate training facility; and 

  

WHEREAS, the facility will support Long Term Recovery efforts due to COVID-19 such as a 

flu and vaccine clinic location, training associated with preparedness for future events, and 

access to job skills and services for unemployed veterans; and 

  

NOW THEREFORE BE IT RESOLVED, the Trumbull Town Council authorizes the submission 

of the STEAP funding application for the Trumbull Veterans and First Responders Center, and 

authorizes Vicki A. Tesoro, First Selectman, as the individual authorized to sign the application 

and all subsequent amendments, reports and related documents in order to administer and 

implement the project.    

  

 

 

 

 

 

 

 



 

FULL ORDINANCE 

RESOLUTION TC28-90: 

 

Sec. 9-3. - Barber Shops and Beauty Salons  
(a) Authority. The Director of Health shall have the authority to enforce the provisions of this 

chapter.  

(b) Definitions. As used in this chapter, the terms "barbering", “esthetician”, “eyelash technician” 
"hairdressing and cosmetology" and “nail technician” shall have the same meaning as defined in 
the Connecticut Public Health Code, as amended.  

As used in this chapter, the following terms shall have the meanings indicated:  

Barber means a person licensed pursuant to Chapter 386 of the Connecticut General Statutes. 

Barbering means the following described practices, when performed upon the head, face, scalp or 
neck for cosmetic purposes only and are recognized as practicing the occupation of barber, 
including but not limited to: 

(1) The cutting, trimming or shaving, of the hair or beard 

(2) Singeing, shampooing, dyeing or styling of the hair 

(3) The application of cosmetic preparations, hair tonics, antiseptics, powders, oils, clays, 
creams or lotions 

(4) Giving facial and scalp massage or the application of oils, creams, lotions or other 
preparations either by hand or mechanical appliances  

(5) Styling or cutting hairpieces and wigs 

Statutory Reference: CT General Statutes Section 20-23. 

Barber shop means any establishment engaged in the practice of barbering for the public.  

Beauty Salon means an establishment providing services designed to enhance appearance, such as 
hairdressing, manicuring, pedicuring, facial treatment, and massage. 

Director of Health means the Director of Health of the Town of Trumbull; or his/her duly authorized 
agent.  

Disinfect means to use a chemical or physical process to destroy harmful organisms, including, but 
not limited to, bacteria, viruses, germs, and fungi.  

Establishment means any premises, building, or part of a building, where any salon activity 
permitted by the Director of Health is practiced.  

Esthetician means any person who, for compensation, performs services related to skin 
care treatments including, but not limited to cleansing, toning, stimulating, exfoliating or 
performing any similar procedure while using cosmetic preparations, hands, devices, 
apparatus or appliances to enhance or improve the appearance of the skin; makeup 
application; beautifying lashes and brows; or removing unwanted hair using manual and 
mechanical means; does not include the practice of hypertrichology, as defined in Section 
20-267 of the CT General Statutes.  Estheticians must be licensed pursuant to Public Act 
2019-117. 



 

 

Eyelash Technician means a person, who for compensation performs individual eyelash extensions, 
eyelash lifts or perms and eyelash color tints.  Eyelash technicians must be licensed pursuant to 
Public Act 2019-117. 

Fee Schedule means the permit and associated fees specified in the Annual Fiscal Year Budget 
adopted by the Board of Health of the Town of Trumbull. 

Hairdresser/Cosmetician means a person licensed pursuant to Chapter 387 of the CT General 
Statutes. 

Hairdressing and Cosmetology means the art of dressing, arranging, curling, waving, weaving, 
cutting, singeing, bleaching, and coloring of the hair and treating the scalp of any person, and 
massaging, cleansing, exercising, stimulating or manipulating, with the hands, appliances, cosmetic 
preparations, antiseptics, tonics, lotions, wax, creams, powders, oils or clays and doing similar work 
on the face, neck and arms. 

Hairdressing or Cosmetology Shop/Salon means any establishment engaged in the practice of 
hairdressing, cosmetology, or barbering for the public.  

Massage Establishment means any premises used and approved to give massage. 

Massage Therapist means a person who has been licensed to practice massage therapy under the 
provisions of Sections 20-206a to 20-206f, of the CT General Statutes.  

Massage Therapy means the systematic and scientific manipulation and treatment of the soft 
tissues of the body, by use of pressure, friction, stroking, percussion, kneading, vibration by manual 
or mechanical means, range of motion and nonspecific stretching.  Massage therapy may include 
the use of oil, ice, hot and cold packs, tub, shower, steam, dry heat, or cabinet baths, for the 
purpose of, but not limited to, maintaining good health and establishing and maintaining good 
physical and mental health. 

Massage therapy does not encompass (1) diagnosis, the prescribing of drugs or medicines, spinal or 
other joint manipulations, (2) any service or procedure for which a license to practice medicine, 
chiropractic, naturopathy, physical therapy, or podiatry is required by law, or (3) Thai yoga 
practiced by a person who is registered as a yoga teacher with the Yoga Alliance Registry and has 
completed two hundred hours of training in Thai yoga.  

Mobile station means a modular space which can be used for multiple purposes through the use of 
mobile equipment.  

Nail salon means an indoor establishment or kiosk that offers, provides, permits or allocates space 
for the manicuring of healthy finger nails and pedicuring of healthy toe nails or enlists the use of 
chemicals which include, but is not limited to, resins, plasticizers, solvents, pigments, creams, 
emollients, adhesives, paints or compressed air brush equipment for the purpose of treating, 
painting, repairing, and enhancing of the human finger nails and toe nails.  

Nail technician means a person, who for compensation, cuts, shapes, polishes or enhances the 
appearance of the healthy nails of the hands and feet, including, but not limited to, the application 
and removal of sculptured or artificial nails. Nail technicians must be licensed pursuant to Public Act 
2019-117. 



 

Operator means an operator is any person, including, but not limited to, a licensed, 
hairdresser/cosmetician or barber, or unlicensed person who is performing tasks allowed under the 
scope of this Code and the Public Health Code of the State of Connecticut.  

Salon includes any shop, store, day spa or other commercial establishment at which the practice of 
barbering, hairdressing and cosmetology, tanning or the services of a nail technician, or any 
combination thereof, is offered and provided.  

Sanitize means effective antibacterial treatment by a process that provides sufficient concentration 
of chemicals for enough time to reduce the bacteria count including, but not limited to, pathogens 
to a safe level on equipment.  

Tanning device means any equipment used for tanning the skin that emits ultraviolet radiation, 
including, but not limited to, a tanning booth, tanning bed or sunlamp which includes high pressure 
tanning lamps. Tanning devices are any accompanying equipment, including, but not limited to, 
protective eyewear, timers, and handrails.  

Tanning salon/facility means a room or booth that houses equipment or beds used for tanning 
human skin by the use of, without limitation, fluorescent sun lamps using ultraviolet or other 
artificial radiation.  

Temporary permit means a permit issued to conduct a public demonstration, a fundraising event or 
a public convention for a period not to exceed fourteen (14) days.  

Treatment room means rooms located in an establishment where services/procedures are 
performed, such as waxing, facials, and massage.  

Work area means a separate room with more than one (1) work station, or a private room set aside 
to serve one (1) customer at a time.  

Work station means a work station is defined as an area, including, but not limited to, a chair, 
countertop or floor space, set aside for the purpose of serving a customer, including floor space for 
the operator to stand while serving the customer.  

(c) License required. No person, firm or corporation shall own, operate, or maintain a salon without a 
valid license issued by the Director of Health. Only a person, firm or corporation who complies with 
the requirements of this Code shall be entitled to receive or retain such a license. All separate 
businesses or establishments, e.g., a "salon within a salon" shall be separately licensed. Licenses 
shall be valid until the expiration date indicated on the license unless suspended or revoked by the 
Director of Health, or until such time as the facility changes owners, closes, or goes out-of-business. 
Licenses shall not be transferable from person to person or from location to location. The valid 
license shall be posted in a location easily observed by consumers. All salon licenses shall expire on 
December 31 of each year, unless otherwise indicated, and may be renewed for another year upon 
application and payment of an annual fee, provided that the salon is in compliance with this Code, 
the Public Health Code of the State of Connecticut, and any other applicable codes, regulations or 
statutes. (Section of CT Public Health Code repealed.) A temporary license may be granted to 
operate a salon for events not to exceed fourteen (14) consecutive calendar days.  

(d) Contract workers. Any barbershop, hairdressing, cosmetology shop, or tanning salon owner 
contracting out a chair, "work station", or floor space shall state such on the permit application 
form. The shop owner will ensure that all contractors safely perform their duties within their scope 
of practice.  



 

(e)  Application and issuance of license. Any person desiring to operate a salon shall make written 
application for a license, at least ten (10) business days prior to opening a new salon, or the change 
of ownership, on forms provided by the Director of Health. Such application shall be submitted and 
approved prior to start of construction, remodeling, converting, or taking ownership of a new salon. 
A plan review will be required as part of the license application process whenever a salon is being 
constructed or remodeled, or when there is a change of owner. The application shall be 
accompanied by the required fee, which are approved by the Trumbull Board of Health.  

Prior to the issuance of final approval for license, the Director of Health or his authorized agent 
shall conduct a preoperational inspection of the salon to determine compliance with the provisions 
of this Code, the Public Health Code of the State of Connecticut, and other applicable codes, 
regulations or statutes. (CT Public Health Code section repealed.) The Director of Health shall issue 
a new license to the applicant if the inspection reveals that the salon complies with the 
requirements of this chapter, the Connecticut Public Health Code and any other applicable codes, 
regulations or statutes. Licensed facilities must comply with the requirements of this chapter, the 
Connecticut Public Health Code and any other applicable codes, regulations or statutes. (CT Public 
Health Code section repealed.) Any person who does not make application for renewal of his salon 
license before the expiration date of such license shall be required to pay the Trumbull Health 
Department a late fee for each day beyond the expiration date of his license in addition to the 
regular license fee.  

No salon license shall be granted to any individual to provide barber or hairdressing/cosmetology 
services unless such person is properly licensed as a barber or hairdresser/cosmetician for a 
minimum duration as provided by Connecticut General Statutes. (See Chapter 386, Sec. 20-236 and 
Chapter 387 Sec. 20-252 of Connecticut General Statutes.) The chief corporation officers shall be 
designated as owners in the event of a corporation.  

State-licensed operators in a barbershop and hairdressing/cosmetology salon shall have and display 
a current hairdresser/cosmetician or barbers license issued by the State of Connecticut.  

(f)  Annual inspections. At least once a year, the Director of Health, or authorized agent, shall inspect 
each salon and shall make as many additional inspections as are necessary for the enforcement of 
this Code and the Public Health Code of the State of Connecticut. (CT Public Health Code section 
repealed.) Any shop offering pedicures as a service will be inspected a minimum of twice a year.  

(g)   Inspections; right of entry. The Director of Health or his authorized agent shall be permitted, after 
proper identification, to enter during normal business hours of the establishment, or at any other 
reasonable time, any salon for the purpose of making inspections, as deemed necessary by the 
Director of Health or his authorized agent, to determine compliance with this chapter, the Public 
Health Code of the State of Connecticut, and any other applicable codes, regulations or statutes. 
(CT Public Health Code section repealed.)  

(h)   Establishments operating without a license. When it comes to the attention of the Director of 
Health that a salon is operating without a valid license, the Director of Health shall order the salon 
to close and to cease all operations immediately.  

(i)    Suspensions of license. The Director of Health may suspend any license to operate a salon if the 
license holder does not comply with the requirements of this chapter, the Connecticut Public 
Health Code or any other applicable code, regulation or statute. (CT Public Health Code section 
repealed.) In the event that the Director of Health, or authorized agent, finds unsanitary conditions 
or other conditions in the operation of a salon, which in his/her judgment constitutes a violation of 
this chapter, the Connecticut Public Health Code or any other applicable code, regulation or 



 

statute, or if a repeated violation or set of violations appears on more than one (1) consecutive 
inspection report, the Director of Health may issue a notice of intent to suspend the license to the 
license holder or operator citing such conditions, specifying the corrective action to be taken and 
time frame within which action shall be taken, if deemed necessary, order immediate correction. 
(CT Public Health Code section repealed.) If correction is not made in the allotted time, the license 
shall be suspended and a written order issued to the owner or operator to cease the operation of 
the salon. The salon shall immediately cease operations upon delivery of written order. The salon 
shall not resume operations until written approval of re-instatement of the license has been issued 
by the Director of Health. A suspended license shall be removed from the premises by the Director 
of Health or his/her designee. One (1) copy of the order to cease salon operations shall be posted 
by the owner upon the inner surface of the window of the front entrance door of the salon or upon 
the nearest window thereto in such a manner as to be clearly visible to the general public from the 
exterior of such salon. Said order to cease operations shall not be defaced or removed by any 
person except the Director of Health, or his authorized agent. The Director of Health may 
immediately suspend, without warning, prior notice, or hearing, any license to operate a salon if 
the owner, operator or person in charge has interfered with the performance of the Director of 
Health's duties or if the operation constitutes an imminent health hazard to the public. An 
imminent health hazard shall include, but not be limited to, the following:  

(1)  An ongoing outbreak of an infectious, pathogenic or toxic agent capable of being transmitted 
to consumers;  

(2)  The absence of potable water, supplied under pressure, in a quantity which, in the opinion of 
the Director of Health, is capable of meeting the needs of the facility;  

(3)  A sewage backup into the facility;  

(4)  An individual performing procedures requiring licensure by the State of Connecticut when such 
individual does not have a valid state license;  

(5)  The absence of an approved sanitizer/disinfectant or evidence that sanitizer/disinfectant is not 
being used properly to thoroughly clean implements and equipment after each client;  

(6)  The absence of adequate hot water supply as provided in this chapter.  

A written order to cease and desist, issued to the license holder of the facility from the Director of 
Health, will follow within twenty-four (24) hours. When a license is suspended, all operations within 
the establishment shall cease immediately and shall not resume until written approval to resume 
has been issued by the Director of Health. The Director of Health, or authorized agent, shall remove 
a suspended license from the premises.  

(j)     Revocation of license. The Director of Health may, after providing opportunity for hearing and 
appeal, revoke a license for repeated imminent health hazards or repeated violations of any of the 
requirements of this chapter, the Connecticut Public Health Code, other applicable codes, 
regulations or ordinances, or for repeated interference with the Director of Health or his authorized 
agent in the performance of their duties. (CT Public Health Code section repealed.) Prior to 
revocation, the Director of Health shall notify the license holder or person in charge, in writing, of 
the reasons for which the license is subject to revocation and that the license shall be revoked at 
the end of ten (10) days following service of such notice unless an appeal is filed with the Director 
of Health by the license holder within seventy-two (72) hours (excluding Saturdays, Sundays, and 
Town holidays) of receipt of the notice. If no appeal is filed within these seventy-two (72) hours, the 
revocation of the license becomes final.  



 

(k)    Service of notice. Written notices and orders provided for in this Code shall be deemed to have 
been properly served when a copy of the notice or order has been delivered personally or sent by 
certified mail, return receipt requested, to the owner, license holder or person in charge of the 
salon. A copy of any such notice or order shall be filed in the records of the Director of Health.  

(l)   Hearings. The Director of Health shall conduct the hearings provided for in this chapter at a 
designated place and time. The Director of Health shall make a final finding based upon the 
complete hearing record, and shall sustain, modify or rescind any notice or order considered in the 
hearing. The Director of Health shall furnish a copy of the written report of the hearing decision to 
the license holder within ten (10) calendar days of the hearing date.  

(m)  Appeals. The owner or operator of a salon aggrieved by any written notice or order may, within 
seventy-two (72) hours (excluding Saturdays, Sundays, and Town holidays) after the receipt of such 
notice and/or order, appeal to the Director of Health who shall thereupon immediately examine 
the merits of such case and may vacate, modify or affirm such written notice or order. The owner 
or operator of a salon who is aggrieved by such action of the Director of Health may, no later than 
seventy-two (72) hours (excluding Saturdays, Sundays, and Town holidays) after the date of receipt 
of such notice or order appeal to the State of Connecticut Commissioner of Health who shall 
thereupon immediately notify the authority from whose order the appeal was taken and examine 
the merits of such case and may vacate, modify or affirm such action in accordance with the 
Connecticut General Statutes. (Section of Connecticut General Statutes repealed for Hairdressers 
and Cosmeticians see Chapter 386 Section 20-247 for Barbers.)  

(n)   License reinstatements.  

(1)  Subsequent to suspension. Whenever a license has been suspended, the holder of the 
suspended license may request a hearing with the Director of Health for permit reinstatement. 
Within five (5) business days following the receipt of a written request, including a statement 
signed by the applicant that, in his opinion, the conditions causing the suspension have been 
corrected, the Director of Health, or his/her authorized agent, shall make a re-inspection. If the 
Director of Health, or authorized agent determines that the applicant has complied with the 
requirements of this Code and the Public Health Code of the State of Connecticut, the license 
shall be reinstated and returned to the license holder. (CT Public Health Code section 
repealed.)  

(2)   Subsequent to revocation. After a period of sixty (60) days from the date of revocation, a 
written application may be made for the issuance of a new license. Procedures delineated in 
this chapter for obtaining a new license shall be followed.  

(o)   Plan review and pre operational inspections. Whenever a salon having a permanent location is to be 
constructed, substantially remodeled or altered, or converted, or when an existing salon 
establishment changes owner, properly prepared scaled plans detailing equipment layout, 
equipment specification and finish surfaces shall be submitted along with a completed Plan Review 
Application which outlines the requirements for such construction, remodeling or alteration of the 
salon. Any such construction, remodeling, or alteration without written plan review approval from 
the Director of Health shall be in violation of this chapter.  

(p)   Equipment and facilities.  

(1)    Water supply. An adequate supply of hot and cold running water, at proper temperatures, 
from a municipal or approved private source shall be provided for service for customers, 
cleanliness of employees and for washing floors, walls, ceiling and equipment. All sinks and 



 

showers in the establishment must have hot and cold running water at all times. Hot water 
shall be supplied at a minimum of one hundred five degree Fahrenheit (105°F) and, at any 
faucet or shower, shall not exceed one hundred ten degrees Fahrenheit (110°F). Any salon 
utilizing a well that meets the definition of a public water system according to the Public 
Health Code of the State of Connecticut, Section 19-13-B102a (as amended), will be subject to 
all statutes and regulations that are applicable to public water systems. In a tanning salon each 
customer shall have access at all times to a safe and sanitary supply of drinking water.  

(2)   Waste disposal. Wastewater from all plumbing fixtures shall be discharged into municipal 
sewers or approved subsurface sewage disposal systems. Oils, greases, industrial/commercial 
wastes, toxic chemicals and wastewater that is not sewage, as defined in Public Health Code of 
the State of Connecticut, Section 19-13-8103b(a), shall not be discharged to a subsurface 
sewage disposal system. Mineral oil and chemical laden swabs or cloth shall be placed in a 
metal container with a foot-actuated cover. The use of mineral oils shall be closely supervised. 
All waste receptacles shall be emptied at least once per work shift or sooner as needed. All 
waste materials from nail salon workstations shall be removed from the premises to exterior 
commercial refuse storage containers before closing of establishment for the business day.  

(3)   Equipment. Equipment used in the establishment must be commercial grade and designed for 
such purpose. Homemade equipment or equipment not designed for such purpose is 
prohibited.  

(4)    Plumbing fixtures. Plumbing fixtures shall be of impervious material and of a type which is 
easily cleanable. They shall be free from cracks and from parts which are not readily accessible 
for cleaning. They shall be of a type which does not constitute a hazard to a public water 
supply through back siphonage, or cross-connection. All plumbing installation and fixtures shall 
conform to applicable building and plumbing codes. There shall be one (1) shampoo sink for 
every three (3) work stations. Shampoo bowls shall be used for barbering, hairdressing and 
cosmetology work only. A utility sink must be provided for cleaning the facility. Those premises 
in continuous operation by a single licensee prior to March 11, 2009, are exempt from this 
requirement. At least one (1) hand wash sink shall be located in each private treatment room 
and in each work area in order to provide for proper hand washing before each customer and 
by the technician, prior to rendering services. Hand wash signs shall be posted at all hand sinks 
designating sinks as such. Those premises in continuous operation by a single licensee prior to 
March 11, 2009, are exempt from this requirement. Each establishment shall have a minimum 
of one (1) sink for the purpose of cleaning and disinfecting implements and utensils. If showers 
are provided in tanning salons, shower floors shall be constructed of non-absorbent, non-
slippery materials, and sloped toward a properly installed floor drain.  

(5)   Floors. Floors shall be nonporous and easily cleanable. Floors where shampooing or chemicals 
for and/or bleaching of hair are done or are used, shall have hard and washable surfaces. 
Floors shall be kept clean and in good repair. If carpeting or similar material is used for a floor 
covering, it shall be of a light color with a single loop pile of not more than one-fourth (¼) inch 
in height. Such floor covering shall be kept clean by vacuuming at least daily and shampooing 
at least annually or more frequently if the covering is not clean.  

(6)   Cove base. Any cosmetology shop that offers hair dressing or barbering shall have properly 
fitted sanitary cove base installed.  

(7)  Lighting fixtures. Lighting fixtures shall be in sufficient number and properly placed so as to 
provide adequate illumination.  



 

(8)  Process ventilation. The establishment shall be properly and adequately ventilated so as to 
remove chemical vapor emissions, excess heat and odors. Ventilation shall comply with state 
and local building codes and ordinances. Nail salons using nail polishes, enamels, basecoats, 
hardeners, and chemical solvents are deemed to create indoor vapor emissions and shall not 
pollute nor negatively affect the indoor air quality of adjacent premises. The Director of Health 
may order the correction of nuisance conditions should they occur.  

(9) Cabinets. Cabinets shall be provided for storage of chemicals, clean linens, towels, blankets 
and gowns. Cabinets shall have tight-fitting doors that shall be kept closed at all times. Linens, 
towels, blankets and gowns are not to be stored on the floor.  

(10)  Receptacle for used towels and gowns. A covered receptacle, which can be readily emptied 
and cleaned, shall be provided and maintained in a sanitary manner. Chemically soiled towels 
and linens shall be stored in fire-retardant containers.  

(11) Refuse. Covered containers for hair droppings, paper and other waste material shall be 
provided and maintained in a sanitary manner. Exterior commercial refuse storage and 
disposal services shall be provided.  

(12) Toilet facilities. Adequate toilet facilities and hand wash sinks must be provided for customers 
and employees. Such facilities and washbasins shall be kept clean, disinfected and in working 
order. Toilet facilities, hand wash sinks, shower floors and walls shall be cleaned and 
disinfected at least once every twenty-four (24) hours when in operation. Adequate and 
conveniently located handwashing facilities shall be provided with hot and cold running water, 
a sanitary pump soap dispenser, single-use towels, and a receptacle for used paper towels for 
customers and employees. A covered refuse receptacle shall be provided in the ladies' room.  

(13) Workstations. Chairs in hair cutting work stations shall be at least fifty-four (54) inches apart, 
center to center. Those premises in continuous operation by a single licensee prior to March 
11, 2009, are exempt from this requirement. A two-foot wide workspace shall be maintained 
behind each chair for the operator. Those premises in continuous operation by a single 
licensee prior to March 11, 2009, are exempt from this requirement. A minimum of one and 
one-half (1½) foot space shall be maintained between pedicure chairs. Those premises in 
continuous operation by a single licensee prior to March 11, 2009, are exempt from this 
requirement. Three-foot wide aisles that are separate and discrete from work areas shall be 
maintained throughout the establishment. No hair dryers shall be placed in any waiting room 
or encroach on the required three-foot wide aisle space. Mobile stations must be designed to 
provide the same workspace and separating distances as fixed stations. For a mobile station, it 
is assumed that the dryer can be accommodated in the workspace designated for the 
operator.  

(14)  Barbershop, hairdressing, cosmetology or nail salon in residence. A salon located in a residence 
must be confined to a separate room, separated with ceiling-high partitions and provided with 
a door to be closed at all times. The area within a home operated as a salon must be equipped 
with the facilities and instruments required in all such establishments. All salons operated in a 
residence shall comply with all applicable local requirements for home-based businesses, 
including, but not limited to, zoning regulations.  

(q)  Maintenance and operation. The licensee of every salon shall keep it in a clean and sanitary 
condition at all times. Work stations must be kept clean of filing dust, nail clippings, and hair. Hair 
droppings shall not be allowed to accumulate on floors such that an unsanitary condition is created. 
Hair droppings shall be removed frequently and as soon as possible. The interior of the facility shall 



 

be maintained in good repair and in a safe, clean, sanitary condition, free from all accumulation of 
dirt and rubbish.  

(1)  Licenses. The license issued to the salon by the Director of Health must be posted at the 
entrance of the establishment. For all workers requiring a state-issued license in the 
performance of their functions with the salon, the establishment must keep a copy of each of 
such worker's licenses at the front desk at all times for inspection by the Director of Health.  

(2)  Walls, ceilings and fixtures. Ceilings shall be kept in good repair, and cracks in walls, especially 
around baseboards, shall be filled in so as to prevent the harboring and breeding of insects. 
Cabinets, shelves, furniture, shampoo bowls and fixtures shall be kept clean and free of dust, 
dirt and hair droppings. Arms, seats and rests of chairs shall be wiped of hair droppings after 
serving each customer.  

