
BUILDING COMMITTEE RULES 

Sec. I These rules and regulations shall apply to all committees fonned for the purpose 
of site selection, project feasibility and building, renovation or repair of public buildings 
within the Town of Trumbull. 

Sec. 2 Said committees shall be appointed by the Town Council unless the Town 
Council, by a vote of2/3 of those present and voting designates another appointing 
authority. 

Sec. 3 The Town Council shall determine the number of members of each committee, no 
more than a bare majority of whom shall be members of the same political party. 
Members shall sit at the pleasure of the appointing authority. 

Sec. 4 The appointing authority shall designate one of the members as Chairman of each 
committee. 

Sec. 5 The Committee shall hold its first meeting within thirty (30) days from the date 
on which the Council appoints a majority of the committee. At that time, the committee 
may engage a clerk and may vote to seek a preliminary appropriation for clerical and 
related expenses. 

Sec. 6 Where site selection is required, the committee shall seek and submit to the Town 
Council written approval of said site from the Planning and Zoning Commission and the 
Town Sanitarian or Health Director. The Committee shall also seek the advice and a 
report from the Traffic Authority of the Town. In addition, the committee shall arrange 
for and obtain seepage and/or drainage tests and shall submit the results to the Town 
Council. If an appropriation is required for said purpose, the committee is empowered to 
seek and obtain such appropriation. 

Sec. 7 Shall the site under consideration be for school construction, written approval of 
said site shall be sought and obtained from the local and State Boards of Education, as 
needed. 

Sec. 8 Upon submission of the documents as aforementioned, all of which shall be 
placed on file with the Town Clerk prior to any request for funds for acquisition of said 
site, the committee shall be empowered to seek an appropriation for the acquisition of 
said site, by purchase or condemnation in the manner prescribed by the Town Charter or 
other applicable law, as required, and shall be empowered to seek an appropriation for 
preliminary plans and specifications of the proposed building or structure. 

Sec. 9 Prior to any request for appropriation fro preliminary