(3)  Sanitary services. No person infected with any infectious disease shall be serviced. A towel 
shall not be used for more than one (1) person without being properly laundered before each 
use. Each tanning salon shall provide to its customers, paper or cloth towels which may not be 
shared, for the purpose of wiping down equipment or to be used for personal use. Cloth 
towels must be washed and sanitized after each use. A sanitary paper strip or clean towel shall 
be placed completely around the neck of each customer before an apron or any protective 
device is fastened around the neck. A commercial laundry service shall be used for laundering 
if not done on the premises. Clean towels shall be delivered in a closed container and kept in a 
clean, cabinet or closet. A copy of the laundering invoice shall be made available to the health 
inspector upon request. Washing and/or drying of towels in a private home is prohibited. A 
sanitizing and disinfecting agent shall be used when washing towels and linens on the 
premises.  

(4)  Sanitation of equipment and implements. Pedicure stations, foot spas, nail station tables, 
tanning devices, and all other surfaces that come in contact with the customer shall be kept 
clean and sanitary at all times and shall undergo cleaning and sanitizing between each 
customer. Hair brushes, combs, electric clippers and all other implements used on a customer 
shall be kept clean and sanitary at all times and shall undergo thorough cleansing and 
sanitizing after serving each customer or single-service disposable implements shall be used. 
Each hair cutting station, nail and pedicure station shall be provided with a container of 
sanitizing solution. Clean and sanitized implements shall be stored in sanitary-covered 
containers which shall contain a disinfectant, or in a clean drawer. After handling a customer 
affected with an eruption or whose skin is broken out or is inflamed or contains pus, the 
instruments shall be effectively cleaned, washed with soap or a detergent and water, then 
rinsed with water having a temperature of at least one hundred seventy degrees Fahrenheit 
(170°F) or allowed to remain for five (5) minutes in alcohol (seventy (70) percent ethyl alcohol 
or ninety-nine (99) percent isopropyl alcohol) or some other disinfectant or sanitizing process 
approved in advance by the Director of Health. Shaker-top containers must be provided for 
dispensing lotions and powders. All products not stored in the original container must be 
clearly labeled at all stations. Single-service items, including, but not limited to, towels, papers, 
emery boards, orange sticks, buffing blocks, waxing sticks, and cosmetic sponges, shall be 
disposed of in the proper receptacle immediately after use on each customer and shall not be 
used again. However, orange sticks, emery boards, buffing squares, cosmetic sponges and 
disposable nail bits may be kept for use on the same customer if kept in a covered container 
labeled with the customer's name. All disposable materials that come into contact with blood 
and/or body fluids shall be disposed of in sealable plastic bags prior to placing in the waste 



 

receptacle. All articles that come into direct contact with the customer's skin, nails, or hair that 
cannot be effectively cleaned and sanitized shall be disposed of in a covered waste receptacle 
immediately after use.  

(5)  Shaving brushes, shaving mugs, finger bowls and credo blades. The use of non-disposable 
shaving brushes, shaving mugs, and all credo blades are prohibited. The Director of Health has 
the authority to remove these items from the premise. The use of finger bowls for manicuring 
purposes is allowed, but the finger bowl must be properly cleaned and sanitized after each 
customer. Disposable, single-use finger bowls may be used.  

(6)  Alum and other astringents. Alum or other material used to stop the flow of blood shall be 
applied in powdered or liquid form only.  

(7)  Neck dusters, powder puffs, makeup brushes and sponges. The use of brush neck dusters, 
powder puffs, makeup brushes and sponges is prohibited unless they are single-use disposable 
implements. Equipment and implements must be thoroughly cleaned with a detergent (soap, 
trisodium phosphate, etc.) and warm water. Chemicals suitable for low temperature washing 
(less than one hundred fifty-eight degrees Fahrenheit (158°F) of towels and linens shall be 
used. Lysol or household bleach (for whites) shall be used to manufacturer's specifications. 
Color safe bleach may not be used. Barbicide disinfectant constitutes satisfactory sanitation 
and disinfection of implements. Manufacturer's specifications must be followed. No method is 
considered effective without prior thorough cleaning with detergent (soap, trisodium 
phosphate, etc.) and warm water. All other chemical methods of sanitizing and disinfecting 
must have prior approval in writing by the Director of Health. Equipment specifications shall 
accompany requests for approval. Non-chemical methods of sanitizing must be approved in 
writing by the Director of Health. Equipment specifications shall accompany requests for 
approval. Disinfection procedures must follow manufacturer instructions and be approved by 
the Director of Health. All disinfectants must be EPA registered and approved for use by the 
Director of Health.  

  

(r)   Prohibited Equipment and Products 

It is prohibited to use or store the following items in a barber shop or beauty salon 

(1) A lancet or any other device use to break the skin 

(2) A razor blade (Credo blade) callus shaver 

(3) Shaving brushes, shaving mugs, and brush neck dusters 

(4) Any substance banned by the Food and Drug Administration (FDA), including liquid methyl 
methacrylate monomer (MMA) and methylene chloride. 

(5) Ultraviolet disinfection 

(6) Formalin sanitizers 

(7) Materials to stop the flow of blood may be used only in liquid or powdered form. 

(8) Fish spas/pedicures-Any form of fish spas or pedicures using a tub of water filled with fish 
where patrons dip their feet into the tub is prohibited.  

(s)  Food and beverages. Food and beverages shall not be prepared, stored or sold in the licensed 
premises, except with a valid Food Service Establishment License by the Director of Health. Coffee 



 

and tea may be prepared and kept for the convenience of employees and patrons, but no charge is 
to be made to patrons who are served. Food and nonalcoholic beverages may, however, be 
brought into the licenses premises, from an approved source, for immediate consumption and also 
may be dispensed by means of automatic vending machines on the premises.  

(t)  Animals, pets, or live birds. No animals, pets or live birds shall be permitted in any salon, except for 
a guide or assistance dog as provided under federal law and Connecticut General Statues. (See 
Chapter 435 Section 22-345 [Connecticut General Statues.])  

(u)  Employee break room. An employee break room shall be provided if food and nonalcoholic 
beverages are to be consumed by the employees. Those premises in continues operation by the 
same licensee prior to March 11, 2009, are exempt from this requirement.  

(v)  Hygiene of operators.  

(1)  Cleanliness of operators. The hands of the operator shall be thoroughly washed with soap and 
warm water before serving each customer and immediately after using the toilet, or after 
eating.  

(2)  Health of operators. No person known to be infected with any communicable disease in an 
infectious stage shall engage in barbering, hairdressing or cosmetology, and no person so 
affected shall be employed as a barber, hairdresser, cosmetician or nail technician. Operators 
shall not eat or drink while providing services to a customer.  

(w)  Proper attire. Operators shall wear a clean, washable garment while attending any customer in a 
salon.  

(Res. No. TC12-134, 9-9-88; Res. No. TC13-100, 10-7-91; Res. No. TC26-112, 3-6-17; Res. No. TC27-65, 6-
4-18)  

Cross reference— Licenses and business regulations, Ch. 11.  

State Law reference— Barbers, G.S. § 20-234 et seq 



Seven District Plan – Boundary Description 

District 1 

Northerly: The Monroe town line 

Easterly: The Shelton town line, Booth Hill Road, each in part. 

Southerly: Strobel Road, northerly along Booth Hill Brook, following a line perpendicular to it connecting to the end 

of Clarion Place, Clarion Place, Country Club Road, Daniels Farm Road, Rte 25 Expressway, each in part. 

Westerly: Rte 25 Expressway, Pequonnock River, Old Mine Road, Monroe Turnpike (Rte 111), each in part. 

District 2 

Northerly: Daniels Farm Road, Country Club Road, Clarion Place, easterly along a line perpendicular to Booth Hill 

Brook, southerly along Booth Hill Brook to Strobel Road, Strobel Road, Booth Hill Road, the Shelton town line, each in 

part. 

Easterly: The Shelton town line, the Stratford town line 

Southerly: The Stratford town line, Merritt Parkway (Rte 15), each in part. 

Westerly: Unity Road, Booth Hill Road, West Mischa Road, from the end of West Mischa road along the southern 

edge of Pinewood Lake until it meets West Lake Road, West Lake Road, Twin Brooks Drive, Brock Street to the 

Pequonnock River, Pequonnock River, Route 25 Expressway, each in part. 

District 3 

Northerly: Monroe town line. 

Easterly: Monroe Turnpike (Rte 111), Old Mine Road, Pequonnock River, Rte 25 Expressway, each in part. 

Southerly: Whitney Avenue, Broadway, Main Street (Rte 111), Stonehouse Road, West Rock Road, Fieldcrest Drive, 

Old Coach Lane, Wedgewood Road, Asbury Road, Dayton Road, Old Village Lane, Limerick Road, Cromwell Road, 

Madison Avenue, Monitor Hill Road, Mariner Circle, Inverness Road, Three Trees Lane, each in part. 

Westerly: Easton town line. 

District 4 

Northerly: Kaechele Street, Madison Avenue, Driftwood Lane, Lake Avenue, Wildwood Drive, Canoe Brook Road, 

Park Lane, Garwood Road, Histon Road, Elliot Road, Mulberry Street, Hampton Road, Mitchell Road, western edge of  

Jane Ryan Elementary School, Shady Lane, Park Lane, each in part. 

Easterly: Main Street (Rte 111), in part. 

Southerly: The Bridgeport town line. 

Westerly: The Fairfield town line, The Easton town line. 

District 5 

Northerly: Mulberry Street, Sterling Road, Walker Road, each in part. 

Easterly: Main Street (Rte 111), Church Hill Road (Rte 127), Old Church Hill Road, Church Hill Road (Rte 127) again, 

White Plains Road (Rte 127), along the line of 134th State Assembly District to Reservoir Avenue, each in part. 



Southerly: The Bridgeport town line. 

Westerly: Main Street (Rte 111), Park Lane, Shady Lane, western edge of Jane Ryan Elementary School, Mitchell 

Road, Hampton Road, each in part. 

District 6 

Northerly: Three Trees Lane, Inverness Road, Mariner Circle, Monitor Hill Road, Madison Avenue, Cromwell Road, 

Limerick Road, Old Village Lane, Dayton Road, Asbury Road, Wedgewood Road, Old Coach Lane, Field Crest Drive, West 

Rock Road, Stonehouse Road, Main Street (Rte 111), Broadway Road, Whitney Avenue, each in part. 

Easterly: Rte 25 Expressway, in part. 

Southerly: Pequonnock River, Daniels Farms Road, Church Hill Road (Rte 127), Old Church Hill Road, Church Hill 

Road (Rte 127) again, Main Street (Rte 111), Walker Road, Sterling Road, Mulberry Street, Elliot Road, Histon Road, 

Garwood Road, Park Lane, Canoe Brook Road, Wildwood Drive, Lake Avenue, Driftwood Lane, Madison Avenue, 

Kaechele Street, each in part. 

Westerly: The Easton town line. 

District 7 

Northerly: Daniels Farm Road, Pequonnock River, Brock Street, Twin Brooks Drive, West Lake Road, southern edge 

of Pinewood Lake, West Mischa Road, Booth Hill Road, Unity Road, Merritt Parkway (Rte 15), each in part. 

Easterly: The Stratford town line. 

Southerly: The Bridgeport town line. 

Westerly: Reservoir Avenue, along the line of the 134th State Assembly District, White Plains Road (Rte 127), each 

in part. 
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CHAPTER I.  INCORPORATION AND GENERAL POWERS 

Section 1.  Incorporation.  

All the inhabitants dwelling within the Town of Trumbull, as previously 
constituted, shall continue to be a body politic and corporate under the name of the 
“Town of Trumbull” (the “Town”) and shall have all powers and privileges and 
immunities previously exercised by the Town and not inconsistent with this Charter, the 
additional powers and privileges conferred upon town under the General Statutes of the 
State of Connecticut (the “State”) as the same may be amended.  

Section 2.  Rights.  

All property, both real and personal, all rights of actions, and rights of every 
description and all securities and liens, vested or inchoate, of the Town as of the date 
when this Charter shall take effect are continued in the Town, and the Town shall 
continue to be liable on the effective date, whether accrued or not.  Nothing shall be 
construed to affect the right of the Town to collect any assessment, charge, debt, or lien 
for the construction, alteration, or repair of any public improvement.  

Section 3.  Obligations.  

If any contract has been entered into by the Town prior to the effective date of 
this Charter, or any bond or undertaking has been given by or in favor of the Town 
which contains provisions that the same may be enforced by a commission, board, 
department or officer therein named, which is abolished by the provisions of this 
Charter, such contracts, bonds or undertakings shall be in no manner impaired but shall 
continue in full force and effect and the powers conferred and the duties imposed with 
reference to the same upon any such commission, board, department or officer shall, 
except as otherwise provided in this chapter, thereafter be exercised and discharged by 
the First Selectman. 

Section 4.  Definitions 

A. Capitalized Terms.  The following rule has been used in determining which 
terms in this Charter are capitalized:  All references to particular Town officials, as 
defined below, and to particular Town authorities, boards, and commissions are 
capitalized, while general references are not.  For example, The Board of Education 
shall have the powers and duties conferred on boards of education by the General 
Statutes. 

B. Defined Terms.  The following terms shall have the meanings set forth in 
this paragraph unless otherwise specified in this Charter:   

B. “Town office” means any position in Town government which is described by this 
Charter except membership on the Town Council. 
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“Town officer” means an individual elected or appointed to a Town office other 
than as a member of an authority, board, or commission. 

“Town official” means any Town officer and any member of an authority, board, 
or commission. 

“General Statutes” means the official General Statutes of Connecticut under 
arrangement of the 1958 Revision as amended and updated.  Where chapter 
references are made, they are to chapter designation as of January 1, 2006.  In 
the event a chapter designation is changed by the publishers of the General 
Statutes, the new chapter references shall be substituted for the chapter 
references contained in this Charter. 

“Days” Unless otherwise specified, all references in this Charter to “day(s)” are 
business days. Business days are any days that the Town Clerk’s Office is open 
Monday through Friday. All references to “day(s)” in Chapter II of this Charter are 
calendar days. 
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CHAPTER II.  LEGISLATIVE BRANCH 

Section 1.  Town Council.  

The legislative power of the Town shall be vested in a Town Council, hereinafter 
referred to as Council, consisting of twenty-one (21) members elected as provided 
herein and having the powers and duties conferred herein and by law. Its members 
shall serve without compensation. The Council shall be the judge of the qualifications of 
its members. Notwithstanding any other provision of this Charter, no member of the 
Council shall hold any other office or position of the Town, appointive or elective, 
permanent or temporary except as a member of a special or standing committee 
ofcreated by the Council.  

Section 2.  Composition and Election.  

At the Town election, the members of the Council shall be elected from and by 
voting districts of the Town for terms of two (2) years. The number of voting districts in 
the Town shall be established from time to time upon the affirmative vote of two-thirds 
(2/3) of the members of the Council present at a meeting duly warned for such purpose. 
Voting districts so established shall consist of substantially equal population. The 
boundaries of voting districts in the Town shall be set from time to time by a majority 
vote of the Council. There shall be one (1) Council member for such number of Town 
residents or fraction thereof as shall be determined by the Town Clerk as herein 
provided. During the last full week of June in the year of the Town election, the Town 
Clerk shall determine the total number of Town residents. The Town Clerk shall then 
divide the total number of residents by twenty-one (21) and allocate to each district such 
number of Council members as said district is entitled to on a proportionate basis.  

Each Council member shall, during the term of his/her office, reside in the voting 
district from which he/she was elected. 

In each district no political party may nominate more than one (1) less than the 
number of Councilmen to be elected from the district, and each voter may vote for as 
many Council members as may be elected from the district. 

Section 3.  Chairman and Vice-Chairman.  

The Council shall hold an organizational meeting on the first (1st) Monday of 
December following the Town election and elect one (1) of its members Chairman, but 
such office shall not deprive the Chairman of his/her vote on any question. The 
Chairman shall preside over all meetings of the Council and perform such duties 
consistent with his/her office as may be imposed by the Council. The Council shall also 
elect one (1) of its members to the Office of Vice-Chairman who shall assume all the 
duties of the Chairman whenever and for whatever period of time the Chairman shall 
designate, or when the Chairman is absent from a meeting of the Council.  

Upon the death or resignation of the Chairman, the Vice-Chairman shall assume 
the duties of Chairman until the Council shall elect a new Chairman. 



 

- 4 - 
 

Section 4.  Council Clerk.  

The Council shall appoint a Clerk, who shall not be a member of the Council.  
The Clerk's compensation shall be determined by the Council subject to the approval of 
the Board of Finance. The Clerk shall keep a record of the attendance of Council 
members and all actions taken by vote of the Council and of all legislation passed by it, 
together with a record of the vote cast by each Councilman and such record shall be 
maintained at the Town Clerk’s Office and made available for public inspection. In the 
absence or disability of the Clerk, his/her powers and duties shall be undertaken by a 
temporary clerk to be appointed by the Council Chairman. 

Section 5.  Meetings.  

A. The Council shall fix the time and place of its regular meetings, which shall 
be held monthly, unless otherwise provided by the Council Rules of Procedure, and 
shall be open to the public. Executive sessions may be held upon a two-thirds (2/3) vote 
of the Council members present and voting, but no vote on an issue before the Council 
shall be taken during said executive session. A roll call vote shall be taken at the 
request of four (4) members of the Council. The Council shall adopt rules of procedure 
not inconsistent herewith. A majority of the members of the Council shall constitute a 
quorum for the conduct of its business. Meetings of the Council shall be held upon the 
call of the Chairman or, in his/her absence or disability, upon the call of the Town Clerk: 
(a) at the Chairman's own initiative, (b) at the written request to the Town Clerk of two 
(2) Council members, (c) at the written request of the First Selectman to the Town Clerk 
or, (d) after receipt and certification by the Town Clerk of a petition therefor signed by 
one percent (1%) percent of the electors on the last completed voter registration list. 
Any request or petition for any special meeting of the Council shall contain the agenda 
listing the full text of the proposed motions, resolutions, or ordinances which shall be 
considered at the meeting. Such special meetings shall be held no later than twenty-one 
(21) days after such written request has been received by the Town Clerk. Upon receipt 
of such a petition, the Town Clerk shall, within five (5) days thereafter, complete the 
certification process. If the petition shall meet the requirements of subsection 5A(d) of 
this chapter, then the Town Clerk shall certify the same and shall, forthwith, notify the 
Chairman of the Council of such certification. Such special meeting shall be held not 
later than sixteen (16) days thereafter. Notice of Council meetings of the Council, 
including the agenda, shall be published in a newspaper having a circulation within the 
Town and shall be posted on the Town website not fewerless than five (5) days prior to 
the meeting listing in said notice the agenda contained in the call. 

B. All elected and appointed boards, commissions, and committees, 
including the Town Council, will post information about meetings as follows: 

 For all meetings, agendas and all non-privileged supplemental materials 
will be posted on the town’s official web site website no fewerless than 
forty-eight (48) hours prior to the posted start time of the related meeting. 
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 Minutes of all meetings will be posted on the town’s official web site 
website by the end of the seventh (7th) business day following the date 
the meeting ends. 

 The information posted on the town’s official web sitewebsite must be 
publicly accessible and downloadable. 

 The posted information must be kept available on the web sitewebsite for 
the greater of five (5) years or the minimum required law. 

 Such additional requirements under the Connecticut Freedom of 
Information Act as amended. 

Section 6.  Adoption of Legislation.  

The adoption of the annual budget shall be governed by the provisions of chapter 
IV, infra. Every other legislative action, except an emergency action, election of Council 
officers, appointment of the Clerk of Council, appointment of an acting First Selectman 
and adoption of rules of procedure, shall, within, three (3) days of its passage, be 
submitted to the First Selectman for his/her approval. The First Selectman shall sign the 
proposed legislation, if he/she approves it. If he/she disapproves of the proposed 
legislation, he/she may within five (5) days following receipt of the same veto and return 
it to the Clerk of the Council with a statement of the reasons for his/her veto which 
statement shall be transmitted by the Clerk to the Council at its next meeting. The 
Council may thereafter pass the proposed legislation by an affirmative vote of at least 
two-thirds (2/3) of its entire membership. Final passage shall mean adoption by the 
Council and approval by the First Selectman as provided herein or, in the event of veto 
by the First Selectman, a subsequent adoption of such legislation by two-thirds (2/3) 
vote of the entire membership of the Council. If the First Selectman neither approves 
nor vetoes said legislation within the time required, no further action shall be required by 
the Council for final passage. Unless such legislative action shall be designated 
emergency legislation as provided herein, or shall specify a later effective date, it shall 
become effective on the fifteenth (15th) day following publication, except with reference 
to the annual budget which shall become effective as hereinafter provided. The fifteen 
(15) day period shall not apply to appointments made of members of Boards, 
Commissions, and Committees. Such appointments shall become effective immediately 
upon posting notice of the appointment in the Legal Notices section of the town website. 

Section 7.  Emergency Legislation and Appointments. 

The Council may, by two-thirds (2/3) vote of the entire membership, designate 
any action as an emergency measure, specifying in detail the facts constituting such 
emergency. No measure creating or abolishing any office or changing the salary, term 
or duties of any officer or employee may constitute an emergency measure. Any 
legislative action designated to be a public emergency measure shall become effective 
immediately upon publication, but shall be subject to rejection, or approval as provided 
in chapter VIII, sSection 7. 
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Section 8.  Publication and Posting of Adopted Legislation.  

All legislation, after final passage, shall be given a serial number by the Clerk of 
the Council and be recorded by the Town Clerk and shall be properly indexed. Within 
five (5) days after final passage, as provided in section 6 of this chapter, the Town Clerk 
shall transmit for publication in a newspaper, having a circulation within the Town, and 
shall transmit for posting on the town website a notice that such legislation is on file in 
the Office of the Town Clerk and is available for examination. 

Section 9.  Investigative Powers.  

With reference to proposed legislation, the Council shall have the power to 
investigate any and all departments, offices and agencies of the Town, and for such 
purposes the Chairman of the Council shall have the power to issue a subpoena after 
the authorization by a majority vote of the Council, and when necessary, to secure a 
capias for the appearance of witnesses and the production of books and papers. 

Section 10.  Audit Powers. 

A. The Council may at any time require and provide for the examination or 
audit by a certified public accountant of the accounts of any officer or department of the 
Town, including the Board of Education. 

B. At a meeting of the Council subsequent to receipt from such certified 
public accountant of the report of said examination or audit, the Council shall discuss 
the report. 

Section 11.  Powers Denied to Town Council.  

The Town Council shall not diminish by ordinance, vote or otherwise, the powers 
and duties vested in the First Selectman by this Charter. 

Section 12. Vacancies in the Town Council.  

Any vacancy in the Council shall be filled with the designation of an elector from 
the same voting district and with the same party affiliation as the vacating member by 
the vote, at a Council meeting, of the Council members who are of the same political 
party as the vacating member. If the vacating member was not registered as a member 
of a political party or if members of a political party shall fail to fill the vacancy within 
sixty (60) days, then it shall be filled by a two-thirds (2/3) vote of Council members 
present and voting. 
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CHAPTER III.  EXECUTIVE BRANCH 

Section 1.  Office of First Selectman; Election and Qualifications.  

A First Selectman shall be elected at the town election to hold office for a term of 
two (2) years and until his/her successor shall be elected and qualified. 

Section 2.  Powers and Duties.  

The First Selectman shall be the Chief Executive Officer of the town.  He/She 
shall be directly responsible for the administration of all departments headed by persons 
appointed by him. He/She shall also: 

A. See that all laws, ordinances and provisions of this Charter governing the 
town are faithfully executed and enforced; 

B. Make periodic reports to the Town Council. He/She may attend and 
participate in Town Council meetings, but shall have no vote; 

C. Prepare and cause to be printed an annual town report within thirty (30) 
calendar days after completion of the annual town audit; 

D. Recommend to the Town Council such measures as he/she may deem 
necessary or advisable; 

E. Keep the Town Council fully informed on the financial condition of the 
town by the issuance of quarterly reports of income and expense as to budget items; 

F. Submit annually to the Board of Finance a proposed budget for the next 
fiscal year in accordance with the provisions of chapter IV, section 1, of this Charter; 

G. Approve or veto acts of the Town Council in the manner set forth in 
chapter II; 

H. Exercise such powers and duties as may be provided by ordinance or 
resolution of the Town Council which are not inconsistent with this Charter or the 
General Statutes. 

I. The method of election to any Town office, board, commission, or agency 
of the Town may be changed by ordinance if the method of election set forth in this 
Charter is or becomes invalid because of a change in the law.  Such ordinance shall 
comport as nearly as possible to the intent of the Charter provision found to be invalid. 

Section 3.  Absence, Disability, Vacancy, etc. 

A. In the event of a temporary absence of thirty (30) calendars days or 
less,his/her disability, personal emergency or temporary absence, the First Selectman 
may, by letter filed with the Town Clerk, appoint the Town Treasurer or the Chairman of 
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the Town Council in the event that the Town Treasurer cannot or will not serve, to 
perform the duties of and serve as acting First Selectman.  In the event the Town 
Treasurer is unable or unwilling to serve, the First Selectman may, by letter to the Town 
Clerk, appoint the Chairman of the Town Council as Acting First Selectman. The Acting 
First Selectman shall have all the powers and duties of the First Selectman except that 
unless otherwise required by law, the Acting First Selectman shall neither make any 
appointments to any Board or Commission nor sign any agreements binding the Town 
nor hire or fire any employees that serve the Town at the pleasure of the First 
Selectman.In the event that the First Selectman fails to do so, the Town Council may 
make said appointment by resolution. The Town Council shall in any event make said 
appointment if the First Selectman shall be absent from his/her duties for more than 
thirty (30) consecutive days. 

B. The Office of First Selectman shall be deemed vacant upon the 
occurrence of any of the following: 

1. Death of the First Selectman. 

2. The retirement or resignation of the First Selectman. 

3. If the First Selectman ceases to have a principal residence in the Town. 

4. If the First Selectman is, as determined by the Town Council, absent from 
office, for any reason, for a continuous period of not fewer than ninety (90) 
calendar days. Vacation time shall not be considered in determining the 
period of absence. 

C. In the event that the Office of the First Selectman becomes vacant as 
defined in section 3B, the Council shall call for a Special Election to fill the remainder of 
the term of the outgoing First Selectman. Such Special Election shall be held in 
compliance with state statute. 

D. During the period beginning with the Office of the First Selectman 
becoming Vacant and ending with the swearing in of a new First Selectman, the Town 
Treasurer shall become Acting First Selectman. In the event the Town Treasurer is 
unwilling or unable to perform the duties of Acting First Selectman, the Chairman of the 
Town Council shall become Acting First Selectman.  In the event neither the Treasurer 
nor the Chairman of the Town Council is willing and able to serve, the Town Council 
shall, by a vote of two-thirds (2/3) of the members present and voting, appoint an Acting 
First Selectman who shall be a resident and elector of the Town. The Acting First 
Selectman shall have all the powers and duties of the First Selectman except that 
unless otherwise required by law, the Acting First Selectman shall not sign any 
contracts binding the Town for a period exceeding his/her term as Acting First 
Selectman. Any appointments made by the Acting First Selectman shall expire at the 
end of the Acting Selectman’s term, unless state law requires otherwise. 

B. If a vacancy occurs within a period of six months or less from 
the date of a regularly scheduled election for the Office of First Selectman, there shall 

Formatted: Indent: Left:  0", First line:  0.5"

Formatted: Indent: Left:  0.5", Tab stops:  2", List tab + Not
at  2.25"



 

- 9 - 
 

be no Special Election and the Acting First Selectman shall fill the remaining portion of 
the term of office.if the First Selectman dies, retires, resigns, becomes ineligible to 
serve, or removes from the town. In any such event the Town Council shall within fifteen 
(15) days thereafter at a meeting duly warned for said purpose, fill the vacancy for the 
unexpired portion of the term, by majority vote of the total Town Council members, 
provided, however, that the Town Clerk shall forthwith warn a special election to fill the 
vacancy if either (1) the Town Council fails to fill the vacancy within said period, or (2) 
within ten (10) days after the Town Council shall have filled the vacancy, a petition for a 
special election shall be filed by a number of town electors equal to at least five (5) 
percent of those who voted for the office of First Selectman in the preceding Town 
election. Such petition shall be filed and certified in the manner provided herein for the 
filing and certifying of referendum petitions.  

C. Such special election shall be held on a day to be prescribed by 
the Town Council which day shall be not earlier than the ninetieth (90th) day and not 
later than the one hundredth (100th) day following the day of such warning. Until the 
result of said special election shall have been determined, the Town Treasurer shall 
serve as acting First Selectman. If the vacancy occurs within six (6) months of the end 
of the First Selectman's term, no proceeding shall be had to fill the vacancy and the 
Town Treasurer shall become the First Selectman and serve as First Selectman until 
the expiration of the First Selectman's term.  In the event the Town Treasurer declines 
to serve, the Town Council shall fill the vacancy. 

A.  Any appointments made by the Acting First Selectman shall expire at the 
end of the Acting First Selectman’s term, unless state law requires otherwise. 

Section 4.  Removal of Appointees.  

Any person holding a town position for which compensation is paid, who is 
appointed without a fixed term, shall serve at the pleasure of the appointing authority 
and may be removed, without cause, on ten (10) days' notice.  

If such person is appointed by one (1) town body or official on recommendation 
of another then he/she shall be removed by the appointing authority only on 
recommendation of the body or official. 

Section 5.  Relation to Boards and Commissions. 

A. Except as otherwise provided in this Charter, the First Selectman shall be 
a member, ex officio, of all boards, commissions and special committees, but he/she 
shall not have any voting power unless any such body shall, as a result of a tie vote, fail 
to organize or elect necessary officers, in either of which case the First Selectman shall 
have a tie breaking vote. 

B. The First Selectman is empowered to convene any or all of the appointed 
boards and commissions of the town to review and coordinate activities and to plan the 
operations of the town government. He/She shall, at least once a year, convene a 
general meeting of all boards and commission members. 
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Section 6.  Department of Finance. 

A. Appointment of Director of Finance. There shall be a Department of 
Finance, headed by a Director of Finance, appointed by the First Selectman. A 
certificate of his/her appointment, signed by the First Selectman shall be filed and 
recorded by the Town Clerk. In the event of the temporary absence or disability of the 
Director of Finance, the First Selectman may appoint an acting Director of Finance. The 
Director of Finance shall serve at the pleasure of the First Selectman. He/She may be 
suspended and/or removed by the First Selectman. 

B. Powers and duties. The Director of Finance shall exercise general 
supervision over the Department of Finance, including the keeping of accounts and all 
financial records, the compilation of proposed budget figures for the various agencies of 
the town, the coordination and analysis of wages and salaries, the operation of the 
offices of the assessor and tax collector, special assessments and other revenues, and 
the control over purchases and expenditures.  

The Director of Finance shall be responsible to the First Selectman for the 
administration of the Department of Finance. Accounts shall be kept by the Department 
of Finance, showing the financial transactions of all departments of the town, including 
all special agency and enterprise funds. Except as otherwise provided by law, forms for 
such accounts shall be prescribed by the Director of Finance with the approval of the 
First Selectman, which forms shall be adequate to record all cash receipts and 
disbursements, all assets, liabilities, reserves, income and expense and all transactions 
affecting the acquisition, custody and disposition of property and for the making of such 
reports of the financial transactions and conditions of the town as may be required by 
law or ordinance.  

Financial statements concerning the general fund of the Town of Trumbull, 
consisting of a statement of revenues, expenditures, encumbrances, and transfers, and 
a statement of changes in fund balance shall be prepared for each quarter and each 
fiscal year. Such statements shall be prepared and delivered to all members and 
alternate members of the Board of Finance, the First Selectman, and all members of the 
Town Council within thirty (30) calendar days after the close of each quarter of each 
fiscal year. Such other reports for other periods and in such detail as may be required 
by the First Selectman, the Board of Finance, or the Town Council, shall also be 
prepared concerning the general fund, or any special funds, including all special agency 
and enterprise funds. 

A publicly accessible and downloadable copy of all audit reports performed by or 
on any Town entity (including those departments managed by the First Selectman as 
well as the Board of Education) will be posted on the Town’s website not more than 
forty-eight (48) hours after they are completed and reported to the appropriate Town 
entity.  This includes, but is not limited to, audit reports done by outside auditors as well 
as those performed by the Town’s internal auditor.  Copies of audit reports must be kept 
available on the Town’s website for the greater of ten (10) years or the minimum 
required by law. 
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C. Tax Collector, Tax Assessor, purchasing authority, agent of the town 
deposit fund. The First Selectman shall appoint a Tax Collector and a Tax Assessor for 
terms coextensive with that of the First Selectman. The Director of Finance shall be the 
purchasing authority. The Director of Finance shall be the agent of the town deposit 
fund. Certificates of appointment relating to the Tax Collector and Tax Assessor shall be 
executed by the First Selectman and filed with and recorded by the Town Clerk. The 
Tax Collector shall have and exercise the powers and duties conferred and imposed by 
law on Tax Collectors. The Tax Assessor shall have and exercise the powers and duties 
conferred and imposed by law on Boards of Assessors. 

D. Treasurer. The Treasurer shall be elected at the town election for a term 
of two (2) years and until his/her successor shall be elected and qualified. The 
Treasurer shall have and exercise the powers and duties conferred and imposed by law 
on town treasurers except those duties which are conferred specifically upon the 
Director of Finance by this chapter. 

E. Payments of obligations.  

(i) Payments by the town shall be made only upon approved vouchers 
certified by the head of the appropriate department or other division of the 
town government, and by means of warrants on the Town Treasurer issued 
and signed by the Director of Finance.  Expense reimbursements and 
payments made on behalf of the First Selectman and the Superintendent 
shall be by the Treasurer.  Payment shall be by check instrument signed by 
the Director of Finance and countersigned by the Town Treasurer. The 
Director of Finance shall examine all payrolls, bills, and other claims and 
demands against the town, and shall issue no warrant for the payment 
unless he/she finds that the claim is in proper form, correctly computed, 
and duly certified that it is justly and legally due and payable, that an 
appropriation has been made therefor which has not been exhausted, or 
that the payment has been otherwise legally authorized and that there is 
money in the town treasury to make the payment. He/She may require any 
claimant to make oath as to the validity of his/her claim. 

(ii) Payments by the Board of Education shall be made only upon 
signed authorization of both the Superintendent and the Business manager 
of the Board of Education.  The Business Manager of the Board of 
Education shall examine all payrolls, bills, and other claims and demands 
against Board of Education, and shall issue no authorization for the 
payment unless he/she finds that the claim is in proper form, correctly 
computed, and duly certified that it is justly and legally due and payable, 
that an appropriation has been made therefor which has not been 
exhausted, or that the payment has been otherwise legally authorized and 
that there is money in the Town treasury to make the payment.  He/She 
may require any claimant to make oath as to the validity of his/her claim. 

F. Special audits. Upon the death, resignation, or removal of any officer of 
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the town, other than the Director of Finance, the Director of Finance shall make an audit 
and investigation of the accounts of such officer and report to the First Selectman, the 
Board of Finance, and Town Council. Upon the death, resignation, or removal of the 
Director of Finance, an audit shall be made of the accounts of the Department of 
Finance by a certified public accountant, selected by the Board of Finance. 

G. Purchasing contracts and expenditures.  

(i) The Director of Finance shall be the purchasing authority of the 
town. The Town’s Purchasing Policy shall be adopted by the Town 
Council.  All supplies, materials, equipment and other commodities 
required by any department, office, agency, board or commission of the 
town, including the Board of Education, shall be purchased by the 
purchasing authority in accordance with the purchasing policy as most 
recently adopted by the Town Council on requisitions in such form as the 
Director of Finance, with the approval of the First Selectman, may 
prescribe, signed by the head of the department, office or agency, or 
chairman of the board or commission.  

(ii) The Town’s Purchasing Policy shall include, among other 
provisions, requirements for competitive bidding for the award of contracts 
or purchases of property by any department, office, agency, board or 
commission of the town, including the Board of Education. The Town 
Council shall establish (a) a range of value for contracts and purchases for 
which not fewer than two (2) written quotes or proposals shall be required, 
and (b) a threshold of value for contracts and purchases over which 
sealed bidding shall be required. Any threshold of value established by the 
Town Council pursuant to clause (b) of the preceding sentence shall be 
consistent with applicable provisions of the General Statutes.Before any 
purchase is made or any contract for insurance, public work or services, 
other than professional services, involving an expenditure of more than 
one thousand dollars ($1,000.00), is let, said purchasing authority shall 
procure quotes from at least three (3) sources, whenever practicable, and 
such quotes shall be open to any bidder who shall conform to the 
regulations which may be imposed by said purchasing authority when the 
quotes are requested.  

 (iii) If any purchase or any such contract involves the expenditure of ten 
thousand dollars ($10,000.00), or more, the purchasing authority shall 
invite sealed bids or proposals, by causing to be published and advertised 
therefor in a newspaper having a substantial circulation in the town, at 
least ten (10) days prior to the opening of said bids. Purchases shall be 
made from and contracts let to the lowest, responsible, qualified bidder 
thereon, or if there be two (2) or more responsible bidders who submit 
bids which are equal and lowest, to one (1) of the lowest responsible 
bidders, provided however that the right to reject and to waive any 
informalities in all bids or proposals shall be reserved, which reservations 
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shall be set forth in such advertisement. This subsection shall apply to the 
construction of any public buildings and to other public improvements.  

The foregoing requirements under (ii) and (iii) as to bids may be waived 
after the purchasing authority has obtained the written approval of the First 
Selectman in any case in which compliance with this subsection shall be 
deemed to be impractical or not in the best interest of the town. The 
record of any purchase made pursuant to such a waiver shall include a 
copy of the waiver, which shall contain a statement of the reasons 
therefor, and shall be kept on file in the office of the purchasing authority 
where it shall be open to public inspection.  

(iv) No purchase shall be made from nor shall services (other than 
services as an officer, agent, or employee of the town) be secured from 
any officer or employee of the town, or from any partnership or corporation 
in which such officer or employee is a partner or officer, or holds a 
substantial interest, unless such relationship and the fact that such 
purchase is contemplated shall be made known in writing to the agency 
making such purchase, and notice thereof posted, for at least five (5) days 
before such purchase be made, in the office of the agency making such 
purchase and in a public place in the town hall.  

(v) Purchase requisitions and contracts for public work or other 
services covered by this section shall not be valid without the 
endorsement of the purchasing authority. The purchasing authority shall 
endorse a requisition or contract only after he/she has examined the same 
and found that it conforms to the requirements of this section and that 
there is a sufficient unencumbered balance of an applicable appropriation 
to pay the same. The purchasing authority shall record the amount of the 
requisition or contract as an encumbrance against the appropriation from 
which it is to be paid. If, by making any contract or purchase, the budget 
allowance of the department, commission or board requesting same shall 
be exceeded, the purchase shall not be made. The purchasing authority 
shall promptly notify the Board of Finance and such contract or purchase 
may thereafter be authorized in accordance with and subject to the 
limitations of this Charter. 

(vi) Except for emergencies that threaten the immediate health, safety 
and well-being of town residents, spending by all town entities will be at a 
rate consistent with the nature of the appropriation. 

(vii) No one vendor shall be allowed to receive more than one (1) bid 
waiver in any three (3) year period.  Bid waivers in excess of $500,000 
must receive Town Council approval by a 2/3 majority vote of the entire 
Town Council. 

(viii) Upon change of administration, no purchasing contract may be 
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signed from the date of the election to the installation of new officers 
unless authorized by two-thirds (2/3) of the Town Council present and 
voting. 

Section 7.  Town Clerk.  

The Town Clerk shall be elected at the tTown Election for a term of two (2) years 
and until his/her successor shall be elected and qualified. The Town Clerk shall have all 
powers and duties conferred or imposed by law on Town Clerk and shall serve as 
registrar of vital statistics. The Town Clerk shall appoint and remove, subject to the 
provisions of Chapter VII, section 15 of this Charter, all full time deputies, assistants or 
employees in his/her office. 

Section 8.  Town Attorney.  

The First Selectman shall appoint a Town Attorney(s) or associate Town 
Attorneys for a term coextensive with that of the First Selectman or for such portion 
thereof as the First Selectman shall determine.  

The Town Attorney shall be attorneys admitted to practice law in this state and 
shall have practiced law in this state for at least five (5) years. The Town Attorney or 
associate town attorneys shall be the legal advisors and attorneys for the town and all 
departments, boards, commissions and officers thereof in matters relating to the town's 
interests and their official powers and duties. Such legal services shall be provided at 
the request of the First Selectman or at the direction of the First Selectman.  With the 
approval of the First Selectman, the Town Attorney shall have the authority to designate 
other attorneys to perform legal services on behalf of the Town. 

No compromise or settlement in any proceedings to which the town is a party 
involving the payment or receipt of money shall be effective without the approval of the 
Town Council. 

Section 9.  Fire protection.   

The Fire Districts, Fire Departments, fire companies and the Board of Fire 
Protection now existing shall continue to be responsible for fire prevention and fire 
protection in the town. The First Selectman shall appoint a Fire Marshal as provided by 
statute. 

Section 10.  Welfare. 

Duties of First Selectman. The First Selectman shall have all powers and duties 
relating to the poor, defective and dependent persons vested by law in the selectmen of 
towns. 

Section 11.  Animal Control Officer. 

A. Appointment. The Animal Control Officer shall be appointed by the First 
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Selectman for a term co-extensive with that of the First Selectman. The Animal Control 
Officer may appoint an Assistant Animal Control Officer subject to the approval of the 
First Selectman. 

B. Powers and duties. The Animal Control Officer and Assistant Animal 
Control Officer shall have all the powers and duties conferred or imposed by law on 
animal control officers. 

Section 12.  Department of Public Works. 

A. Composition and appointment. There shall be a Department of Public 
Works administered by a Director of Public Works who shall be appointed by the First 
Selectman. There also shall be a Town Engineer who shall be a professional civil 
engineer licensed to practice in this state, a Superintendent of Highways and Bridges, a 
Tree Warden, and such other assistants and employees as shall be deemed necessary 
to perform the duties and functions of the Department, all of whom shall be appointed 
by the Director of Public Works, subject to the approval of the First Selectman. There 
shall be a Superintendent of Parks appointed by the Director of Public Works subject to 
the approval of the Parks and Recreation Commission. The Town Engineer may also 
serve as the Director of Public Works. The Superintendent of Highways and Bridges or 
Superintendent of Parks may also serve as Tree Warden as qualified in chapter III, 
section 12.G. 

B. Powers and duties. The Department of Public Works shall have all the 
administrative powers and duties vested in the town by this Charter or by general law 
with respect to the following functions: 

(i) The construction, reconstruction, maintenance, paving, repairing, 
draining, cleaning and snow clearance, lighting and inspection of all public 
streets, signs, highway guide posts and fences, dams, dumps, sanitary 
sewer systems and other public improvements. 

(ii) Maintenance of all buildings and equipment used or owned by the 
town, except the buildings and equipment used by the Board of Education.  
The Department of Public Works may maintain and care for school 
buildings and grounds, but only if and to the extent and for the period 
requested by the Board of Education and approved by the Town Council, 
provided the costs are charged against the Board of Education's 
appropriations. 

(iii) The planting, preservation, care and removal of trees, shrubs, and 
other vegetation within highways or public places or on town property. 

(iv) Under the direction and control of the Director of Public Works, the 
Superintendent of Parks shall have general charge of the maintenance, 
care and upkeep of the cemeteries, parks, playground[s] and recreational 
areas of the town. 
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(v) Construction of buildings and other public works that are assigned 
to building committees shall be under the control of such committees until 
final acceptance by the town. Each such building committee shall, prior to 
filing any request with any public body for funding for construction of 
buildings or other public works, submit a construction proposal to the 
Department of Public Works which department shall do an evaluation of 
the impact that any such proposed construction shall have on existing 
public facilities, such as driveways, sewers, both sanitary and storm, and 
drainage. The Department of Public Works shall, not later than sixty (60) 
calendar days after receipt of proposals from any such building committee, 
file with the Building Committee a public facilities impact statement 
together with such recommendations as the Department may choose to 
make for improvement to or modification of existing public facilities. Each 
building committee shall, prior to adoption of its final construction plans, 
consider the public facilities impact statement, including projected 
maintenance and operating costs,  submitted by the Department of Public 
Works and shall have the right to either adopt or reject any or all of the 
recommendations made therein. Each such building committee shall, 
however, upon making application for funding, submit to the appropriate 
body, a copy of the impact statement together with a statement of the 
action that it has taken on the recommendations made by the Department 
of Public Works. 

C. Director of Public Works. The Director of Public Works shall be qualified 
by experience to fulfill the duties of his/her office. He/She shall provide technical advice 
to the town and to all boards, committees, commissions and officers thereof, concerning 
the engineering matters of the town and the design and construction of its physical 
plant. He/She shall have the power, subject to the approval of the First Selectman, to 
make any and all appointments and to fill any and all vacancies and to employ any and 
all of the personnel deemed necessary for the operation of the Department and shall 
prescribe and define their respective duties. 

D. Engineering Department. The Town Engineer shall make or supervise the 
making of all surveys, maps, plans, drawings, specifications and estimates relating to 
the work of the town or any of its departments, boards, commissions or officers, except 
those delegated by the Town Council to building committees. He/She shall, within the 
Department of Public Works, have custody of all maps of the town not entrusted by 
ordinance, or otherwise by law, to any other department, board, commission or officer 
thereof, and shall maintain maps and other records showing highway, building and 
veranda lines, street profiles, and plans and profiles of storm and sanitary sewers, and 
zoning districts established by the town. 

E. Acceptance of new streets. The First Selectman shall have the authority to 
accept streets into the highway system of the town. No new street shall be accepted 
without a written certificate from the Director of Public Works stating that the street has 
been completed and complies with all standards and specifications established by the 
Planning and Zoning Commission and other ordinances and regulations pertaining to 
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new streets.  

F. Superintendent of Highways and Bridges.  The Director of Public Works or 
his/her designee(s) shall be the Superintendent of Highways and Bridges and shall 
exercise the responsibilities of the Department with respect to streets, highways, 
bridges, sidewalks, curbs, street signs and guide posts, and shall perform such other 
duties as the Director of Public Works may require.   

G. Tree Warden. The Tree Warden, under the direction and control of the 
Director of Public Works, shall have charge of the planting, preservation, care and 
removal of trees within highways or public places or on town property, and such other 
duties as are imposed by law. The Tree Warden shall be licensed as a tree expert, as 
defined by the General Statutes.  The Tree Warden cannot have a financial interest in 
the tree work to be performed on behalf of the Town. 

Section 13.  Office of Emergency Management. 

A. Composition and appointment.  There shall be an Office of Emergency 
Management administered by a Director of Emergency Management who shall be 
appointed by the First Selectman and report to the Chief of Police. 

There also shall be such other assistants and employees as shall be deemed 
necessary to perform the duties and functions of the Office of Emergency Management, 
all of whom shall be appointed by the Chief of Police, subject to the approval of the First 
Selectman. 

B. Powers and duties.  The Office of Emergency Management shall have all 
the administrative powers and duties vested in the town by this Charter or by general 
law with respect to the following functions: 

(i) The Office of Emergency Management plans for and prepares for 
emergencies – natural or man-made – that could affect Trumbull’s citizens 
and facilitates a coordinated effort for preparedness, mitigation, response, 
and recovery from emergencies and disasters.  This includes documenting 
plans and procedures, training personnel, acquiring equipment, as well as 
strategizing with other departments and agencies.  In the event of an 
actual emergency, the Director or his/her designee will mobilize and 
deploy personnel and resources, notify the public and press of the 
emergency and manage the emergency event to maximize resources and 
minimize any negative impact. 

Section 14.  Building Department. 

A. Composition and appointment. The town shall have a Building Department 
under the jurisdiction of the Building Official appointed by the First Selectman. The 
Building Official shall appoint assistants and other personnel as he/she deems 
necessary, subject to the approval of the First Selectman. The Building Official and such 
appointees shall meet such requirements for the respective positions as may now or 
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hereafter be provided by law. 

B. Powers and duties. The Building Official and assistants shall have all of 
the powers and duties conferred or imposed by law on building officials. 

C. Building code. The state building code as provided in section 29-25319-
395e of the Connecticut General Statutes as amended and as the same may be 
amended from time to time shall be the building code for the town. 

D. Building Code Board of Appeals. 

(i) Composition and appointment. The town shall have a Building 
Code Board of Appeals which shall consist of five (5) members appointed 
by the First Selectman for a term of five (5) years each, one of which 
terms shall expire each year.  

(ii) Powers and duties. The Building Code Board of Appeals shall have 
all the powers and duties conferred or imposed by law on building code 
boards of appeals. 

E. Housing Board of Appeals.  

(i) Composition and appointment. The town shall have a Housing 
Board of Appeals which shall consist of six (6) members who shall be the 
Fire Marshal, Director of Health, Director of Public Works, and three (3) 
electors of the town, to be appointed by the First Selectman for a term of 
three (3) years with the term of one (1) member expiring each year. Any 
vacancy shall be filled by the First Selectman.  

(ii) Powers and duties. The Housing Board of Appeals shall have all 
the powers and duties conferred or imposed by law on housing boards of 
appeals. 

Section 15.  Bonds and Employee Dishonesty Coverage.  

Any Town officials as may be required by the General StatutesThe First 
Selectman, Town Clerk, Assistant Town Clerk, Director of Finance, Treasurer, Tax 
Collector, Director of Public Works, and Building Official, and such other officers and 
employees as may be required to do so by statute or by action of the Town Council, 
shall, before entering upon their duties, execute a bond for the faithful performance of 
their duties, in form and amount as prescribed by law, and if not otherwise provided for, 
then in an amount prescribed by the First Selectman and form approved by the Town 
Attorney, and file the same with the Town Clerk. Nothing herein shall be deemed to 
preclude blanket fidelity bonds. Premiums on such bonds shall be paid by the town. The 
Town shall purchase Crime and Fidelity insurance Coverage which covers Town Official 
and Town Employee Dishonesty in amounts deemed appropriate by the Director of 
Finance. The Board of Education shall be covered as an additional insured on said 
coverage. 
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CHAPTER IV.  ADOPTING THE ANNUAL BUDGET 

Section 1.  Duties of the First Selectman.  

The First Selectman shall be responsible for the preparation of a proposed 
budget for each fiscal year to be submitted to the Board of Finance, annually, no later 
than the first Monday of March. The proposed budget shall be a budget for all 
departments of Town government including the Education Department and shall include 
all enterprise funds and special agency accounts. It shall be prepared according to a 
classification system adopted by the Board of Finance and shall take into consideration 
detailed estimates of proposed expenditures and revenues furnished to the First 
Selectman by the several departments and other divisions of the Town government.  

A. The proposed budget shall include the following information: 

(i) An itemized statement of appropriations proposed by the First 
Selectman for current expenses and capital expenditures, capital items 
and permanent improvements for each department and each division 
thereof for the ensuing fiscal year together with comparative statements, 
in parallel columns, of the requests made by the various departments and 
divisions of the appropriations and expenditures for the current and 
preceding fiscal years including supplemental appropriations and transfers 
for the current year through December 31st and the increases or 
decreases between the current and ensuing fiscal years and the 
appropriations recommended. 

(ii) An itemized statement of the taxes required and of the estimated 
revenues of the Town from all other sources for the ensuing fiscal year, 
with comparative statements in parallel columns of the taxes and other 
revenues for the current and preceding fiscal year, and of the increases or 
decreases estimated or proposed. 

(iii) Financial statements of most recent date, as provided in chapter III, 
section 6 B, and such other information as may be required by the Town 
Council or the Board of Finance. 

B. Adopted Budget: 

(i) The First Selectman shall sign the adopted budget, if he/she 
approves it; or 

(ii) Within five (5) days after adoption of the budget by the Town 
Council as provided in section 3 B and C infra, the First Selectman may 
veto any item or items thereof. An item for the purpose of this section shall 
be the same as an item defined for the purpose of a referendum in chapter 
VIII, section 7 B (v)V. If the First Selectman shall so veto, he/she shall, no 
later than 5:00 p.m. on the last day of said five-day period, return the veto 
to the Town Clerk with a statement of the reasons for his/her veto. 
Thereupon, the Town Clerk shall immediately notify the Chairman of the 
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Town Council of the receipt of said veto and the Chairman shall 
immediately call a meeting of the Town Council to be held no later than 
ten (10) days after the receipt by the Town Clerk of said veto. 

(iii) The Town Council may pass any said item or items vetoed by the 
First Selectman by a vote of two-thirds (2/3) of the entire membership. In 
the event that any vetoed item or items are not passed by the Town 
Council over the veto, said item or items as recommended to the Town 
Council by the Board of Finance shall be deemed to have been the 
adopted item or items by the Town Council. 

(iv) If within five (5) days after adoption of the budget by the Town 
Council, as provided in section 3 B and C, infra, the First Selectman 
neither signs nor exercises his/her veto power in accordance with section 
1 B ii supra, said adopted budget shall be deemed the final adopted 
budget as of 5:00 p.m. of the last day of said five day period. 

Section 2.  Duties of the Board of Finance. 

A. The Board of Finance shall conduct a public hearing on the budget 
proposed by the First Selectman and at said meeting or any adjournment thereof it shall 
hear all electors or taxpayers who may desire to be heard relative to the proposed 
budget. 

B. The Board of Finance shall, not later than five (5) calendar days prior to 
the hearing provided in chapter IV, section 2 A, cause to be published in a newspaper 
having a general circulation in the Town, as well as the Town’s website, the budget 
proposed by the First Selectman including in parallel columns, for each item, the sum 
budgeted for the current fiscal year and the sum requested by each department or 
division for the next fiscal year, the sum proposed by the First Selectman and also the 
estimated tax rate.   

C. The Board of Finance shall consider the budget proposed by the First 
Selectman at a duly warned meeting and shall act upon said proposed budget at said 
duly warned meeting. It shall: 

(i) Adopt and approve the budget proposed by the First Selectman; or 

(ii) Make such changes in any estimates or appropriations contained in 
the proposed budget as it shall deem proper; and/or 

(iii) Add appropriations or receipt items not contained in the proposed 
budget.  

D. The Board of Finance shall, in any event, no later than the second 
Monday in April except for 2019 only, when said date shall be the third Monday in April, 
submit to the Town Council its recommended budget for the next fiscal year. 



 

- 21 - 
 

Section 3.  Duties of the Town Council. 

A. Upon receipt of the budget recommended by the Board of Finance for the 
ensuing fiscal year, the Town Council shall cause sufficient copies thereof to be made 
available for general distribution in the Office of the Town Clerk and shall hold a public 
hearing thereon no later than the first Monday in May each year. At least five (5) 
calendar days prior to said hearing, the Town Council shall cause to be published, in a 
newspaper having a general circulation in the Town, as well as the Town’s website, a 
notice of the public hearing together with a summary of the budget recommended by the 
Board of Finance showing proposed expenditures, anticipated revenues by major 
sources together with the amount of revenue to be raised by general taxation. 

B. The Town Council shall consider the budget recommended by the Board 
of Finance and shall adopt a budget no later than the second Monday in May and 
submit same to the First Selectman within two (2) days of adoption. 

C. If the Town Council shall not have adopted a budget on or prior to said 
date, then the budget recommended by the Board of Finance shall be deemed to have 
finally been adopted by the Town Council as of said date. 

D. The Town Council shall have the following powers with respect to any item 
in the budget recommended by the Board of Finance: 

(i) It shall have the power to reduce any item in the budget 
recommended by the Board of Finance by a majority vote of the Town 
Council members present and voting; and 

(ii) It may increase any item in said budget or add new items to said 
budget only on a two-thirds (2/3) affirmative vote of the entire membership 
of the Town Council provided, however, that new items may be added by 
the Town Council only to the extent that such items were included in the 
budget proposed by the First Selectman and provided further that any 
increase in said budget shall not be in excess of the amount for said item 
in the budget proposed by the First Selectman. 

E. If the Board of Finance shall fail to act, as set forth upon the budget 
proposed by the First Selectman or shall have failed to submit a recommended budget 
to the Town Council within the time limited by this chapter, then the budget proposed to 
the Board of Finance by the First Selectman shall be considered by the Town Council. 
The Town Council shall hold a public hearing on the budget proposed by the First 
Selectman after giving notice, all as set forth in chapter IV, section 3 A. The Town 
Council shall have, when considering and acting upon the budget proposed by the First 
Selectman, the same powers granted to the Board of Finance under the provisions of 
chapter IV, section 2 C, and shall exercise said powers by the vote of a simple majority 
of its members present and voting. 
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Section 4.  Effective date of the budget. 

A. Any budget adopted pursuant to the provisions of this chapter shall 
become effective on the first Monday in June unless a petition for a referendum has 
been filed as hereinafter provided.  

B. Any item subject to such referendum shall become effective in accordance 
with the referendum provisions of Chapter VIII. 

Section 5.  Setting the tax rate.  

No later than the second Monday in June the Board of Finance shall meet, and 
with due provision for estimated uncollectible taxes, abatements and corrections, shall 
lay such tax on the grand list of the preceding October first (1st) as shall be sufficient, in 
addition to the other estimated yearly income of the Town, and in addition to such 
revenue surplus, if any, as may be appropriated, not only to pay the expenses of the 
Town for the ensuing fiscal year, but also to absorb the revenue deficit of the Town, if 
any, at the beginning of the ensuing fiscal year. In the event of a referendum affecting 
the budget, the Board of Finance shall set the tax rate not later than five (5) days after 
the vote in said referendum. If the Board of Finance shall fail to set a tax rate within the 
time limits provided, then the First Selectman shall set the tax rate. 
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CHAPTER V.  APPROPRIATIONS FROM THE GENERAL FUND AND THE CAPITAL 
AND NONRECURRING FUND DURING THE COURSE OF THE FISCAL YEAR 

Section 1.  Transfer of funds.  

No expenditure shall be made by any department or Town official except in 
accordance with the appropriation items set forth in the budget, or supplemental 
appropriations as provided herein.  

The head of any department of Town government seeking a transfer of funds 
between different appropriation items within any department shall file a petition for such 
a transfer with the Board of Finance which shall have the authority to make such an 
appropriation transfer, provided, however, that by any such act the total appropriation 
for the Department shall not be increased.  

Section 2.  Supplemental Appropriations. 

A. The head of any department of Town government or the Town Council 
shall have the right to initiate proceedings for a supplemental appropriation during the 
course of the fiscal year. The right of the department head shall be to seek a 
supplemental appropriation for the department which he/she heads. The Town Council 
shall have the right to seek a supplemental appropriation for any department of Town 
government or the Town Council.  

B. The party seeking such a supplemental appropriation shall file a petition 
therefor with the First Selectman who shall, within ten (10) days after receipt of such a 
petition, endorse thereon his/her approval or disapproval, or if his/her approval is for a 
sum less than the amount requested, the amount which is in fact approved by him/her, 
and shall file the same with the Chairman of the Board of Finance. If the First Selectman 
shall fail to act as hereinbefore set forth, then the petition filed with him/her by the 
department head or by the Town Council shall be deemed approved.  

C. Within forty-five (45) calendar days after the date on which the First 
Selectman shall be required to act, the Board of Finance shall consider and act upon 
the petition by denying the same, granting the same as petitioned or granting the same 
for a sum other than that petitioned.  

D. Any action by the Board of Finance on any such matter shall go to the 
Town Council for review and action as hereinafter set forth if the same involves: 

(i) An appropriation for capital or nonrecurring expenditures; or 

(ii) An appropriation from the general fund for a sum in excess of 
tentwo thousand dollars ($102,000.00); or 

(iii) If the same involves an appropriation from the general fund to any 
department which has received supplemental appropriations from the 
general fund during the course of any fiscal year the sum total of which is 
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in excess of the sum of twentyten thousand dollars ($210,000.00); or 

(iv) Upon petition by the First Selectman where the Board of Finance 
has failed to approve any petition as approved by the First Selectman.  

E. The Town Council shall act upon any such appropriation item not later 
than forty-five (45) calendar days after action thereon by the Board of Finance provided 
that its authority shall be limited to authorization of funds no greater than that requested 
by the First Selectman or approved by the Board of Finance, or as provided in 
subsection (ivd) above.  

F. Action of the Town Council with respect to the transfer of funds, 
appropriations from the general fund, and transfers from the Capital and Nonrecurring 
Fund, shall be subject to the provisions of chapter II, concerning approval by the First 
Selectman.   

  



 

- 25 - 
 

CHAPTER VI.  BOND ISSUES  

The Town shall have the power to issue bonds as provided in the General 
Statutes, provided however, that should the Board of Finance refuse to recommend a 
proposed bond issue or recommend the issuance of bonds in a lesser amount than 
proposed, then in such event, the Town Council shall be empowered to authorize the 
issuance of bonds without regard to the recommendation of the Board of Finance upon 
two-thirds (2/3) affirmative vote of the entire membership of the Town Council. The 
Board of Finance shall be deemed to have refused to recommend a bond issue as 
provided in this chapter if it shall not have recommended the same within thirty (30) 
calendar days after a request for action on a proposed bond issue shall have been 
made to said Board by the Town Council.  Action by the Town Council with respect to 
bond issues shall be subject to the provisions of chapter II concerning approval by the 
First Selectman. 
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CHAPTER VII.  BOARDS AND COMMISSIONS 

Section 1.  Board of Finance. 

A. Composition and election. The Town shall have a Board of Finance 
consisting of six (6) members who shall be elected for terms of four (4) years each and 
three (3) alternate members. Three (3) members shall be elected for full terms at each 
Town election. The provisions of minority representation as set forth under section 9-
167a, of the General Statutes as amended, shall apply to the Board of Finance and 
each political party may nominate and elect as many members of the Board of Finance 
as shall be permitted by the minority representation provisions of said section 9-167a.  
Each alternate member shall be appointed by the Town Council to serve for a term of 
three (3) years.  The term of one (1) alternate member shall expire each year. 

B. Powers and duties. The Board of Finance shall have the powers granted 
and the duties imposed by this Charter together with the powers granted and the duties 
imposed by the General Statutes on boards of finance except to the extent that the 
latter may be inconsistent with or in conflict with any of the provisions of this Charter. 

C. Internal Auditor. The Board of Finance shall appoint an internal finance 
and operations auditor.  Upon the direction of the Board of Finance, the Auditor shall 
have the authority to audit the finances and operations of any Trumbull government 
entity, included but not limited to, the Town, the Board of Education, Enterprise Funds, 
Special Agency Accounts and any other government entity receiving and/or spending 
use charges and any other income.  The Auditor shall present his/her reports to the 
Board of Finance.   

Section 2.  Board of Assessment Appeals 

A. Composition and election. The Town shall have a Board of Assessment 
Appeals, which shall consist of three (3) members, each of whom shall be elected for a 
term of six (6) years. One (1) member shall be elected for a full term at each Town 
election.  There shall be two (2) alternate members appointed by the First Selectman 
subject to the approval of the Town Council.  No more than one (1) alternate member 
shall be appointed from any one (1) party.  

B. Powers and duties. Board of Assessment Appeals shall have all the 
powers and duties conferred or imposed by law on Boards of Assessment Appeals. 

Section 3.  Board of Education.  

A. Composition and Election. The Board of Education shall continue as established, 
subject to and pursuant to the General Statutes, consisting of seven (7) members, each 
of whom shall be elected for a two (2) year term. Commencing with the 2021 election, 
the Board of Education shall be composed of eight (8) members.  

 Each political party may nominate candidates for election as members of the 
Board of Education as provided in section 9-204a of the General Statutes, provided 
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however that not more than one-half (1/2) of the total membership shall be registered 
with the same political party. 

 In the 2021 election, four (4) members shall be elected for a two (2) year term.  
Not more than one-half (1/2) of those members elected shall be registered with the 
same political party.  In the 2021 election, four (4) members shall be elected for a four 
(4) year term.  Not more than one-half (1/2) of those members elected shall be 
registered with the same political party.   

 Commencing with the 2023 election, all members shall be elected for a four (4) 
year term. 

B.   Powers and Duties. The Board of Education shall have all of the powers and 
duties conferred or imposed by the General Statutes on Boards of Education. 

A. Composition and election.  Except as provided herein, the 
Board of Education shall continue as established, subject to and pursuant to the 
General Statutes, consisting of seven (7) resident electors, six (6) of whom shall be 
elected for terms of four (4) years, and one (1) of whom shall be elected for a term of 
two (2) years.  Commencing with the election occurring in November 2015, the Board of 
Education shall consist of seven (7) members, who shall be elected to concurrent two 
(2) year terms. 

B. Minority representation and voting.  In accordance with section 
9-167a of the Connecticut General Statutes, not more than five (5) members of the 
Board of Education shall be members of the same political party.  Notwithstanding the 
provisions of Chapter VIII, Section 4 of this Charter, electors may vote for up to seven 
(7) candidates for the Board of Education. 

C. Transition election.  At the election occurring in November 2013, 
four (4) members shall be elected for terms of two (2) years, and electors may vote for 
up to four (4) candidates.  At the election occurring in November 2015 and thereafter, all 
seven (7) members of the Board of Education shall be elected for concurrent terms of 
two (2) years. 

D.C. Powers and duties. The Board of Education shall have all the 
powers and duties conferred or imposed by law on boards of education. 

Section 4.  Library Board. 

A. Composition. The Town shall have a Library Board, which shall consist of 
nine (9) members. 

B. Appointment. Each member of the Board shall be appointed for a term of 
three (3) years and the terms of three (3) members shall expire each year. All nine (9) 
members shall be appointed by the First Selectman provided however that two (2) of 
the members shall be appointed by the First Selectman upon the recommendation of 
the governing body of the Fairchild-Nichols Memorial Library. The First Selectman shall, 
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not less than thirty (30) calendar days prior to the expiration of the term of any member 
so recommended or upon any earlier termination of the term of any members so 
recommended, give notice to the governing body of the Fairchild-Nichols Memorial 
Library that such a vacancy has occurred or that the term of such a member is about to 
expire. Should the governing body of the Fairchild-Nichols Memorial Library fail to make 
a recommendation for appointment within thirty (30) calendar days after receipt of such 
notice,  the First Selectman shall have the right to make the appointment or fill the 
vacancy without the recommendation. 

C. Powers and duties. The Board shall be vested with the power to manage 
the public library system of the Town. Such Board shall have such additional powers 
and duties as are granted to library boards pursuant to the Statutes of the State of 
Connecticut. 

Section 5.  Planning and Zoning Commission. 

A. Composition and election. The Town shall have a Planning and Zoning 
Commission, which shall consist of five (5) members and three (3) alternate members. 
Each of the regular members shall be elected for a term of five (5) years. Each of the 
alternate members shall be appointed by the Town Council to serve for a term of three 
(3) years. The term of one (1) regular member and one (1) alternate member shall 
expire each year. 

B. Powers and duties. The Planning and Zoning Commission shall have all 
the powers and duties conferred or imposed by law on planning and zoning 
commissions. 

Section 6.  Zoning Board of Appeals. 

A. Composition and election. The Town shall have a Zoning Board of 
Appeals, which shall consist of five (5) regular members and three (3) alternate 
members. Each of the regular members shall be elected for a term of five (5) years. 
Each of the alternate members shall be appointed by the Town Council to serve for a 
term of three (3) years. The term of one (1) regular member and one (1) alternate 
member shall expire each year. 

B. Powers and duties. The Zoning Board of Appeals shall have all the 
powers and duties conferred or imposed by law on zoning boards of appeals. The 
Zoning Enforcement Officer appointed by the Planning and Zoning Commission shall 
act as zoning enforcement officer for the Zoning Board of Appeals. 

Section 7.  Inland Wetlands and Watercourses Commission. 

A. Composition and appointment. The Inland Wetlands and Watercourses 
Commission shall continue as established subject to and pursuant to the General 
Statutes and ordinances of the Town and shall be composed of seven (7) regular and 
three (3) alternate members all of whom shall be appointed by the First Selectman with 
the approval of the Town Council for a term of three (3) years. No more than two (2) 
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alternate members shall both be members of the same political party.  

One (1) member shall be appointed from among the members of the Planning 
and Zoning Commission whose term of office shall be concurrent with his/her term of 
office on the Planning and Zoning Commission but in no case to exceed three (3) years. 
The terms of two (2) regular members-at-large and one (1) alternate member shall 
expire each year. 

B. Powers and duties. Said Commission shall have all the powers and duties 
conferred or imposed by the General Statutes and by the ordinances of the Town. 

Section 8.  Police Commission. 

A. Composition and appointment. The Town shall have a Police Commission, 
which shall consist of five (5) members who shall be recommended by the First 
Selectman and appointed by the Town Council. The terms of members serving on the 
Police Commission as of November, 2020 shall not be changed. If the seat of a member 
serving as of November, 2020 becomes vacant, the vacancy shall be filled by the Town 
Council, upon recommendation of the First Selectman, for the balance of that term. One 
member shall be appointed as of the first Monday of December, 2020, whose term shall 
be for five (5) years. Two members shall be appointed as of the first Monday in 
December, 2021, one of whose terms shall be for two (2) years and the other for five (5) 
years. Two members shall be appointed as of the first Monday in December, 2022, one 
of whose terms shall be for two (2) years and the other for five (5) years. Thereafter, all 
appointments shall be for a term of five (5) years.The Town shall have a Police 
Commission which shall consist of six (6) members who shall be appointed by the First 
Selectman for a term of three (3) years, two (2) of which terms shall expire each year. 
The First Selectman shall be a member of said Commission, ex officio, but shall have 
no vote in the proceedings of said Commission except in case of a tie vote of the entire 
membership of the Commission. 

B. Powers and duties. The Commission shall have general management and 
control of the Police Department and all apparatus, equipment and premises owned or 
used by the Town for police purposes, and shall have the powers conferred or imposed 
by law on Police Commissions.  

The Commission shall fix the number of members of the Department and 
designate one who shall be Chief of Police. The Chief of Police shall be the chief 
administrative officer of the Department and shall be responsible to the Commission for 
the efficiency of the Department and the execution of all laws, rules and regulations 
prescribed by statute or Town ordinance, or by the Commission. The Commission shall 
make such rules for the government of the Police Department as it may deem 
necessary consistent with the provisions hereto.  

The Commission shall appoint and prescribe the duties of regular, special and 
auxiliary police officers and shall prescribe appropriate qualifications for such 
appointments, which qualifications shall include qualifications similar to those for 
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appointment in the State Police. All promotions in the Department shall be made from 
within the Department except that the appointment of a Chief of Police may be made 
from within or without the Department.  Any person appointed police officer shall remain 
in office during good behavior and until removed, suspended or disciplined by the Police 
Commission for cause after due written notice and hearing, which hearing shall be 
public at the option of the officer.  

The compensation of police officers shall be by salary, and no officer shall 
receive any fee for service in any criminal matter, unless otherwise authorized by law. 

C. Constables and police officers. 

(i) Three (3) constables shall be elected at each Town election to 
serve for a term of two (2) years. 

(ii) Constables shall have no authority in any criminal matter. Members 
of the Police Department shall have all of the authority as to service of 
criminal process and law enforcement vested by law in police officers and 
constables. 

D. Traffic authority. The Police Commission shall be the traffic authority, 
under the provisions of the General Statutes, for the Town. 

Section 9.  Board of Health. 

A. Composition and appointment. The Town shall have a Board of Health, 
which shall consist of five (5) members appointed by the First Selectman for a term of 
five (5) years. The term of one (1) member shall expire each year. 

B. Powers and duties. The Board of Health shall have all the powers and 
duties conferred or imposed by law on boards of health. 

C. Director of Health. The Board of Health shall appoint a Director of Health 
who shall have a degree of Doctor of Medicine and shall have been licensed to practice 
medicine in this state for at least five (5) years, or a graduate degree in public health as 
a result of at least one (1) year's training, including at least sixty (60) hours in local 
public health administration, in a recognized school of public health or shall have such 
combination of training and experience as meets the approval of the Public Health 
Council. If the appointee is other than a licensed physician, the department of health 
must employ a licensed physician to perform those duties requiring a Medical Doctor 
(M.D.) license. The Director of Health shall have the powers and duties conferred or 
imposed upon directors of health by the General Statutes, the state sanitary code and 
otherwise imposed by law. He/she shall be head of the Health Department, shall be 
charged with enforcement of all laws, ordinances, rules and regulations with respect to 
the public health and shall have such other duties as may be prescribed by the Council 
or the Board of Health. The Director of Health with the approval of the Board shall 
appoint and prescribe the duties of such personnel as may be necessary for the 
promotion, protection and preservation of the public health. The Board of Health shall 



 

- 31 - 
 

advise the Director of Health on public health and related problems and shall coordinate 
all activities in the Town relating to the public health. 

D. This section shall not apply if the Town is a member of a regional board of 
health. 

Section 10.  Economic and Community Development Commission. 

A. Composition and appointment. The Town shall have an Economic and 
Community Development Commission, which shall consist of nine (9) members 
appointed by the First Selectman each for a term of three (3) years. The terms of three 
(3) members shall expire each year. 

B. Powers and duties. The Commission shall conduct research into business 
and industrial conditions in the Town and shall familiarize itself with the zoning laws of 
the Town and other communities in the state, and shall consult with the Planning and 
Zoning Commission and such other agencies, official or otherwise, as may be 
concerned with the location of business and industry in the Town. The Economic 
Development Commission shall take such action as it may deem appropriate to 
encourage the location of desirable business and industry in suitable areas of the Town.  

The Commission may advertise and may prepare, print and distribute such 
books, maps, charts and pamphlets as in its judgment shall further its official purposes 
and shall have all of the powers and duties conferred or imposed by law on 
development commissions. 

Section 11.  Parks and Recreation Commission. 

A. Composition and appointment. The Town shall have a Parks and 
Recreation Commission, which shall consist of nine (9) members appointed by the First 
Selectman for three (3) year terms. The terms of three (3) members shall expire each 
year. 

B. Officers and employees. The Commission shall elect annually a 
Chairman, a Vice-Chairman, and a Secretary. It shall have the power to make rules and 
bylaws for the transaction of its business, and to appoint or employ such employees as 
it may deem necessary, except as provided in chapter III, section 12, and shall 
prescribe and define their respective duties. 

C. Duties in general. The Commission shall have the care, management, and 
control of all parks and grounds used for park and recreational purposes and all 
structures thereon, excepting the public golf courses located within the Town together 
with all structures and buildings thereon. It may improve and adorn said parks and 
grounds and do all things necessary and incidental to the development, care and 
maintenance thereof. The Commission shall have the power to make and alter from 
time to time all needful rules and regulations for the maintenance of order, safety and 
decency in said parks and grounds, both within and without the limits of the Town, and 
affix penalties for disobedience thereof, provided however, that nothing herein shall 
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prevent the Council from enacting ordinances concerning the maintenance of order, 
safety and decency in park areas. 

D. Power to regulate use of utilities. No sewer or utility line or device in 
connection therewith shall be laid, erected or otherwise constructed on property or 
grounds under the control of the Commission, without the prior written consent of the 
Commission, which may designate the place and the manner of constructing the same, 
and may provide that the same be altered at such time and in such manner and under 
such conditions as the Commission shall deem best. 

E. Power to consider gifts. The Commission shall consider the acceptance of 
gifts, donations, legacies or devises for park and/or recreation purposes, and 
recommend the acceptance or rejection thereof to the Town Council. 

F. Transition Terms.  The members of the Parks Commission and the 
Recreation Commission as of the effective date of this Charter shall remain in office as 
members of the Parks and Recreation Commission until their terms expire.  No 
appointments to the Parks and Recreation Commission shall be made until December 
2012, when the First Selectman shall appoint two (2) members for a term of three (3) 
years.  In December 2013, the First Selectman shall appoint three (3) members for a 
term of three (3) years.  In December of each subsequent year, the First Selectman 
shall appoint three (3) members for a term of three (3) years. 

Section 12.  Golf Course Commission. 

A. Composition and appointment. The Town shall have a Golf Course 
Commission composed of nine (9) members, appointed by the First Selectman and 
approved by the Town Council, for three-year terms with three (3) terms expiring each 
year. 

B. Powers and duties. Subject to ordinance by the Town Council, the Golf 
Course Commission shall have the exclusive control and custody and exercise 
management of the public golf courses located within the Town, together with all 
structures and buildings located thereon. The Commission shall be charged with the 
responsibility of formulating policies relating to the operation of the golf courses, shall fix 
rules and regulations of play, hours of operation, fees and charges, and all other 
decisions necessary for the successful operation of said golf courses.  

Section 13.  Water Pollution Control Authority. 

A. Composition and appointment. The Town shall have a Water Pollution 
Control Authority which shall consist of five (5) members and two (2) alternate members 
who shall be appointed by the First Selectman. Each member shall serve for a term of 
five (5) years. Each alternate member shall serve for a term of two (2) years.  The term 
of one (1) member shall expire each year.  The two alternate members shall not both be 
members of the same political party.   

B. Powers and duties. The Water Pollution Control Authority shall have all 
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the powers and duties conferred or imposed by law on Water Pollution Control 
Authorities.  

Section 14.  Housing Authority. 

A. Composition and appointment. The Town shall have a Housing Authority, 
which shall consist of five (5) members, each of whom shall be appointed by the First 
Selectman to serve for a term of five (5) years. The term of one (1) member shall expire 
each year.  One (1) member shall be a resident of Stern Village. 

B. Powers and duties. The Housing Authority shall have all the powers and 
duties conferred or imposed by law on housing authorities. 

Section 15.  Civil Service Board. 

A. Composition and appointment. The Town shall have a Civil Service Board 
which shall consist of five (5) members, each appointed by the First Selectman for a 
term of five (5) years. The term of one (1) member shall expire every year. 

The Civil Service Board shall advertise, recruit and test for entrance in and 
promotion within the classified service in the Town of Trumbull. 

B. Political activity. No member of the Civil Service Board shall solicit any 
contribution to the campaign fund of any political party or candidate for public or party 
office or take part in the management of any political campaign or serve as a member of 
a committee of any political party. Nothing herein shall be construed to affect the right of 
a member of the Civil Service Board to register as a member of a political party, express 
his/her opinion and vote. 

C. If the Civil Service Board is requested to fill a position by the First 
Selectman and is unable to do so within six (6) months, the Human Resources Director 
shall have the option of filing the position directly. 

D. All elected officials and appointed employees who are subject to 
compensation and benefits shall follow Civil Service Rules for the purposes of benefits 
only. 

Section 16.  Pension Board. 

A. Composition and appointment. 

(i) The Town shall have a Pension Board, which shall consist of seven 
(7) voting members, one of whom shall be the Director of Finance and one 
of whom shall be the Town Treasurer.  One (1) and only one (1) of the 
remaining five (5) members shall be an employee of the Town and shall 
be appointed by the First Selectman.  The other four (4) members shall be 
electors of the Town and shall be appointed by the Town Council. 
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(ii) The term of one (1) member shall expire each year. 

B. Powers and duties. The Pension Board shall elect a Chairman and a 
Secretary annually. The Pension Board may appoint from their number or employ any 
other agent to receive and invest the contributions of the fund, or execute or deliver any 
instrument or make any payment in their behalf, and may employ such clerks, counsel, 
accountants, actuaries, trustees and investment advisors as may be required in carrying 
out the provisions of the plan. The Pension Board shall hold meetings upon such notice, 
at such time, and at such place, as it may determine.  

A majority of the members of the Pension Board at the time in office shall 
constitute a quorum for the transaction of business. All resolutions or other actions 
taken by the Pension Board shall be by vote of a majority of those present at a meeting, 
but not less than three (3). However, payment of any monies from the fund may only be 
made upon approval of a majority of the entire membership of the Pension Board.  

No member of the Pension Board who is also an employee of the Town of 
Trumbull shall receive any compensation for his/her services as such, but the plan may 
reimburse any member for any necessary documented expenses incurred.  

The Pension Board shall from time to time establish rules for the administration 
of the plan and the transaction of its business. Except as herein otherwise expressly 
provided, the Pension Board shall have the exclusive right to interpret the plan and to 
decide any matters arising thereunder in connection with the administration of the plan. 
It shall endeavor to act by general rules so as not to discriminate in favor of any person. 
Its decisions and the records of the Pension Board shall be conclusive and binding upon 
the employer and all other persons having any interest under the plan.  

The Pension Board shall maintain accounts showing the fiscal transactions of the 
plan, and in connection therewith shall require the trustees to submit any necessary 
reports, and shall keep in convenient form such data as may be necessary for the 
determination of the assets and liabilities of the plan and giving a brief account of the 
operation of the plan for the past year.  Such report shall be filed in the office of the 
Secretary of the Pension Board where it shall be open to inspection by any participant 
of the plan.  

The members of the Pension Board and the officials of the Town shall be entitled 
to rely upon all certificates and reports made by any duly appointed trustee, accountant, 
and upon all opinions given by any duly appointed legal counsel. The members of the 
Pension Board and the officials of the Town shall be fully protected against any action 
taken in good faith in reliance upon any such certificates, reports or opinions. All actions 
so taken shall be conclusive upon each of them and upon all persons having any 
interest under the plan. No member of the Pension Board shall be personally liable by 
virtue of any instrument executed by him/her or on his/her behalf as a member of the 
Pension Board or for any mistake of judgment made by himself/herself or any other 
member of the Pension Board or for any neglect, omission or wrongdoing of any other 
member or anyone employed by the Town or for any loss unless resulting from his/her 
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own negligence or willful misconduct. Each member of the Pension Board shall be 
indemnified by the Town against expenses reasonably incurred by him/her in 
connection with any action to which he/she may be party by reason of his/her 
membership in the Pension Board, except in relation to matters as to which he/she shall 
be adjudged in such action to be liable for negligence or willful misconduct in the 
performance of his/her duty as such member. The foregoing right of indemnification 
shall be in addition to any other rights to which any such member may be entitled as a 
matter of law.  

The Town Council upon the recommendation of the Pension Board may by 
ordinance further provide for the retirement of Town elected officials and/or appointed 
employees.  

The Town Council, upon the recommendation of the Pension Board, may adopt 
such plans, types of plans or systems, altering, replacing or amending existing plans, 
types of plans or systems as it may deem advisable. 

Section 17.  Ethics Commission. 

A. Composition and appointment. The Town shall have an Ethics 
Commission consisting of five (5) regular members and two (2) alternate members who 
shall be appointed by a two-thirds (2/3) vote of the Town Council from the 
recommendations of the First Selectman. 

Each regular member shall have a five (5) year term.  One (1) term shall expire 
each year.  The first alternate member appointed shall have a one (1) year term.  The 
second alternate member appointed shall have a two (2) year term and the terms of all 
alternate members thereafter shall be two (2) years.  No more than a bare majority of 
the regular members shall be members of the same political party and the alternate 
members shall not both be members of the same political party.   

B. Powers and duties. The Ethics Commission shall have the following 
powers and duties: 

(i) It shall recommend a code of ethics (a “Code”) for adoption by the 
Town Council; and 

(ii) It shall investigate any complaints and make a determination of 
whether or not there have been any violations of this Charter, ordinances 
of the Town, or of the Ccode of ethics adopted by the Town 
CouncilCharter; and 

(iii) It shall conduct such inquiries and proceedings as may be required 
and, thereafter, in appropriate cases, impose such sanctions as may be 
provided by the Town ethics code or by this Charter. 

C. Code of ethics. The Town Council shall have the power and the duty to 
adopt, under its ordinance making power, and subject to the approval of the First 
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Selectman required for ordinances, a Ccode of ethics which shall, except as otherwise 
provided by law, by this Charter, govern the conduct of all elected and appointed Town 
officials and all Town personnelemployees. For purposes hereof, “Town personnel” 
shall mean and include (i) all Town employees, (ii) members of the Board of Education 
and Board of Education employees, and (iii) members of all other Town Boards, 
Commissions, Committees and Authorities. The Ccode shall specify and designate 
ethical standards of conduct required of affected persons, prohibited activities, rules of 
procedure, and the sanctions that may be imposed for violations of the Ccode with the 
exception of those cases where violations of the Ccode may also involve criminal 
violations in which cases the matters involved shall be referred to and reserved for 
appropriate criminal authorities. The power to investigate violations, to conduct hearings 
on any alleged violations, and to impose sanctions or otherwise enforce the cCode shall 
be vested in the Ethics Commission and in no other body or official of Town 
government. 

D. Procedure. The Ethics Commission shall, in the conduct of its activities, 
adhere to the confidentiality requirements of section 1-82a(a) through (e) of the 
Connecticut General Statutes, and the Code, as the same may be amended from time 
to time.the statute and also the Ethics Commission and shall observe the following 
procedural rules:   

Any person charged with any violation: 

(i) Shall be promptly notified, in writing, of the charges against him/her and 
the provision of ethics code or Charter claimed to have been violated; 

(ii) Shall be entitled to a hearing on the charges against him/her to be held, at 
his/her option, in public or in private, not later than forty-five (45) calendar days 
after the notification of charges, or at any later time agreed upon by the 
Commission and the person charged; 

(iii) Shall be entitled to confront his/her accuser and to cross examine 
witnesses against him; and 

(iv) Shall be entitled to representation by counsel. 

Section 18.  Conservation Commission 

A. Composition and appointment 

(i) The town shall have a Conservation Commission, which shall 
consist of seven (7) members to be appointed by the First Selectman. 

(ii) The terms shall be overlapping as follows:  two (2) for two (2) 
years, three (3) for three (3) years, and two (2) for four (4) years.  The 
committee shall elect its own Chair and Vice Chair. 

B. Powers and duties.  The Conservation Commission is a science based 
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advisory commission that shall supervise, protect and develop natural resources, 
including watershed resources, and the preservation of significant landscapes within its 
territories and borders.  The Conservation Commission shall have all powers and duties 
conferred or imposed by law pursuant to sSection 7-131a of the General Statutes of the 
State of Connecticut. 

Section 19.  Arts Commission. 

A. Composition and appointment. 

(i) The Town shall have an Arts Commission, which shall consist of 
seven (7) members to be appointed by the First Selectman. 

(ii) Appointment to the Commission shall be for a term of five (5) years.  

B. Powers and duties. The Commission shall plan, promote, organize, 
supervise, sponsor, and carry out cultural enrichment programs and activities for the 
Town. 

Section 20.  Emergency Medical Services Commission. 

A. Composition and appointment. 

(i) The Town shall have an Emergency Medical Services Commission, 
which shall consist of seven (7) members appointed by the First 
Selectman. 

(ii) Appointment to the Commission shall be for a term of seven (7) 
years. The term of one (1) member shall expire each year. The First 
Selectman may fill any vacancy in the Commission for the unexpired term. 

B. Powers and duties. The Commission shall have the power in its discretion 
to provide a location for and to train and instruct sufficient personnel in order to properly 
maintain an emergency medical services delivery system for the Town of Trumbull. The 
Commission shall have the authority to design, develop, manage and administer an 
emergency medical services system for the Town of Trumbull and shall have all other 
powers and duties conferred or imposed on emergency medical services commissions 
by the General Statutes of the State of Connecticut or ordinances of the Town of 
Trumbull. 

Section 21.  Commission on Aging.  

A.  Composition and appointment. The Town shall have a Commission on 
Aging, which shall consist of eight (8) members appointed by the First Selectman for a 
term of two (2) years. No fewer than four (4) members shall be age 55 or older. No 
more than five (5) members shall be members of the same political party.  

B. Duties in general. The Commission shall study the conditions and needs 
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of older adults in the community in relation to housing, economics, employment, health, 
recreation and other matters. It shall analyze the services for older adults provided by 
the community, both by public and private agencies, and shall make recommendations 
to the Town Council regarding the development and integration of public and private 
agencies, in cooperation with state and other services to the extent possible. The 
Commission shall also act as an advisory body to the Director of the Senior Center, the 
Director of Parks and Recreation, and any other Town department charged with 
providing services and programs to the older adults of our community. The Commission 
shall act as an advocate for older adult programs and expenditures before the Board of 
Finance and the Town Council during budget preparation. The Commission shall have 
all the powers and duties conferred or imposed by the General Statutes and the 
ordinances of the Town. 

C. Transition. All members of the Senior Citizen Commission as of November 
2020 shall be deemed members of the Commission on Aging and shall serve the 
remainder of their current terms. 

Section 22. Commission on Youth. 

A. Composition and appointment. The Town shall have a Commission on 
Youth consisting of six (6) members appointed by the First Selectman for a term of two 
(2) years. No more than four (4) members shall be members of the same political party. 
The Commission shall have two non-voting youth members, who shall be between the 
ages of fifteen (15) and twenty-one (21) years of age, appointed by the First Selectman 
for a term of one (1) year.  

B. Duties in General. The purpose of the Commission on Youth is to advise 
and assist the First Selectman with developing, planning, coordinating and/or 
conducting programs and/or activities that address the health, social, employment and 
general welfare needs of the youth of the Town of Trumbull. Such programs and 
activities shall avoid unnecessary duplication of those provided by public and private 
agencies. The Commission shall act as an advisory body to the Director of Parks and 
Recreation and any other Town department, except the Board of Education, charged 
with providing services and programs to the youth of our community. The Commission 
shall act as an advocate for youth programs and expenditures before the Board of 
Finance and the Town Council during budget preparation. The Commission shall have 
all the powers and duties conferred or imposed by the General Statutes and the 
ordinances of the Town. 

Section 23. Organizations of Boards, Commissions, and Committees.  

Each Board, Commission and Committee shall, within thirty (30) days after the 
first (1st) Monday of December in each year, as to regular boards, commissions, and 
committees, and within thirty (30) days after their formation, as to special committees, 
hold an organization meeting at which it shall elect from their number a chairman and 
secretary and such other officers as it may deem necessary and adopt a meeting 
schedule for the ensuing year. The activities of each such Board, Commission or 
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Committee shall be governed by the most recent edition of Robert's Rules of Order. 

Section 242.  Compensation.  

Members of all boards, commissions and committees shall serve without 
compensation unless otherwise provided by the Town Council. 

Section 253.  Official conduct. 

A. Conflict of interest. Any elected or appointed officer or any employee of 
the Town who has a special financial interest, direct or indirect, in any contract, 
transaction or decision before a board or committee of the Town Council, or any board, 
commission or committee, or special committee of the Town shall disclose, prior to 
participation on that issue, that interest to the First Selectman or to the chairman of the 
body involved who shall cause such disclosure to be recorded upon the official minutes 
of the body. 

B. Gratuities. No elected or appointed official or employee of the Town shall 
solicit or accept any compensation or gratuity in the form of money or otherwise, from 
any person, firm or corporation, which might tend to influence him/her or might appear 
to influence him/her in the discharge of his/her duties, provided, that nothing herein shall 
prohibit an official or employee of the Town from accepting a publicly offered reward for 
meritorious conduct or achievement in the performance of his/her duties. 

C. Violations. Any employee or official who willfully violates any of the 
provisions of this Charter, ordinances of the Town or code of ethics adopted by the 
Town Council shall, be subject to disciplinary action by the Ethics Commission 
including, but not limited to, suspension or, in appropriate cases, removal from office or 
discharge from employment. 

C.D. Removal of appointees. The appointing authority may remove any 
member of an appointed commission or board for failing to participate in at least fifty 
percent (50%) of the meetings in a fiscal year or failing to participate in three (3) 
consecutive meetings. 

Section 264.  Public meetings and records. 

The meetings of the Town Council and of all boards, commissions, committees 
and all of their committees or subcommittees shall be open to the public except when 
the body goes into executive session. A body may go into executive session only when 
authorized by applicable State law.  

A body shall go into executive session only after a vote taken in open meeting, 
specifying the purposes of the executive session and identifying those who should be in 
attendance and the purpose therefor. Any meeting or session to which a member of the 
news media or any member of the general public is admitted shall be open to the entire 
public.  
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Every board, commission and committee shall keep an accurate record of its 
acts, votes, meetings and proceedings. Such records shall be public and shall be open 
for inspection as provided by the General Statutes. 

All boards, commissions and committees shall follow posting requirements for all 
meetings as stated in Chapter II, section 5B. 
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CHAPTER VIII.  ELECTORAL PROCESS 

Section 1.  Eligibility.  

No person shall be eligible to hold elective office or to serve on any board, 
commission or committee of the Town unless he/she is an elector of the Town. A 
person holding an elective office or appointive office shall not hold any other elective or 
appointive office in the Town provided, however, that members of the Planning and 
Zoning Commission may serve on the Development Commission. This section shall not 
apply if otherwise provided by ordinance or State Statute and shall not apply to 
temporary boards, commissions or committees appointed for special purposes by the 
Council or by the First Selectman. Should a person serving on any board, commission 
or committee, holding an elective office cease to reside in or be an elector of the Town, 
his/her office shall thereupon become vacant. 

Section 2.  Oaths of Office.  

Prior to commencing his/her duties, every official of the Town, whether elected or 
appointed, shall be sworn to the faithful performance thereof, and evidence of such oath 
shall be recorded with the Town Clerk, by the person administering such oath. 

Section 3.  Biennial Town elections.  

A meeting of the electors for election of Town officers shall be held on the first 
(1st) Tuesday after the first (1st) Monday in November in each odd numbered year, and 
shall constitute the Town election referred to in this Charter. Except as otherwise 
provided by law or provided herein, all terms of office shall begin on the first (1st) 
Monday in December, 12:01 a.m., and, subject to the same exception, all terms of office 
shall continue until the first (1st) Monday in December following the term for which they 
were appointed or elected, and until successors to the incumbents thereof have been 
elected or appointed and qualified. When an election or appointment day falls upon a 
holiday it shall be postponed to the next day that is not a Saturday, Sunday or legal 
holiday. 

Section 4.  Minority Representationajority Limitation 

The determination of the number of members of any one (1) political party to be 
appointed or elected under this Charter shall be made as provided in sSection 9-167a of 
the General Statutes, as amendedRev. of 2001. The provisions of this section shall 
have no application to the Town Council.  Unless specifically required by the General 
Statutes or by other provision of this Charter, nNo party may nominate for office more 
candidates for any board or commission than the number determined in accordance 
with the provisions of sSection 9-167a of the Connecticut General Statutes as 
amended. No person may vote for more candidates to serve on any board or 
commission than the largest number that any political party may nominate. Subject to 
the exceptions specifically listed in this section, the maximum number of members of 
any elected or appointed board, commission, committee or similar body of the Town 
who may be members of the same political party shall be as specified in the following 
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table: 

 
TOTAL 

MEMBERSHIP 
MAXIMUM FROM 

ONE PARTY
3 2
4 3
5 4
6 4
7 5
8 5
9 6

more than 9 two-thirds (2/3) of 
total membership

 

No more than a bare majority of the regular members of the Zoning Board of 
Appeals, Planning and Zoning Commission and Housing Authority shall be members of 
the same political party. No more than a bare majority of the alternate members of the 
Zoning Board of Appeals and Planning and Zoning Commission shall be members of 
the same political party.  

Section 5.  Vacancies. 

A. For the purposes of this section 5, a vacancy shall occur upon: 

(i) The receipt by the Town Clerk of the incumbent's written resignation; 

(ii) The death of the incumbent; 

(iii) The incumbent's ceasing to reside in or be an elector of the Town. 

B. The Town Clerk shall, within forty-eight (48) hours of notice of a vacancy, post 
a public notice of the vacancy on the home page of the Town website. For purposes of 
the previous sentence, notice of a vacancy shall be defined as when the Town Clerk 
learns of a vacancy or, in the case of resignation, the receipt by the Town Clerk of the 
incumbent’s written resignation. 

C. A vacancy in any office, board or commission subject to appointment shall be 
filled for the unexpired portion of the term by the appointing authority herein designated. 

D. A vacancy in the Office of the First Selectman shall be filled as provided in 
chapter III, section 3. 

E. A vacancy in an elective office, board or commission other than the Council 
shall be filled as follows: 

(i) By special election if a petition therefor is filed with the Town Clerk, as 
provided by law, within ten (10) days after notice of such vacancy has been posted on 
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the Town website in accordance with subparagraph B, supra; but in such event, the 
First Selectman shall have the right to fill the vacancy until said special election is held. 

(ii) By appointment by the First Selectman in the event such a petition for 
special election is not filed in accordance with the provisions of subparagraph (E)(i), 
supra, unless otherwise required by State law. 

F. Persons appointed by the First Selectman to fill vacancies in elected boards or 
commissions or elective offices shall be of the same political party, if any, as the person 
vacating the office. 

A. A vacancy in any office, board or commission subject to 
appointment shall be filled for the unexpired portion of the term by the appointing 
authority herein designated. 

B. A vacancy in the Office of the First Selectman shall be filled as 
provided in chapter III, section 3. 

C. A vacancy in an elective office, board or commission other than 
the Council shall be filled as follows: 

(i) By special election if a petition therefor is filed with the Town Clerk, 
as provided by law, within ten (10) days after such vacancy has occurred; 
but in such event, the First Selectman shall have the right to fill the 
vacancy until said special election is held. 

(ii) By appointment by the First Selectman in the event such a petition 
for special elections are not filed in accordance with the provisions of 
subparagraph (C)(1), supra, unless otherwise required by State law. 

D. For the purposes of this section 5, a vacancy shall occur upon: 

(i) The receipt by the Town Clerk of the incumbent's written 
resignation; 

(ii) The death of the incumbent; 

(iii) The incumbent's ceasing to reside in or be an elector of the Town. 

E.F. Persons appointed by the First Selectman to fill vacancies in 
elected boards or commissions or elective offices shall be of the same political party, if 
any, as the person vacating the office. 

Section 6.  Initiative. 

A. Initiative, power, scope, procedure. Special elections for the purpose of 
voting on any question within the legislative authority of the Council, except measures 
levying a tax for, or appropriating money for, the annual budget; measures levying 
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assessments on property specially benefited thereby, and measures specifying the 
compensation or hours of work of officials or employees of the Town, shall be called 
whenever a number of electors equal to at least ten percent (10%) of those entitled to 
vote in the previous municipal election petition therefor. The petition shall be circulated, 
filed and certified in the manner specified in the provisions of section 9 governing 
referendum petitions, and shall recite the resolution or resolutions to be voted upon in 
substantially the following manner, except as otherwise prohibited by State Statute:  

We, the undersigned electors of the Town of Trumbull, initiate by petition the 
following resolution (or resolutions):  

(Here insert the text of each resolution.)  

We certify that we are electors of the Town of Trumbull residing at the addresses 
set opposite our names. 

 

Name Address 

________ ________ 

________ ________ 

 

B. Sufficiency of petition. If the petition is certified to have the requisite 
number of signatures, it shall forthwith be transmitted to the Council. If the petition is 
certified to lack the requisite number of signatures, it may be made sufficient within ten 
(10) days from the date of such certificate. If the petition is thereafter found insufficient, 
it shall be returned to the person filing the same without prejudice to the filing of a new 
petition to the same effect. 

C. Action by Council. Upon receipt of said petition, the Chairman of the 
Council shall cause the resolution to be warned for a special meeting or the next regular 
meeting of the Council. The Council shall (1) adopt such resolution or resolutions at 
such meeting without substantial alteration, in which event the petition shall become 
void, or (2) fail to adopt such resolution, resolutions or any of them, in which event the 
Town Clerk shall call a special election to be held within thirty (30) calendar days after 
the meeting, unless a regular election is to be held within ninety (90) calendar days 
thereafter, and, at such special or regular election, the resolution or resolutions shall be 
submitted to a vote of the electors and, subject to the limitation in subsection D, as 
hereinafter provided, if a majority of those voting on any such resolution vote in favor 
thereof, such resolution shall be deemed adopted, or (3) adopt a competing resolution 
or resolutions, in which event an election shall be held as specified in (2) above, at 
which the electors may adopt the petitioners' resolution, the Council's resolution or no 
resolution, the result to be determined, subject to the limitation in subsection D, as 
hereinafter provided, by a plurality of the votes cast. 
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D. Vote required to effect initiative. Unless a total of at least ten percent 
(10%) of the electors entitled to vote on the proposed initiative measure vote at the 
election on the proposed measure or measures, such proposed measures shall not 
become effective and the result shall be void. 

E. Form of question--Ballot title. Proposed measures shall be submitted by 
ballot title. There shall appear upon the official ballot a ballot title which may be distinct 
from the legal title of any such proposed measure and which shall be a clear, concise 
statement, without argument or prejudice, descriptive of the substance of the measure. 
Ballots and ballot labels shall be prepared by the Town Clerk, subject to the approval of 
the Town Attorney as to form, in such a manner as to present as clearly as possible the 
issue to be voted upon. 

F. Payment into public treasury. No resolution may be proposed through the 
initiative within one (1) year of a rejection at the polls of a substantially similar measure 
proposed through the initiative, when in the opinion of the Town Attorney the new 
measure is substantially the same as that rejected, unless the petitioners first pay into 
the public treasury all expenses of the preceding referendum. 

G. No veto power. The First Selectman has no veto power on any resolution 
proposed through the initiative and adopted by the Council or at a regular or special 
election. 

H. Finality in vote of the people. Any resolution proposed by initiative petition 
and adopted by vote of the people shall not be repealed, annulled, set aside, 
suspended or in any way made inoperative or amended except by vote of the people for 
the term of the Council then in office. 

Section 7.  Referendum. 

A. Right of Referendum. 

(i) The people of the Town shall have the right to approve, disapprove 
or modify at the polls any specific measure passed by the Council and any 
annual budget deemed adopted by the Council pursuant to chapter IV section 3, 
except any specific measure: 

(a) Appropriating money, other than by way of the annual 
budget, for a single purpose, in an amount less than one hundred 
thousand dollars ($100,000.00); and 

(b) Levying assessments on property especially benefited 
thereby. 

(ii) Such right provided in this section shall be known as the 
referendum and shall be invoked and exercised as herein provided. 

B. Petition requirements. 

(i) Petitions for referendum shall be filed within twenty-five (25) 
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calendar days following publication of notice of adoption of an emergency 
measure or prior to the effective date of any other specific measure, 
including budget adoption. 

(ii) Said petitions shall be signed by electors of the Town in a number 
not less than five percent (5%) of the number of electors. 

(iii) Said petition shall contain the following: 

(a) Signatures and addresses of the electors as they appeared 
on the last completed voter registration list; 

(b) Date of said signatures; and 

(c) A request that such specific measure be disapproved, or an 
annual budget item as hereinafter defined or appropriation be 
increased or decreased by referring same to a vote of the electors 
of the Town. 

(iv) Said petition shall be circulated, filed and certified in the manner as 
specified in the provisions of chapter VIII, section 89, governing special 
referendum petitions. 

(v) Any such petition shall be directed at a specific measure, 
appropriation, or any item or items in the annual budget. For purposes of 
referendum only, item is defined herein as any specific section of the 
annual budget which is designated by an individual account number such 
as: 

(a) General government--01-00-00 

(b) Town Council--01-10-01 

(vi) A petition for a referendum concerning a specific appropriation of 
one hundred thousand dollars ($100,000.00) or more or the annual budget 
shall set forth each item as to which a vote is requested with the amount 
that the petitioner desires to have increased or decreased. 

(vii) If the Town Clerk shall certify the petition for referendum to be 
sufficient, the Town Clerk shall call a special election on the request or 
requests contained therein not more than thirty (30) calendar days after 
said petition is filed with the Town Clerk. 

(viii) The Town Clerk shall provide standardized referendum petition 
forms which shall be available to the public at the Town Clerk's office 
during regular working hours. 

C. Limitation on budget referendum. 
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(i) No petition shall request an increase for any item in the budget 
which exceeds the greatest of the following: 

(a) The amount proposed by the First Selectman; 

(b) The amount recommended by the Board of Finance; or 

(c) Ten percent (10%) over the amount adopted by the Council. 

(ii) No petition shall request a decrease of any item in the budget 
which is less than the least of the following: 

(a) The amount proposed by the First Selectman; 

(b) The amount recommended by the Board of Finance; 

(c) The amount appropriated for said items in the budget for the 
prior fiscal year. 

(iii) In no event shall this section be construed to authorize a 
referendum on the entire annual budget listed as a single item. 

D. Voting procedure. 

(i) At any such special election, the polls shall be open for voting in 
accordance with State law, but the hours for voting may be increased at 
the discretion of the Council. 

(ii) Voting in such election shall be recorded by voting in such method 
as may be required by the General Statutesmachine or paper ballot at the 
discretion of the Registrar of Voters. 

(iii) Ballot contentForm of ballots: 

(a) The question(s) to be voted on at each paper ballots or 
voting machine ballot labels used for a referendum with respect to 
any appropriation of one hundred thousand dollars ($100,000.00) 
or more or the annual budget shall state separately each 
appropriation or budget item referred to in substantially the 
following form: "Shall an appropriation (or budget item) adopted by 
the Council on (date of appropriation or budget item) in the sum of 
$________ for (here state the purpose of said appropriation or 
budget item) be increased (or decreased) to the sum of 
$________?" (or such other form as shall in the opinion of the 
Town Clerk appropriately state the question to be voted on). 

(b) The paper ballots or voting machine ballot labels used for 
any other referenda shall be submitted by ballot label. There shall 
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appear upon the official ballot the question to be voted ona ballot 
label, which may be distinct from the legal title of any such 
proposed measure, and which shall be a clear, concise statement 
without argument or prejudice, descriptive of the substance of the 
measure. Ballot questions and ballot labels shall be prepared by 
the Town Clerk, subject to the approval of the Town Attorney as to 
form, in such a manner as to present as clearly as possible the 
issue to be voted upon. 

(iv) The voting machine, paper ballot shall provide a means of voting 
"yes" or "no" on each question so presented. 

E. Requirements of referendum vote. 

(i) All referenda shall be decided by a majority of the electors voting 
thereon, provided that the number of votes cast shall exceed fifteen 
percent (15%) of the number of electors on the last completed voter 
registration list. 

F. Appropriation after referendum. 

(i) If a referendum vote increases or decreases a single budget item 
with its own account number, the budget shall be deemed amended in 
accordance with said vote, and effective on said date. 

(ii) If a referendum vote increases or decreases any budget item which 
consists of more than one (1) single item each with its own account 
number then: 

(a) Not later than five (5) days after certification of the votesaid 
referendum vote, the Board of Finance shall make its 
recommendations to the Council for modification of individual items 
within said item so affected. 

(b) Not later than ten (10) days after certification of the votesaid 
referendum vote, the Council shall modify the individual items 
within said item so affected and shall adopt the amount budgeted, 
which shall be effective on said date, provided however, neither the 
Council, nor the Board of Finance shall modify the total 
appropriation as set by the referendum vote on said item. 

G. Emergency measures. Emergency measures shall be subject to 
referendum in the same manner as other measures, except that they shall not be 
suspended from taking effect while the referendum proceedings are pending. If, upon 
submission to a vote of the electors, an emergency measure is rejected, all rights, 
privileges, powers and duties conferred by it shall be null and void; provided any 
payment made or expenses incurred in accordance with the measure prior to the 
certification of a petition thereon shall not be affected thereby. 
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H. Publication and Posting. Prior to any referendum election the Town Clerk 
shall cause the text of each measure affected to be: 

(i)  printed twice in a newspaper having a circulation in the Town, the first 
(1st) printing to be not fewerless than seven (7) days prior to such election and 
the second (2nd) printing to be not fewerless than two (2) days nor more than six 
(6) days prior to such election, and 

H. (ii) posted on the Town website not fewer than seven (7) days prior to 
such election. 

I. Effect on Council. Any referendum vote as provided herein rejecting any 
measure shall not be amended, repealed, annulled, set aside, suspended nor in any 
way made inoperative by the Council during the term of said Council; but such 
enactment may be amended or repealed at any general, regular or special election by 
direct vote of the people thereon. The Council may, on its own initiative, submit for 
referendum vote at a special or general election any measure which would amend or 
rescind a measure previously adopted or rejected by referendum vote during its term. 
Said election shall be held at the discretion of the Town Clerk at the direction of the 
Chairman of the Council within ninety (90) calendar days following the vote of the 
Council. 

Section 8.  Special Referendum Requirements 

A. Right of referendum. 

(i) The people of the Town shall have the right to approve or 
disapprove any annual budget deemed adopted by the Council pursuant 
to chapter IV of this Charter.  The right provided in this section shall be 
known as the Budget Referendum and may be invoked and exercised as 
herein provided. 

B. Petition Requirements. 

(i) Petitions for referendum may be filed with the Town Clerk within 
twenty-five (25) calendar days following publication of notice of the 
adoption of the annual budget. 

(ii) Said petitions shall be signed by electors of the Town in a number 
not less than five percent (5%) percent of the number of electors who 
voted during the previous municipal election. 

(iii) Said petitions shall contain the following: 

(a) Signatures and addresses of the electors as they appeared 
on the last completed voter registration list; and 

(b) The date of each signature. 
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(iv) Each page of said petition shall contain a statement, signed under 
penalties of perjury, by the person who circulated the same, setting forth 
such circulator’s name and address, and stating that each person whose 
name appears on said page signed the same in person in the presence of 
the circulator, satisfactorily identified himself/herself to the circulator, and 
that the signatures on said page were obtained not earlier than the date of 
notice of the adoption of the annual budget.  Any page of petition which 
does not contain such a statement by the circulator shall be invalid.  Any 
circulator who makes a false statement on a petition shall be subject to 
penalties provided in the Connecticut General Statutes. 

(v) Upon the receipt of any such petitions, the Town Clerk shall 
forthwith sign and give the person submitting the same a receipt in 
duplicate stating the number of pages so filed and the date and the time of 
filing.  The Town Clerk shall indicate on each page of each such petition 
the date and time of filing, the number of signers thereon who were 
electors on the last completed voting list in the Town and shall forthwith 
certify, in a book to be kept for that purpose, the number of such signers 
and the percentage they constitute of the number of electors who voted 
during the previous municipal election.  Such certificate shall conclude 
with a statement by the Town Clerk as to whether or not the petition is 
sufficient for the purpose intended.  In checking the signatures on the 
petition pages, the Town Clerk shall reject any name if such name does 
not appear on the last-completed list of electors.  Such rejections shall be 
indicated by placing an “R” before the names rejected.  The Town Clerk 
shall place a check mark before each name to indicate approval.   No 
other marks shall be placed on any petition page.  Petitions shall be 
preserved for a period of five (5) years, or such longer period as may be 
required by law, and then destroyed. 

(vi) If the Town Clerk shall certify the petition for referendum to be 
sufficient, the Town Clerk shall call a special election on the request or 
requests contained therein not more than thirty (30) calendar days after 
said petitions are filed with the Town Clerk. 

(vii) The Town Clerk shall provide standardized referendum petition 
forms which shall be available to the public at the Town Clerk’s Office 
during regular business hours. 

C. Voting Procedure.  Voting at such election shall be in accordance with 
state law, provided that the hours for voting may be increased at the discretion of the 
Town Council. 

D. Form of Question.  The voting ballots or voting machines shall state the 
following question:  “Shall the annual budget of $____________ [amount of adopted 
budget], as adopted by the Trumbull Town Council on ____________ [date of adoption] 
be rejected and replaced with a budget that does not exceed $__________ [amount of 
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current year budget, as of the same date the Town Council adopted next year’s budget, 
plus three and one half percent (3.5%)]?”  The voting machine or paper ballot shall 
provide means of voting “yes” or “no” on the question so presented. 

E. Procedure after Referendum. 

(i) If the number of votes cast in the affirmative shall not constitute a 
majority of the votes, the annual budget as adopted by the Town Council 
shall be the final budget. 

(ii) If the number of votes cast is at least five percent (5%) percent of 
the number of electors, and the majority of votes cast are in favor of the 
referendum, the budget shall be deemed rejected and returned to the First 
Selectman, who shall revise the budget such that the total budget shall not 
exceed the amount specified in the referendum.  The First Selectman shall 
submit the Revised Budget to the Board of Finance within ten (10) days 
following the certification of the result of the Referendum. 

(iii) Within ten (10) days following the revision of the Budget by the First 
Selectman, the Board of Finance shall conduct a public hearing in 
accordance with Chapter IV, sSection 2 of this Charter, and may make 
further revisions as it deems appropriate, so long as the budget does not 
exceed the amount specified in the referendum, and shall submit the 
Revised Budget to the Town Council. 

(iv) Upon receipt of the Revised Budget from the Board of Finance, the 
Town Council shall proceed in accordance with the provisions set forth in 
Chapter IV, sSection 3 of this Charter, and complete its duties within ten 
(10) days of its receipt of the Revised Budget from the Board of Finance, 
provided, however, that the Town Council shall not increase the total 
Revised Budget so as to exceed the amount specified in the referendum. 

F. The Revised Budget shall be deemed the final adopted Budget as of 5:00 
p.m. of the day following the approval by the Town Council. 

G. There shall be no further right to referendum on the Budget after the 
referendum and approval of the Revised Budget in accordance with this sSection 8. 

H. Any expenditure reduced pursuant to this referendum cannot be restored 
in part or in full by way of supplemental appropriation without a minimum two-thirds (2/3) 
approval by the Board of Finance and the Town Council. 

Section 9.  Bonded Debt. 

A. Refinancing of existing bonded debt, at comparable or lower rates, shall 
not be subject to referendum.  All other issuance of bonded debt (whether or not 
combined with a refinancing package) shall be subject to referendum as follows: 
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B. For debt taken out for all purposes (including but not limited to education, 
construction, golf course or other enterprise fund debt):  A referendum must be held for 
all projects exceeding $15 million. The $15 million amount shall be indexed annually in 
January using the annual Consumer Price Index for All Urban Consumers (CPI-U) for 
the Northeast Region, with $15 million and the 2020 annual CPI-U for the Northeast 
Region used as the baseline for the calculation. If the indexing calculation results in an 
amount lower than $15 million, the floor for the referendum requirement will remain at 
$15 million. The indexed amount will be by vote of the Board of Finance and approval 
by a two-thirds (2/3) vote of the Town Council. A single project cannot be bonded in 
multiple smaller amounts in order to avoid this referendum provision   

C. Voting Procedure.  Voting at such election shall be in accordance with 
state law, provided that the hours for voting may be increased at the discretion of the 
Town Council. 

D. Form of Question.  The ballots shall state the following question:  “Shall 
the proposed bond issue in the amount of $____________ [amount of adopted], as 
adopted by the Trumbull Town Council on ____________ [date of adoption] be 
approved?” The ballot shall provide means of voting “yes” or “no” on the question so 
presented. 

B.E. Procedure after Referendum. A simple majority of those voting will 
determine whether the issuance is approved. or not. However, if the number of votes 
cast is not at least five percent (5%) of the number of eligible electors, then the bond 
issue shall be deemed approved.  

C.F. Any bonded debt proposed that is not approved by referendum cannot be 
brought up again for referendum until the later of (1) tThe next Municipal election, or (2) 
oOne (1) year. 

Section 10.  Registrar of Voters. 

A Registrar of Voters for each political party having ten percent (10%) of the 
votes cast at the previous election shall be elected at the state election as provided in 
the General Statutes. Registrars of voters shall have all the powers and duties 
conferred or imposed by law on registrars of voters. Deputy registrars of voters may be 
appointed as provided in the General Statutes. 
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CHAPTER IX.  ADOPTION AND AMENDMENT PROCEDURES 

Section 1.  Rights of Present Employees. 

Any laws in force on the effective date of this Charter, not inconsistent with its 
provisions, relating to personnel, appointment, ranks, grades, tenure of office, 
promotions, removal, pension and retirement rights, hours of work, civil rights or any 
other rights or privileges of employees of the Town or any office, department or agency 
thereof, shall continue in effect. 

Section 2.  Transfer of Records, Property and Appropriations. 

All records, property and equipment and unexpended appropriations of any 
commission, board, department or office or part thereof, all the powers and duties of 
which are assigned to any other commission, board, department or office by this 
Charter, shall be transferred and delivered intact to the commission, board, department 
or office to which such powers and duties are so assigned. If part of the powers and 
duties of any commission, board, department or office or part thereof are, by this 
Charter, assigned to another commission, board, department, or office, all records, 
property and equipment and unexpended appropriations relating exclusively thereto 
shall be transferred and delivered intact to the commission, board, department or office 
to which such powers are so assigned. 

Section 3.  Legal Proceedings.  

No action or proceeding, civil or criminal, pending on the effective date of this 
Charter, brought by or against the Town or any commission, board, department or office 
thereof, shall be hereby affected. All such actions or proceedings may be continued 
although the functions, powers and duties of any commission, board, department or 
office party thereto may have been assigned or transferred under this Charter. In that 
event, the same may be prosecuted or defended by the head of the commission, board, 
department or office to which such functions, powers and duties have been assigned or 
transferred. 

Section 4.  Existing Laws and Ordinances.  

All General Statutes in their application to the Town and all ordinances, bylaws, 
rules and regulations of the Town and of its boards and commissions shall continue in 
effect except as they are inconsistent with the provisions of this Charter. All special acts 
or parts of Special Acts relating to the Town not inconsistent with this Charter and not 
specifically repealed by prior Charter action shall continue in effect, except as provided 
herein. 

Section 5.  Terms of Existing Office Holders.  

No elected or appointed official serving on the effective date of this Charter as 
revised shall have his/her term shortened or terminated by virtue of this Charter unless 
otherwise provided herein. 



 

- 54 - 
 

Section 6.  Amendment of Charter.  

This Charter may be amended in the manner prescribed in the General Statutes 
for local action on Charters and Special Acts as the same may be from time to time 
amended. 

Section 7.  Referendum on Approval of Charter.  

This Charter as revised shall be submitted to the electors of the Town for 
approval at the election to be held on November 3, 20208, 2011.  If a majority of those 
voting shall vote in favor thereof, this Charter as revised shall become effective on 
December 1, 202030 days after the election. 

Section 8.  Severability.  

If any provision of this Charter be adjudged invalid or unconstitutional, such 
adjudications shall apply only to the provision thus adjudged, and the remainder of this 
Charter shall be deemed valid and effective. 
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CHARTER REVISION COMMISSION 2020 

DRAFT REPORT TO THE TOWN COUNCIL 

As adopted July 22, 2020 

 

At its meeting on March 2, 2020, the Trumbull Town Council passed Resolution TC28‐59, which reads as 

follows: 

RESOLUTION TC28‐59: BE IT RESOLVED, That the Trumbull Town Council initiates a revision of the 

Charter of the Town of Trumbull as approved November 3, 1981, as revised November 4, 2003, as 

revised November 8, 2011, and as amended January 7, 2019, and further authorizes a six (6) member 

commission, to be known as the Charter Revision Commission 2020, not more than three (3) members 

of which shall be members of one political party. The Commission shall submit a draft report not later 

than June 1, 2020.  

The members of the Commission appointed by the Town Council are J.C. Cinelli, Kate Donahue, Nancy 

Gardiner, Susan Gilson, Martin McCann, and Tom Tesoro.  

Subsequently, on June 1, 2020, the Town Council passed Resolution TC28‐78, which amended the 

Charter Revision Commission’s draft report due date to June 29, 2020. 

The Charter Revision Commission 2020 (“the Commission”) held its first meeting at Town Hall on March 

11, 2020, shortly before the COVID‐19 pandemic closed Town Hall and suspended in‐person meetings. 

After a brief hiatus, the Commission held its first public hearing, required by statute to be held prior to 

commencing substantive work, on April 15, 2020, via Zoom teleconference. At that public hearing, First 

Selectman Vicki Tesoro provided several recommendations to the Commission. The Commission also 

solicited input from members of the public, town employees, current and former board and commission 

chairs, a former Registrar of Voters, the League of Women Voters of the Bridgeport Area, the Trumbull 

Democratic Town Committee, and the Trumbull Republican Town Committee. Input was received from 

many of those stakeholders and was taken into account. 

The Commission met via Zoom teleconference on April 22, April 29, May 6, May 13, May 20, May 27, 

June 3, June 10, and June 17, 2020. A second public hearing was held on June 24, 2020, to receive input 

from the public on the draft report. Nine individuals spoke at the public hearing, and emailed comments 

were received from eight other individuals. The Commission held a meeting immediately after the public 

hearing, to make revisions to the Draft Report. 

The Commission subsequently attended the Town Council Legislation & Administration Committee 

(L&A) on July 6, 2020 and the Town Council meeting on July 9, 2020, to review and discuss the draft 

report. At its meeting the Town Council made recommendations for the Commission to consider. The 

Commission met on July 15, 2020 and July 20, 2020 to consider those recommendations, and met with 

the L&A Committee on July 22, 2020 to confer with the Council regarding the recommendations. A final 

meeting was held immediately following the July 22, 2020 meeting with the L&A Committee to approve 

this final report. 
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All minutes of the Commission’s meetings are available on the Town website.  Residents may also view 

the meetings recorded by Trumbull Community Television by going to their website 

https://www.trumbullps.tv and clicking “Watch now” for video‐on‐demand viewing. 

It is important to note that the Commission discussed and seriously considered the issue of changing to 

four‐year terms for the First Selectman, Treasurer, and Town Clerk. That recommendation was included 

in the Draft Report posted prior to the public hearing on June 24, 2020. However, based on feedback 

provided during the public hearing, the Commission decided to remove that change from its 

recommendations. 

After considering all input and the Town Council’s recommendations, the Commission hereby adopts its 

Final Report, proposing the following changes to the Town Charter. Please note that the page numbers 

refer to the redlined version of the Charter reflecting the changes proposed by the Commission. The 

Commission’s recommendations for ballot questions appear at the end of this Report. 

NOTE: Language proposed to be added by the Commission is underlined in red.  

 

Chapter I, Section 4B, Incorporation and General Powers. Defined Terms. (page 2) 

Current language: 
“Days” Unless otherwise specified, all references in this Charter to days are business days. 
 
Proposed language: 
Unless otherwise specified, all references in this Charter to “day(s)” are business days. Business days are 
any days that the Town Clerk’s Office is open Monday through Friday. All references to “day(s)” in 
Chapter II of this Charter are calendar days. 
 
(REASON: To specify that business days are weekdays that the Town Clerk’s Office is open, and to allow 
boards and commissions to function administratively more effectively.) 4/22/20 
 
 
Throughout the Charter: All instances listed below will specify that “days” are calendar days, and 
where “days” appears more than once in the section, all instances are calendar days: 
 

 Chapter III, Section 2C, Executive Branch, Powers and Duties. (page 7) 
Current language:    
C.  Prepare and cause to be printed an annual town report within thirty (30) days after 
completion of the annual town audit; 

 Chapter III, Section 6B, third paragraph, Executive Branch, Department of Finance, Powers and 
Duties. (page 10) 
Current language: 
Such statements shall be prepared and delivered to all members and alternate members of the 
Board of Finance, the First Selectman, and all members of the Town Council within thirty (30) 
days after the close of each quarter of each fiscal year. 

 Chapter III, Section 12(B)(v), Executive Branch, Department of Public Works, Powers and Duties. 
(page 16) 
Current language: 



 

3 
 

The Department of Public Works shall, not later than sixty (60) days after the receipt of 
proposals from any such building committee, file with the Building Committee a public facilities 
impact statement together with such recommendations as the Department may choose to make 
for improvement to or modification of existing public facilities. 

 Chapter IV, Section 2B, Adopting the Annual Budget, Duties of the Board of Finance. (page 21) 
Current language: 
The Board of Finance shall, not later than five (5) days prior to the hearing provided in chapter 
IV, section 2 A, cause to be published in a newspaper having a general circulation in the Town, 
as well as the Town’s website, the budget proposed by the First Selectman including in parallel 
columns, for each item, the sum budgeted for the current fiscal year and the sum requested by 
each department or division for the next fiscal year, the sum proposed by the First Selectman 
and also the estimated tax rate. 

 Chapter IV, Section 3A, Adopting the Annual Budget, Duties of the Town Council. (page 22) 

Current language: 

At least five (5) days prior to said hearing, the Town Council shall cause to be published, in a 
newspaper having a general circulation in the Town, as well as the Town’s website, a notice of 
the public hearing together with a summary of the budget recommended by the Board of 
Finance showing proposed  expenditures, anticipated revenues by major sources together with 
the amount of revenue to be raised by general taxation. 

 Chapter V, Sections 2C and 2E, Appropriations from the General Fund and the Capital and 
Nonrecurring Fund During the Course of the Fiscal Year, Supplemental Appropriations. (pages 
24‐25) 
Current language: 
C. Within forty‐five (45) days after the date on which the First Selectman shall be required to 
act, the Board of Finance shall consider and act upon the petition by denying the same, granting 
the same as petitioned or granting the same for a sum other than that petitioned. 
…. 
E. The Town Council shall act upon any such appropriation item not later than forty‐five (45) 
days after action thereon by the Board of Finance provided that its authority shall be limited to 
authorization of funds no greater than that requested by the First Selectman or approved by the 
Board of Finance, or as provided in subsection (iv) above. 

 Chapter VI, Bond Issues. (page 26) 
Current language: 
The Board of Finance shall be deemed to have refused to recommend a bond issue as provided 
in this chapter if it shall not have recommended the same within thirty (30) days after a request 
for action on a proposed bond issue shall have been made to said Board by the Town Council. 

 Chapter VII, Section 4B, Boards and Commissions, Library Board, Appointment. (pages 29) 
Current language: 
The First Selectman shall, not less than thirty (30) days prior to the expiration of the term of any 
member so recommended or upon any earlier termination of the term of any members so 
recommended, give notice to the governing body of the Fairchild‐Nichols Memorial Library that 
such a vacancy has occurred or that the term of such a member is about to expire. Should the 
governing body of the Fairchild‐Nichols Memorial Library fail to make a recommendation for 
appointment within thirty (30) days after the receipt of such notice, the First Selectman shall 
have the right to make the appointment or fill the vacancy without the recommendation.  

 Chapter VIII, Section 6C, Electoral Process, Initiative, Action by Council. (page 45) 
Current language: 
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The Council shall (1) adopt such resolution or resolutions at such meeting without substantial 
alteration, in which event the petition shall become void, or (2) fail to adopt such resolution, 
resolutions or any of them, in which event the Town Clerk shall call a special election to be held 
within thirty (30) days after the meeting, unless a regular election is to be held within ninety (90) 
days thereafter, and, at such special or regular election, the resolution or resolutions shall be 
submitted to a vote of the electors and, subject to the limitation in subsection D, as hereinafter 
provided, if a majority of those voting on any such resolution vote in favor thereof, such 
resolution shall be deemed adopted, or (3) adopt a competing resolution or resolutions, in 
which event an election shall be held as specified in (2) above, at which the electors may adopt 
the petitioners’ resolution, the Council’s resolution or no resolution, the result to be 
determined, subject to the limitation in subsection D, as hereinafter provided, by a plurality of 
the votes cast. 

 Chapter VIII, Section 7B(i), (vii), Electoral Process, Referendum, Petition requirements. (page 47) 
Current language: 
(i)  Petitions for referendum shall be filed within twenty‐five (25) days following publication of 
notice of adoption of an emergency measure or prior to the effective date of any other specific 
measure, including budget adoption. 
…. 
(vii)  If the Town Clerk shall certify the petition for referendum to be sufficient, the Town Clerk 
shall call a special election on the request or requests contained therein not more than thirty 
(30) days after said petition is filed with the Town Clerk. 

 Chapter VIII, Section 7I, Electoral Process, Effect on Council. (page 50) 
Current language: 
Said election shall be held at the discretion of the Town Clerk at the direction of the Chairman of 
the Council within ninety (90) days following the vote of the Council. 

 Chapter VIII, Section 8B(i), (vi), Electoral Process, Special Referendum Requirements, Petition 
Requirements. (pages 50‐51) 
Current language: 
(i)  Petitions for referendum may be filed with the Town Clerk within twenty‐five (25) days 
following publication of notice of the adoption of the annual budget. 
…. 
(vi)  If the Town Clerk shall certify the petition for referendum to be sufficient, the Town Clerk 
shall call a special election on the request or requests contained therein not more than thirty 
(30) days after said petitions are filed with the Town Clerk. 

 
(REASON: The 2011 Charter Revision Commission changed the Charter to define most references to 
“days” as business days. This Commission is proposing several changes from business days to calendar 
days for the following reasons: to comply with Freedom of Information Act requirements; where 
business days rather than calendar days caused unneeded delays in enactment of legislation; some 
references to days had implied reference to a time period of a month (e.g. 30, 45, 60, 90 days), so were 
changed back to calendar days, as business days made the time period too long. The change to calendar 
days for Chapter II of the Charter will allow the Town Council to function more efficiently. For example, 
the requirement to post an agenda five business days before a meeting is too far in advance to allow for 
accurate agenda planning. In the case of 25 days for filing a petition for referendum, the number of days 
was extended in the last Charter revision from 20 to 25 days, making the additional days that would be 
attributable to business days unnecessary.) 6/10/20 
 
Chapter II, Section 1, Legislative Branch. Town Council. (page 3) 
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Current language:  
Notwithstanding any other provision of this Charter, no member of the Council shall hold any other 
office or position of the Town, appointive or elective, permanent or temporary except as a member of a 
special or standing committee of the Council. 
 
Proposed language: 
Notwithstanding any other provision of this Charter, no member of the Council shall hold any other 
office or position of the Town, appointive or elective, permanent or temporary except as a member of a 
special or standing committee created by the Council. 
 
(REASON: To apply this provision to committees that are created by the Town Council but are not 
committees of the Town Council.) 5/20/20 
 
Chapter II, Section 2, Legislative Branch. Composition and Election, first paragraph. (page 3) 
 
Current language: 
At the Town election, the members of the Council shall be elected from and by voting districts of the 
Town for terms of two (2) years. There shall be one (1) Council member for such number of Town 
residents or fraction thereof as shall be determined by the Town Clerk as herein provided. During the 
last full week of June in the year of the Town election, the Town Clerk shall determine the total number 
of Town residents. The Town Clerk shall then divide the total number of residents by twenty‐one (21) 
and allocate to each district such number of Council members as said district is entitled to on a 
proportionate basis. 
 
Proposed language: 
At the Town election, the members of the Council shall be elected from and by voting districts of the 
Town for terms of two (2) years. The number of voting districts in the Town shall be established from 
time to time upon the affirmative vote of two‐thirds (2/3) of the members of the Council present at a 
meeting duly warned for such purpose. Voting districts so established shall consist of substantially equal 
population. The boundaries of voting districts in the Town shall be set from time to time by a majority 
vote of the Council.   
 
(REASON: Under current rules, a bare majority of the Town Council may change the number of voting 
districts. Changing voting districts impacts every citizen. When districts are changed it requires the 
expenditure of tax dollars to inform citizens of new polling places and district lines. In the last change, 
voters, particularly senior citizens, were confused as to where to vote. Representatives elected by the 
people found themselves in new districts, once again causing voter confusion. 
 
It is the opinion of the 2020 Charter Revision Commission that while the right to change the number of 
districts rests solely with the Council, the impact of such a change on the voters should require 
substantial community support. That support should be expressed not by a bare majority, but with a 
vote of not less than two‐thirds of the Council members present and voting. This will represent the vast 
majority of voters and in most cases require bipartisan support. Nothing contained herein limits the 
Council from drawing the boundaries of said districts as necessary or as required by law. 5/20/20, 
7/15/20 
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Chapter II, Section 5A, Legislative Branch. Meetings. (page 4) 
 
Current language: 
Notice of meetings of the Council shall be published in a newspaper having a circulation within the Town 
not less than five (5) days prior to the meeting listing in said notice the agenda contained in the call. 
 
Proposed language: 
Notice of Council meetings, including the agenda, shall be published in a newspaper having a circulation 
within the Town and shall be posted on the Town website not fewer than five (5) days prior to the 
meeting.  
 
(REASON: Adds the requirement of posting meeting notices on the Town website, omits confusing 
language, and corrects grammar.) 5/6/20, 7/15/20, 7/22/20 
 
Chapter II, Section 5B, Legislative Branch. Meetings. (pages 4‐5) 
 
Current language: 

 For all meetings, agendas and all supplemental materials will be posted on the town’s official 
web site no less than 48 hours prior to the posted start time of the related meeting. 

 
Proposed language: 

 For all meetings, agendas and all non‐privileged supplemental materials will be posted on the 
town’s official website no fewer than 48 hours prior to the posted start time of the related 
meeting.  

 
(REASON: To bring the Charter in line with the Freedom of Information Act, “non‐privileged” language 
added to clarify that privileged documents, such as those to be discussed in executive session, need not 
be posted; grammar is corrected.) 4/22/20 
 
Current language: 

 Minutes of all meetings will be posted on the town’s official web site by the end of the seventh 
business day following the date the meeting ends. 

 
Proposed language: 

 Minutes of all meetings will be posted on the town’s official website by the end of the seventh 
(7th) day following the date the meeting ends.   

 
(REASON: To bring the Charter in line with the Freedom of Information Act, minutes must be posted 
within seven calendar days rather than business days.) 4/22/20 
 
 
Chapter II, Section 6, Legislative Branch. Adoption of Legislation. (page 5) 
 
Current language: 
Unless such legislative action shall be designated emergency legislation as provided herein, or shall 
specify a later effective date, it shall become effective on the fifteenth (15th) day following publication, 
except with reference to the annual budget which shall become effective as hereinafter provided. 
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Proposed language: 
Unless such legislative action shall be designated emergency legislation as provided herein, or shall 
specify a later effective date, it shall become effective on the fifteenth (15th) day following publication, 
except with reference to the annual budget which shall become effective as hereinafter provided. The 
fifteen (15) day period shall not apply to appointments made of members of Boards, Commissions, and 
Committees. Such appointments shall become effective immediately upon posting notice of the 
appointment in the Legal Notices section of the town website. 
 
(REASON: To eliminate the waiting period for appointments to become effective in order to fill seats on 
boards, commissions, and committees more quickly, appointments will be effective on posting a notice 
of the appointment on the town website.) 5/6/20, 5/13/20, 7/15/20 
 
 
Chapter II, Section 7, Legislative Branch. Emergency Legislation and Appointments. (page 5) 
 
Current language: 
Section 7. Emergency Legislation and Appointments.  
 
Proposed language: 
Section 7. Emergency Legislation. 
 
(REASON: To revise an erroneous section title.) 5/6/20 
 
 
Chapter II, Section 8, Legislative Branch. Publication of Adopted Legislation. (pages 5‐6) 
 
Current language: 
Within five (5) days after final passage, as provided in section 6 of this chapter, the Town Clerk shall 
transmit for publication in a newspaper, having a circulation within the Town, a notice that such 
legislation is on file in the Office of the Town Clerk and is available for examination. 
 
Proposed language: 
Publication and Posting of Adopted Legislation. 
 
Within five (5) days after final passage, as provided in section 6 of this chapter, the Town Clerk shall 
transmit for publication in a newspaper, having a circulation within the Town, and shall transmit for 
posting on the town website, a notice that such legislation is on file in the office of the Town Clerk and is 
available for examination. 
 
(REASON: To provide for posting on the town website in addition to publication in the newspaper and to 
clarify the title of the section.) 5/6/20, 7/15/20 
 
 
Chapter III, Section 3, Executive Branch. Absence, Disability, Vacancy, etc. (pages 7‐9) 
 
Current language: 

A. In the event of his/her disability, personal emergency or temporary absence, the First 
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Selectman may, by letter filed with the Town Clerk, appoint the Town Treasurer or the Chairman of the 
Town Council in the event that the Town Treasurer cannot or will not serve, to perform the duties of and 
serve as acting First Selectman.  In the event that the First Selectman fails to do so, the Town Council 
may make said appointment by resolution. The Town Council shall in any event make said appointment 
if the First Selectman shall be absent from his/her duties for more than thirty (30) consecutive days. 

B. The Office of First Selectman shall be deemed vacant if the First Selectman dies, retires, 
resigns, becomes ineligible to serve, or removes from the town. In any such event the Town Council shall 
within fifteen (15) days thereafter at a meeting duly warned for said purpose, fill the vacancy for the 
unexpired portion of the term, by majority vote of the total Town Council members, provided, however, 
that the Town Clerk shall forthwith warn a special election to fill the vacancy if either (1) the Town 
Council fails to fill the vacancy within said period, or (2) within ten (10) days after the Town Council shall 
have filled the vacancy, a petition for a special election shall be filed by a number of town electors equal 
to at least five (5) percent of those who voted for the office of First Selectman in the preceding Town 
election. Such petition shall be filed and certified in the manner provided herein for the filing and 
certifying of referendum petitions.  

C. Such special election shall be held on a day to be prescribed by the Town Council which 
day shall be not earlier than the ninetieth (90th) day and not later than the one hundredth (100th) day 
following the day of such warning. Until the result of said special election shall have been determined, 
the Town Treasurer shall serve as acting First Selectman. If the vacancy occurs within six (6) months of 
the end of the First Selectman's term, no proceeding shall be had to fill the vacancy and the Town 
Treasurer shall become the First Selectman and serve as First Selectman until the expiration of the First 
Selectman's term.  In the event the Town Treasurer declines to serve, the Town Council shall fill the 
vacancy. 

  Any appointments made by the Acting First Selectman shall expire at the end of the Acting First 
Selectman’s term, unless state law requires otherwise. 

 
Proposed language: 

A. In the event of a temporary absence of 30 calendars days or less, the First Selectman 
may, by letter filed with the Town Clerk, appoint the Town Treasurer as Acting First Selectman. In 
the event the Town Treasurer is unable or unwilling to serve, the First Selectman may, by letter to 
the Town Clerk, appoint the Chairman of the Town Council as Acting First Selectman. The Acting 
First Selectman shall have all the powers and duties of the First Selectman except that unless 
otherwise required by law, the Acting First Selectman shall neither make any appointments to any 
Board or Commission nor sign any agreements binding the Town nor hire or fire any employees that 
serve the Town at the pleasure of the First Selectman. 

B. The Office of the First Selectman shall be deemed Vacant upon the occurrence of any of 
the following: 

1. Death of the First Selectman. 
2. The retirement or resignation of the First Selectman. 
3. If the First Selectman ceases to have a principal residence in the Town. 
4. If the First Selectman is, as determined by the Town Council, absent from office, for any 

reason, for a continuous period of not fewer than 90 calendar days. Vacation time shall not be 
considered in determining the period of absence. 

C. In the event that the Office of the First Selectman becomes vacant as defined in Section 
3 B, the Council shall call for a Special Election to fill the remainder of the term of the outgoing First 
Selectman. Such Special Election shall be held in compliance with state statute. 
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D. During the period beginning with the Office of the First Selectman becoming Vacant and 
ending with the swearing in of a new First Selectman, the Town Treasurer shall become Acting First 
Selectman. In the event the Town Treasurer is unwilling or unable to perform the duties of Acting 
First Selectman, the Chairman of the Town Council shall become Acting First Selectman.  In the 
event neither the Treasurer nor the Chairman of the Town Council is willing and able to serve, the 
Town Council shall, by a vote of 2/3rds of the members present and voting, appoint an Acting First 
Selectman who shall be a resident and elector of the Town. The Acting First Selectman shall have all 
the powers and duties of the First Selectman except that unless otherwise required by law, the 
Acting First Selectman shall not sign any contracts binding the Town for a period exceeding his term 
as Acting First Selectman. Any appointments made by the Acting First Selectman shall expire at the 
end of the Acting Selectman’s term, unless state law requires otherwise. 

 
If a vacancy occurs within a period of six months or less from the date of a regularly scheduled election 
for the Office of First Selectman, there shall be no Special Election and the Acting First Selectman shall 
fill the remaining portion of the term of office. 
 
(REASON: The current Charter has language regarding succession, both temporary and permanent, for a 
sitting First Selectman. The Committee, operating under the principle of clarity with respect to 
processes, recommends changing the language so that it provides a clear and unambiguous process. See 
Chapter VIII Section 5 regarding the occurrence of a vacancy in other positions due to this provision.) 
5/13/20 
 
 
Chapter III, Section 6G, Executive Branch. Department of Finance. Purchasing contracts and 
expenditures. (pages 12‐14) 
 
Current language: 
(ii)  Before any purchase is made or any contract for insurance, public work or services, other than 
professional services, involving an expenditure of more than one thousand dollars ($1,000.00), is let, 
said purchasing authority shall procure quotes from at least three (3) sources, whenever practicable, 
and such quotes shall be open to any bidder who shall conform to the regulations which may be 
imposed by said purchasing authority when the quotes are requested.  
(iii)  If any purchase or any such contract involves the expenditure of ten thousand dollars 
($10,000.00), or more, the purchasing authority shall invite sealed bids or proposals, by causing to be 
published and advertised therefor in a newspaper having a substantial circulation in the town, at least 
ten (10) days prior to the opening of said bids. Purchases shall be made from and contracts let to the 
lowest, responsible, qualified bidder thereon, or if there be two (2) or more responsible bidders who 
submit bids which are equal and lowest, to one (1) of the lowest responsible bidders, provided however 
that the right to reject and to waive any informalities in all bids or proposals shall be reserved, which 
reservations shall be set forth in such advertisement. This subsection shall apply to the construction of 
any public buildings and to other public improvements.  
The foregoing requirements under (ii) and (iii) as to bids may be waived after the purchasing authority 
has obtained the written approval of the First Selectman in any case in which compliance with this 
subsection shall be deemed to be impractical or not in the best interest of the town. The record of any 
purchase made pursuant to such a waiver shall include a copy of the waiver, which shall contain a 
statement of the reasons therefor, and shall be kept on file in the office of the purchasing authority 
where it shall be open to public inspection.  



 

10 
 

(iv)  No purchase shall be made from nor shall services (other than services as an officer, agent, or 
employee of the town) be secured from any officer or employee of the town, or from any partnership or 
corporation in which such officer or employee is a partner or officer, or holds a substantial interest, 
unless such relationship and the fact that such purchase is contemplated shall be made known in writing 
to the agency making such purchase, and notice thereof posted, for at least five (5) days before such 
purchase be made, in the office of the agency making such purchase and in a public place in the town 
hall.  
(v)  Purchase requisitions and contracts for public work or other services covered by this section 
shall not be valid without the endorsement of the purchasing authority. The purchasing authority shall 
endorse a requisition or contract only after he/she has examined the same and found that it conforms 
to the requirements of this section and that there is a sufficient unencumbered balance of an applicable 
appropriation to pay the same. The purchasing authority shall record the amount of the requisition or 
contract as an encumbrance against the appropriation from which it is to be paid. If, by making any 
contract or purchase, the budget allowance of the department, commission or board requesting same 
shall be exceeded, the purchase shall not be made. The purchasing authority shall promptly notify the 
Board of Finance and such contract or purchase may thereafter be authorized in accordance with and 
subject to the limitations of this Charter. 
(vi)  Except for emergencies that threaten the immediate health, safety and well‐being of town 
residents, spending by all town entities will be at a rate consistent with the nature of the appropriation. 
(vii)  No one vendor shall be allowed to receive more than one (1) bid waiver in any three (3) year 
period.  Bid waivers in excess of $500,000 must receive Town Council approval by a two‐ thirds ()2/3 
majority vote of the entire Town Council. 
(viii)  Upon change of administration, no contract may be signed from the date of the election to the 
installation of new officers unless authorized by two‐thirds (2/3) of the Town Council present and 
voting. 
 
Proposed language: 
(ii)  The Town’s Purchasing Policy shall include, among other provisions, requirements for 
competitive bidding for the award of contracts or purchases of property by any department, office, 
agency, board or commission of the town, including the Board of Education. The Town Council shall 
establish (a) a range of value for contracts and purchases for which not fewer than two (2) written 
quotes or proposals shall be required, and (b) a threshold of value for contracts and purchases over 
which sealed bidding shall be required. Any threshold of value established by the Town Council pursuant 
to clause (b) of the preceding sentence shall be consistent with applicable provisions of the General 
Statutes. 
(iii)  Upon change of administration, no purchasing contract may be signed from the date of the 
election to the installation of new officers unless authorized by two‐thirds (2/3) of the Town Council 
present and voting. 
 
(REASON: Chapter III, Section 6G, clauses (ii) through (vii) of the current Charter include certain 
provisions—including procurement of multiple bids, sealed competitive bidding, conflicts of interest, bid 
waivers, and purchasing authority approval—that are set forth in the Town of Trumbull Purchasing 
Policy and Procedures (the “PPP”).  The Commission believes the deleted provisions are better suited 
for, and should remain in, the PPP.  New clause (ii) ensures that future editions of the PPP will include, at 
a minimum, multiple bids and competitive sealed bidding at such thresholds as may be adopted by the 
Town Council.)  5/27/20 
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Chapter III, Section 15, Executive Branch. Bonds. (pages 18‐19) 
 
Current language: 
Bonds.  
The First Selectman, Town Clerk, Assistant Town Clerk, Director of Finance, Treasurer, Tax Collector, 
Director of Public Works, and Building Official, and such other officers and employees as may be 
required to do so by statute or by action of the Town Council, shall, before entering upon their duties, 
execute a bond for the faithful performance of their duties, in form and amount as prescribed by law, 
and if not otherwise provided for, then in an amount prescribed by the First Selectman and form 
approved by the Town Attorney, and file the same with the Town Clerk. Nothing herein shall be deemed 
to preclude blanket fidelity bonds. Premiums on such bonds shall be paid by the town. 
 
Proposed language: 
Bonds and Employee Dishonesty Coverage. 
Any Town officials as may be required by the General Statutes shall, before entering upon their duties, 
execute a bond for the faithful performance of their duties, in form and amount as prescribed by law, 
and if not otherwise provided for, then in an amount prescribed by the First Selectman and form 
approved by the Town Attorney, and file the same with the Town Clerk. Nothing herein shall be deemed 
to preclude blanket fidelity bonds. Premiums on such bonds shall be paid by the town. The Town shall 
purchase Crime and Fidelity insurance Coverage which covers Town Official and Town Employee 
Dishonesty in amounts deemed appropriate by the Director of Finance. The Board of Education shall be 
covered as an additional insured on said coverage. 
 
(REASON: This change is recommended to bring the charter into conformity with the actual practice in 
Trumbull and other communities in the area.  We believe it provides the Town with greater protection 
than does the language in the current charter. This change also clarifies the title of the section.) 5/27/20 
 

Chapter V, Section 2D(ii) and (iii), Appropriations from the General Fund and the Capital and 
Nonrecurring Fund During the Course of the Fiscal Year. (pages 24‐25) 
 
Current language: 
Any action by the Board of Finance on any such matter shall go to the Town Council for review and 
action as hereinafter set forth if the same involves: 
…. 
(ii)  An appropriation from the general fund for a sum in excess of two thousand dollars ($2,000.00); 
or  
(iii)  If the same involves an appropriation from the general fund to any department which has 
received supplemental appropriations from the general fund during the course of any fiscal year the 
sum total of which is in excess of the sum of ten thousand dollars ($10,000.00); or 
 
Proposed language: 
Any action by the Board of Finance on any such matter shall go to the Town Council for review and 
action as hereinafter set forth if the same involves: 
…. 
(ii)  An appropriation from the general fund for a sum in excess of ten thousand dollars 
($10,000.00); or  
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(iii)  If the same involves an appropriation from the general fund to any department which has 
received supplemental appropriations from the general fund during the course of any fiscal year the 
sum total of which is in excess of the sum of twenty thousand dollars ($20,000.00); or 
 
(REASON: The dollar amounts in this provision have been the same since at least 1981. The Commission 
believes they should be adjusted upwards to reflect inflation since that time.) 6/17/20 
 
 

Chapter VII, Section 3, Boards and Commissions. Board of Education. (pages 27‐28) 

Current language: 

A. Composition and election.  Except as provided herein, the Board of Education shall 
continue as established, subject to and pursuant to the General Statutes, consisting of seven (7) resident 
electors, six (6) of whom shall be elected for terms of four (4) years, and one (1) of whom shall be 
elected for a term of two (2) years.  Commencing with the election occurring in November 2015, the 
Board of Education shall consist of seven (7) members, who shall be elected to concurrent two (2) year 
terms. 

B. Minority representation and voting.  In accordance with section 9‐167a of the 
Connecticut General Statutes, not more than five (5) members of the Board of Education shall be 
members of the same political party.  Notwithstanding the provisions of Chapter VIII, Section 4 of this 
Charter, electors may vote for up to seven (7) candidates for the Board of Education. 

C. Transition election.  At the election occurring in November 2013, four (4) members shall 
be elected for terms of two (2) years, and electors may vote for up to four (4) candidates.  At the 
election occurring in November 2015 and thereafter, all seven (7) members of the Board of Education 
shall be elected for concurrent terms of two (2) years. 

D. Powers and duties. The Board of Education shall have all the powers and duties 
conferred or imposed by law on boards of education. 
 

Proposed language: 

A.  Composition and Election. The Board of Education shall continue as established, subject to and 

pursuant to the General Statutes, consisting of seven (7) members, each of whom shall be elected for a 

two (2) year term. Commencing with the 2021 election, the Board of Education shall be composed of 

eight (8) members.  

Each political party may nominate candidates for election as members of the Board of Education as 

provided in Section 9‐204a of the General Statutes, provided however that not more than one‐half (1/2) 

of the total membership shall be registered with the same political party. 

In the 2021 election, four (4) members shall be elected for a two (2) year term.  Not more than one‐half 

(1/2) of those members elected shall be registered with the same political party.  In the 2021 election, 

four (4) members shall be elected for a four (4) year term.  Not more than one‐half (1/2) of those 

members elected shall be registered with the same political party.   

Commencing with the 2023 election, all members shall be elected for a four (4) year term. 
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B.    Powers and Duties. The Board of Education shall have all of the powers and duties conferred or 

imposed by the General Statutes on Boards of Education. 

 (REASON: Prior to charter revision in 2003 the Town had a six‐member Board of Education, with not 

more than three members from any political party.  This change is recommended in order to return to a 

less political Board of Education.  One change is to increase to an eight‐member board, which is 

recommended due to the heavy workload of board members. By creating four‐year terms, with half the 

board turning over at each municipal election, we believe that it will provide for greater continuity and 

institutional memory, which will be a benefit to our educational system.) 5/20/20; 6/10/20 

 

Chapter VII, Section 8A, Boards and Commissions. Police Commission. Composition and appointment. 

(page 30) 

Current language: 
The Town shall have a Police Commission which shall consist of six (6) members who shall be appointed 
by the First Selectman for a term of three (3) years, two (2) of which terms shall expire each year. The 
First Selectman shall be a member of said Commission, ex officio, but shall have no vote in the 
proceedings of said Commission except in case of a tie vote of the entire membership of the 
Commission. 
 
Proposed language: 
The Town shall have a Police Commission, which shall consist of five (5) members who shall be 
recommended by the First Selectman and appointed by the Town Council. The terms of members 
serving on the Police Commission as of November, 2020 shall not be changed. If the seat of a member 
serving as of November, 2020 becomes vacant, the vacancy shall be filled by the Town Council, upon 
recommendation of the First Selectman, for the balance of that term. One member shall be appointed 
as of the first Monday of December, 2020, whose term shall be for five (5) years. Two members shall be 
appointed as of the first Monday in December, 2021, one of whose terms shall be for two (2) years and 
the other for five (5) years. Two members shall be appointed as of the first Monday in December, 2022, 
one of whose terms shall be for two (2) years and the other for five (5) years. Thereafter, all 
appointments shall be for a term of five (5) years. 
 
(REASON: State statute provides that municipal police commissions shall consist of three, five, or seven 
members who are appointed by the legislative body of the town. This change conforms Trumbull’s 
Police Commission to what is required by statute. To reduce the number of commissioners from six 
members with a three‐year term to five members with a five‐year term while maintaining the current 
commissioners, shortened terms are provided during a transition period.) 5/27/20; 6/10/20 
 
Chapter VII, Section 11E, Boards and Commissions. Parks and Recreation Commission. Power to 

consider gifts. (page 33) 

Current language: 
The Commission shall consider the acceptance of gifts, donations, legacies or devises for park purposes, 
and recommend the acceptance or rejection thereof to the Town Council. 
 
Proposed language: 
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The Commission shall consider the acceptance of gifts, donations, legacies or devises for park and/or 
recreation purposes, and recommend the acceptance thereof to the Town Council. 
 
(REASON: Addition of “and/or recreation” to clarify that gifts may be accepted for recreation purposes.) 
4/29/20 
 
 
Chapter VII, Section 17, Boards and Commissions. Ethics Commission. (pages 36‐37) 

Current language: 
B.  Powers and duties. The Ethics Commission shall have the following powers and duties: 
(i)  It shall recommend a code of ethics for adoption by the Town Council; and 
(ii)  It shall investigate any complaints and make a determination of whether or not there have been 
any violations of this Charter, ordinances of the Town, or of the code of ethics adopted by the Charter; 
and 
(iii)  It shall conduct such inquiries and proceedings as may be required and, thereafter, in 
appropriate cases, impose such sanctions as may be provided by the Town ethics code or by this 
Charter. 
C.  Code of ethics. The Town Council shall have the power and the duty to adopt, under its 
ordinance making power, and subject to the approval of the First Selectman required for ordinances, a 
code of ethics which shall, except as otherwise provided by law, by this Charter, govern the conduct of 
all elected and appointed Town officials and all Town employees. The code shall specify and designate 
ethical standards of conduct required of affected persons, prohibited activities, and the sanctions that 
may be imposed for violations of the code with the exception of those cases where violations of the 
code may also involve criminal violations in which cases the matters involved shall be referred to and 
reserved for appropriate criminal authorities. The power to investigate violations, to conduct hearings 
on any alleged violations, and to impose sanctions or otherwise enforce the code shall be vested in the 
Ethics Commission and in no other body or official of Town government. 
D.  Procedure. The Ethics Commission shall, in the conduct of its activities, adhere to the 
confidentiality requirements of the statute and also the Ethics Commission and shall observe the 
following procedural rules:   
Any person charged with any violation: 
(i)  Shall be promptly notified, in writing, of the charges against him/her and the provision of ethics 
code or Charter claimed to have been violated; 
(ii)  Shall be entitled to a hearing on the charges against him/her to be held, at his/her option, in 
public or in private, not later than forty‐five (45) days after the notification of charges, or at any later 
time agreed upon by the Commission and the person charged; 
(iii)  Shall be entitled to confront his/her accuser and to cross examine witnesses against him; and 
(iv)  Shall be entitled to representation by counsel. 
 
Proposed language: 

B.  Powers and duties. The Ethics Commission shall have the following powers and duties: 
(i) It shall recommend a code of ethics (a “Code”) for adoption by the Town Council; and 
(ii) It shall investigate any complaints and make a determination of whether or not there have 

been any violations of this Charter, ordinances of the Town, or of the Code adopted by the Town 
Council; and  

(iii) It shall conduct such inquiries and proceedings as may be required and, thereafter, in 
appropriate cases, impose such sanctions as may be provided by the Town ethics code or by this 
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Charter. 
C.  Code of ethics. The Town Council shall have the power and the duty to adopt, under its 

ordinance making power, and subject to the approval of the First Selectman required for ordinances, a 
Code which shall, except as otherwise provided by law, by this Charter, govern the conduct of all elected 
and appointed Town officials and all Town personnel. For purposes hereof, “Town personnel” shall 
mean and include (i) all Town employees, (ii) members of the Board of Education and Board of 
Education employees, and (iii) members of all other Town Boards, Commissions, Committees and 
Authorities. The Code shall specify and designate ethical standards of conduct required of affected 
persons, prohibited activities, rules of procedure, and the sanctions that may be imposed for violations 
of the Code with the exception of those cases where violations of the Code may also involve criminal 
violations in which cases the matters involved shall be referred to the appropriate criminal authorities. 
The power to investigate violations, to conduct hearings on any alleged violations, and to impose 
sanctions or otherwise enforce the Code shall be vested in the Ethics Commission and in no other body 
or official of Town government. 

D.  Procedure. The Ethics Commission shall, in the conduct of its activities, adhere to the 
confidentiality requirements of section 1‐82a(a) through (e) of the Connecticut General Statutes, and 
the Code, as the same may be amended from time to time.   

Any person charged with any violation: 
(i)  Shall be promptly notified, in writing, of the charges against him/her and the provision 

of ethics code or Charter claimed to have been violated; 
(ii)  Shall be entitled to a hearing on the charges against him/her to be held not later than 

forty‐five (45) calendar days after the notification of charges, or at any later time agreed upon by the 
Commission and the person charged; 

(iii)  Shall be entitled to confront his/her accuser and to cross examine witnesses against 
him; and 

(iv)  Shall be entitled to representation by counsel. 
 
(REASON: In Section 7C, the term “Town personnel” is substituted for “Town employees” and defined to 
include Town employees, as well as members of Boards, Commissions, Committees and Authorities to 
provide clarity. In Section 7D, the Commission added reference to the applicable state statute and left in 
the current procedural Charter language, clarifying that under the Freedom of Information Act hearings 
must be conducted in public. The Commission recommends that the Town Council should embark on a 
review and update of the Code to ensure that it aligns with the Charter and state statute. The Code of 
Ethics was last updated in 1989.) 5/6/20, 7/20/20 
 

Chapter VII, New Section 21, Boards and Commissions. Commission on Aging. (pages 38‐39) 

Current language: 

[None.] 

Proposed language: 

SECTION 21. Commission on Aging.  

A. Composition and appointment. The Town shall have a Commission on Aging, which shall consist 

of eight (8) members appointed by the First Selectman for a term of two (2) years. No fewer 
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than four (4) members shall be age 55 or older. No more than five (5) members shall be 

members of the same political party.  

B. Duties in general. The Commission shall study the conditions and needs of older adults in the 

community in relation to housing, economics, employment, health, recreation and other 

matters. It shall analyze the services for older adults provided by the community, both by public 

and private agencies, and shall make recommendations to the Town Council regarding the 

development and integration of public and private agencies, in cooperation with state and other 

services to the extent possible. The Commission shall also act as an advisory body to the 

Director of the Senior Center, the Director of Parks and Recreation, and any other Town 

department charged with providing services and programs to the older adults of our 

community. The Commission shall act as an advocate for older adult programs and expenditures 

before the Board of Finance and the Town Council during budget preparation. The Commission 

shall have all the powers and duties conferred or imposed by the General Statutes and the 

ordinances of the Town. 

C. Transition. All members of the Senior Citizen Commission as of November 2020 shall be deemed 

members of the Commission on Aging and shall serve the remainder of their current terms. 

(REASON: The Municipal Code currently provides for a Senior Citizen Commission. This commission, 

which deals with issues pertaining to a large segment of Trumbull’s population, many of whom are 

isolated from the community, is important enough to warrant being included in the Charter. The 

recommended provision, including a new commission name, was drafted with input from the current 

chair of the Senior Citizens Commission and the Senior Center Director.) 6/10/20, 7/22/20 

 

Chapter VII, New Section 22, Boards and Commissions. Commission on Youth. (page 39) 

Current language: 

[None.] 

Proposed language: 

SECTION 22. Commission on Youth. 

A. Composition and appointment. The Town shall have a Commission on Youth consisting of six (6) 

members appointed by the First Selectman for a term of two (2) years. No more than four (4) 

members shall be members of the same political party. The Commission shall have two non‐

voting youth members, who shall be between the ages of fifteen (15) and twenty‐one (21) years 

of age, appointed by the First Selectman for a term of one (1) year. 

B. Duties in General. The purpose of the Commission on Youth is to advise and assist the First 

Selectman with developing, planning, coordinating and/or conducting programs and/or 

activities that address the health, social, employment and general welfare needs of the youth of 

the Town of Trumbull. Such programs and activities shall avoid unnecessary duplication of those 

provided by public and private agencies. The Commission shall act as an advisory body to the 

Director of Parks and Recreation and any other Town department, except the Board of 
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Education, charged with providing services and programs to the youth of our Community. The 

Commission shall act as an advocate for youth programs and expenditures before the Board of 

Finance and the Town Council during budget preparation. The Commission shall have all the 

powers and duties conferred or imposed by the General Statutes and the ordinances of the 

Town. 

(Reason: The Youth Commission was eliminated from the Charter in 2011. The Charter Revision 

Commission believes that it is important to add this commission back into the Charter to address the 

needs of Trumbull youth. It is an advisory commission only.) 6/10/20 

 

Chapter VII, Current Section 23/Renumbered Section 25, Boards and Commissions. Official conduct. 

(page 40) 

Current language: 
[None.] 
 
Proposed language: 
D. Removal of Appointees. The appointing authority may remove any member of an appointed 
commission or board for failing to participate in at least fifty percent (50%) of the meetings in a fiscal 
year or failing to participate in three (3) consecutive meetings. 
 
(REASON: This change provides a mechanism for removal of an appointed, but not elected, member of a 
board, commission, or committee when that member does not meet a minimum attendance standard. 
Removal is discretionary and not mandatory to account for potential issues such as illness or other 
hardship of a member.) 4/29/20 
 

Chapter VII, Current Section 24/Renumbered Section 26, Boards and Commissions. Public meetings 

and records. (page 41) 

Current language: 
[None.] 
 
Proposed language: 
All boards, commissions and committees shall follow posting requirements for all meetings as stated in 
Chapter II, Section 5B. 
 
(REASON: This paragraph clarifies that all boards, commissions, and committees must follow posting 
requirements for meetings as specified in Chapter II, Section 5B, which is the chapter dealing with the 
Legislative Branch. The Commission believes it is important to include this language in the Chapter 
dealing with Boards and Commissions.) 5/6/20 
 
 
Chapter VIII, Section 4, Electoral Process. Majority Limitation. (page 42) 
 
Current language: 
Section 4. Majority Limitation. 
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The determination of the number of members of any one (1) political party to be appointed or elected 
under this Charter shall be made as provided in Section 9‐167a of the General Statutes, Rev. of 2001. 
The provisions of this section shall have no application to the Town Council. No party may nominate for 
office more candidates for any board or commission than the number determined in accordance with 
the provisions of Section 9‐167a of the Connecticut General Statutes as amended. 
 
Proposed language: 
Section 4. Minority Representation. 
 
The determination of the number of members of any one (1) political party to be appointed or elected 
under this Charter shall be made as provided in Section 9‐167a of the General Statutes, as amended. The 
provisions of this section shall have no application to the Town Council. Unless specifically required by 
the General Statutes or by another provision of this Charter, no party may nominate for office more 
candidates for any board or commission than the number determined in accordance with the provisions 
of Section 9‐167a of the Connecticut General Statutes as amended. 
 
(REASON: The reason for changing the title of the section is so that the title will conform to the statute it 
references, Section 9‐167a of the General Statutes.  This was changed in the charter revision of 2003 
and should be corrected. 
 
The reasoning for the language regarding the numbers of nominees and the number of candidates 
voters can vote for is to make it clear that the requirements of this section are not intended to be in 
conflict with the General Statutes or other sections of the charter which deal with nominating and 
voting processes.) 6/10/20, 6/17/20 
 
 
Chapter VIII, Section 5, Electoral Process. Vacancies. (pages 43‐44) 
 
Current language: 
 
  A.  A vacancy in any office, board or commission subject to appointment shall be filled for 
the unexpired portion of the term by the appointing authority herein designated.  
  B.    A vacancy in the Office of the First Selectman shall be filled as provided in Chapter III, 
Section 3.  
  C.   A vacancy in an elective office, board or commission other than the Council shall be 
filled as follows:  

(i)   By special election if a petition therefor is filed with the Town Clerk, as provided by law, 
within ten (10) days after such vacancy has occurred; but in such event, the First Selectman shall 
have the right to fill the vacancy until said special election is held.  
(ii)   By appointment by the First Selectman in the event such a petition for special elections 
are not filed in accordance with the provisions of subparagraph C.(i), supra, unless otherwise 
required by State law.  

  D.   For the purposes of this Section 5, a vacancy shall occur upon:  
(i)   The receipt by the Town Clerk of the incumbent's written resignation;  
(ii)   The death of the incumbent;  
(iii)   The incumbent's ceasing to reside in or be an elector of the Town.  
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  E.   Persons appointed by the First Selectman to fill vacancies in elected boards or 
commissions or elective offices shall be of the same political party, if any, as the person vacating the 
office.  
 
Proposed language: 

A. For the purposes of this section 5, a vacancy shall occur upon: 

(i)  The receipt by the Town Clerk of the incumbent's written resignation; 
(ii)  The death of the incumbent; 
(iii)  The incumbent's ceasing to reside in or be an elector of the Town. 
B. The Town Clerk shall, within forty‐eight (48) hours of notice of a vacancy, post a public 

notice of the vacancy on the home page of the Town website. For purposes of the previous sentence, 
notice of a vacancy shall be defined as when the Town Clerk learns of a vacancy or, in the case of 
resignation, the receipt by the Town Clerk of the incumbent’s written resignation. 

C. A vacancy in any office, board or commission subject to appointment shall be filled for 
the unexpired portion of the term by the appointing authority herein designated. 

D. A vacancy in the Office of the First Selectman shall be filled as provided in chapter III, 
section 3. 

E. A vacancy in an elective office, board or commission other than the Council shall be 
filled as follows: 

(i)  By special election if a petition therefor is filed with the Town Clerk, as provided by law, 
within ten (10) days after notice of such vacancy has been posted on the Town website in 
accordance with subparagraph (b), supra; but in such event, the First Selectman shall have the 
right to fill the vacancy until said special election is held. 
(ii)  By appointment by the First Selectman in the event such a petition for special election is 
not filed in accordance with the provisions of subparagraph (C)(i), supra, unless otherwise 
required by State law. 
F.  Persons appointed by the First Selectman to fill vacancies in elected boards or 

commissions or elective offices shall be of the same political party, if any, as the person vacating the 
office. 
 
(REASON: Under this section, the public may petition for a special election within a specified number of 
days after occurrence of a vacancy, but the public may be unaware of the vacancy and therefore may 
miss the window for filing a petition. This change provides for posting notice of a vacancy on the town 
website, thereby providing a fairer process for the public. The section was also reorganized for clarity.) 
6/17/20 
 
 

Chapter VIII, Section 7D(ii), (iii)(a) and (b), and (iv), Electoral Process. Voting procedure. (pages 48‐49) 
 
Current language: 
(ii)  Voting in such election shall be by voting machine or paper ballot at the discretion of the 
registrar of Voters.  
(iii)  Form of ballots: 

(a)  The paper ballots or voting machine ballot labels used for a referendum with respect to 
any appropriation of one hundred thousand dollars ($100,000.00) or more or the annual budget 
shall state separately each appropriation or budget item referred to in substantially the 
following form: "Shall an appropriation (or budget item) adopted by the Council on (date of 
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appropriation or budget item) in the sum of $________ for (here state the purpose of said 
appropriation or budget item) be increased (or decreased) to the sum of $________?" (or such 
other form as shall in the opinion of the Town Clerk appropriately state the question to be voted 
on). 
(b)  The paper ballots or voting machine ballot labels used for any other referenda shall be 
submitted by ballot label. There shall appear upon the official ballot a ballot label, which may be 
distinct from the legal title of any such proposed measure, and which shall be a clear, concise 
statement without argument or prejudice, descriptive of the substance of the measure. Ballots 
and ballot labels shall be prepared by the Town Clerk, subject to the approval of the Town 
Attorney as to form, in such a manner as to present as clearly as possible the issue to be voted 
upon. 

(iv)  The voting machine, paper ballot shall provide means of voting "yes" or "no" on each question 
so presented. 
 
Proposed language: 
(ii)  Voting in such election shall be recorded by voting in such method as may be required by the 
General Statutes. 
(iii)  Ballot content: 

(a)  The question(s) to be voted on at each referendum with respect to any appropriation of 
one hundred thousand dollars ($100,000.00) or more or the annual budget shall state separately 
each appropriation or budget item referred to in substantially the following form: "Shall an 
appropriation (or budget item) adopted by the Council on (date of appropriation or budget 
item) in the sum of $________ for (here state the purpose of said appropriation or budget item) 
be increased (or decreased) to the sum of $________?" (or such other form as shall in the 
opinion of the Town Clerk appropriately state the question to be voted on). 
(b)  There shall appear upon the official ballot the question to be voted on, which may be 
distinct from the legal title of any such proposed measure, and which shall be a clear, concise 
statement without argument or prejudice, descriptive of the substance of the measure. Ballot 
questions shall be prepared by the Town Clerk, subject to the approval of the Town Attorney as 
to form, in such a manner as to present as clearly as possible the issue to be voted upon. 

(iv)  The ballot shall provide a means of voting "yes" or "no" on each question so presented. 
 
(Reason: To remove confusion caused by use of the terms “voting machines” and “ballot labels.”) 
6/24/20 
 
 
Chapter VIII, Section 7F(ii), Electoral Process. Referendum. (page 49) 

Current language: 

(ii)  If a referendum vote increases or decreases any budget item which consists of more than one 

(1) single item each with its own account number then: 

(a) Not later than five (5) days after said referendum vote, the Board of Finance shall make its 

recommendations to the Council for modification of individual items within said item so 

affected. 

(b) Not later than ten (10) days after said referendum vote, the Council shall modify the 

individual items within said item so affected and shall adopt the amount budgeted, which 
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shall be effective on said date, provided, however, neither the Council, nor the Board of 

Finance shall modify the total appropriation as set by the referendum vote on said item. 

Proposed language: 

(ii)  If a referendum vote increases or decreases any budget item which consists of more than one 

(1) single item each with its own account number then: 

(a) Not later than five (5) days after certification of the vote, the Board of Finance shall make its 

recommendations to the Council for modification of individual items within said item so 

affected. 

(b) Not later than ten (10) days after certification of the vote, the Council shall modify the 

individual items within said item so affected and shall adopt the amount budgeted, which 

shall be effective on said date, provided, however, neither the Council, nor the Board of 

Finance shall modify the total appropriation as set by the referendum vote on said item. 

(Reason: This section prescribes certain action to be taken within a specified number of days of a 

referendum vote. However, it does not take into consideration the time it takes for the results of that 

vote to be certified. Therefore, this change is recommended so that days are counted from the date the 

vote is certified.) 6/10/20 

 

Chapter VIII, Section 7H, Electoral Process. Referendum. Publication. (page 50) 

Current language: 
Publication. Prior to any referendum election the Town Clerk shall cause the text of each measure 
affected to be printed twice in a newspaper having a circulation in the Town, the first (1st) printing to be 
not less than seven (7) days prior to such election and the second (2nd) printing to be not less than two 
(2) days nor more than six (6) days prior to such election. 
 
Proposed language: 
Publication and Posting. Prior to any referendum election the Town Clerk shall cause the text of each 
measure affected to be: 

(i) printed twice in a newspaper having circulation in the Town, the first (1st) printing to be not 
fewer than seven (7) days prior to such election and the second (2nd) printing to be not 
fewer than two (2) days nor more than six (6) days prior to such election, and 

(ii) posted on the Town website not fewer than seven (7) days prior to such election. 
 
(REASON: Adds posting of referendum questions on the town website in addition to publication in the 
newspaper and corrects grammar.) 5/6/20 
 

Chapter VIII, Section 8D, Electoral Process. Special Referendum Requirements. Form of Question. 

(pages 51‐52) 

Current language: 

The voting ballots or voting machines shall state the following question:  “Shall the annual budget of 

$____________ [amount of adopted budget], as adopted by the Trumbull Town Council on 
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____________ [date of adoption] be rejected and replaced with a budget that does not exceed 

$__________ [amount of current year budget, as of the same date the Town Council adopted next 

year’s budget, plus three and one half percent (3.5%)]?”  The voting machine or paper ballot shall 

provide means of voting “yes” or “no” on the question so presented. 

Proposed language: 

The ballots shall state the following question:  “Shall the annual budget of $____________ [amount of 

adopted budget], as adopted by the Trumbull Town Council on ____________ [date of adoption] be 

rejected and replaced with a budget that does not exceed $__________ [amount of current year 

budget, as of the same date the Town Council adopted next year’s budget, plus three and one half 

percent (3.5%)]?”  The ballot shall provide means of voting “yes” or “no” on the question so presented. 

(Reason: To remove confusion caused by use of the terms “voting machines” and “ballot labels.”) 

6/24/20 

 

Chapter VIII, Section 9, Electoral Process. Bonded Debt. (pages 52‐53) 

Current language: 

A. Refinancing of existing bonded debt, at comparable or lower rates, shall not be subject to 

referendum. All other issuance of bonded debt (whether or not combined with a refinancing 

package) shall be subject to referendum as follows: 

B. For debt taken out for all purposes (including but not limited to education, construction, golf 

course or other enterprise fund debt): A referendum must be held for all projects exceeding $15 

million. A single project cannot be bonded in multiple smaller amounts in order to avoid this 

referendum provision. A simple majority of those voting will determine whether the issuance is 

approved or not. 

C. Any bonded debt proposed that is not approved by referendum cannot be brought up again for 

referendum until the later of (1) The next Municipal election, or (2) One (1) year. 

Proposed language: 

A. Refinancing of existing bonded debt, at comparable or lower rates, shall not be subject to 

referendum.  All other issuance of bonded debt (whether or not combined with a refinancing 

package) shall be subject to referendum as follows: 

B. For debt taken out for all purposes (including but not limited to education, construction, golf 

course or other enterprise fund debt) referendum must be held for all projects exceeding $15 

million. The $15 million amount shall be indexed annually in January using the annual Consumer 

Price Index for All Urban Consumers (CPI‐U) for the Northeast Region, with $15 million and the 

2020 annual CPI‐U for the Northeast Region used as the baseline for the calculation. If the 

indexing calculation results in an amount lower than $15 million, the floor for the referendum 

requirement will remain at $15 million. The indexed amount will be by vote of the Board of 

Finance and approval by a two‐thirds (2/3) vote of the Town Council.  A single project cannot be 

bonded in multiple smaller amounts in order to avoid this referendum provision.     
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C. Voting Procedure.  Voting at such election shall be in accordance with state law, provided that 

the hours for voting may be increased at the discretion of the Town Council. 

D. Form of Question.  The voting ballots or voting machines shall state the following question:  

“Shall the proposed bond issue in the amount of $____________ [amount of adopted], as 

adopted by the Trumbull Town Council on ____________ [date of adoption] be approved?” The 

voting machine or paper ballot shall provide means of voting “yes” or “no” on the question so 

presented. 

E. Procedure after Referendum. A simple majority of those voting will determine whether the 

issuance of the bond issue is approved.  However, if the number of votes cast is not at least five 

(5%) percent of the number of eligible electors, then the bond issue shall be deemed approved. 

F. Any bonded debt proposed that is not approved by referendum cannot be brought up again for 

referendum until the later of (1) The next Municipal election, or (2) One (1) year. 

(Reason: This section was added in the 2011 Charter revision, and requires a referendum vote on all 

debt taken out exceeding $15 million. However, no procedural framework was included to guide the 

town in holding a referendum under this section. Therefore, the Commission is recommending a 

procedure for holding a referendum. In addition, the $15 million threshold amount was not indexed for 

inflation and has already become outdated. A provision for indexing for inflation to respond to changes 

in economic conditions over time was added.) 6/10/20 

 

Chapter VIII, Section 10, Electoral Process. Registrar of Voters. (page 54) 

Current language: 

A Registrar of Voters for each political party having ten percent (10%) of the votes cast at the previous 

election shall be elected at the state election as provided in the General Statutes. Registrars of voters 

shall have all the powers and duties conferred or imposed by law on registrars of voters. Deputy 

registrars of voters may be appointed as provided in the General Statutes. 

Proposed language: 

Delete the last sentence so the section reads as follows: 

A Registrar of Voters for each political party having ten percent (10%) of the votes cast at the previous 

election shall be elected at the state election as provided in the General Statutes. Registrars of voters 

shall have all the powers and duties conferred or imposed by law on registrars of voters. 

(Reason: The last sentence in this Section provides that the Registrars may appoint deputy registrars in 

accordance with state statutes. However, that is a statutory requirement and is not optional. The 

Commission recommends deleting the sentence, since state law covers this issue.) 6/10/20 

 

Chapter IX, Section 7, Adoption and Amendment Procedures. Referendum on Approval of Charter. 

(page 56) 
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Current language:  

This Charter as revised shall be submitted to the electors of the Town for approval at the election to be 

held on November 8, 2011. If a majority of those voting shall vote in favor thereof, this Charter as 

revised shall become effective 30 days after the election. 

Proposed language: 

This Charter as revised shall be submitted to the electors of the Town for approval at the election to be 

held on November 3, 2020. If a majority of those voting shall vote in favor thereof, this Charter as 

revised shall become effective on December 1, 2020. 

(REASON: This language updates this section to reflect the Election Day 2020 and the effective date of 

this revision if approved by the voters.) 6/10/20 

 

Recommended Ballot Questions 

The Commission is recommending three questions on the ballot. We believe there are two issues that 

are of enough importance that they should be broken out into their own separate ballot questions. 

Those are expanding the Board of Education to eight (8) members with no more than four (4) members 

from one party and establishing staggered four‐year terms (see Chapter VII, Section 3 on pages 12‐13 

above) and indexing the $15 million project amount for inflation using the CPI for purposes of triggering 

a referendum (see Chapter VIII, Section 9B on pages 22‐23 above). The Commission believes the 

remainder of the changes can be included in one other catch‐all question. 
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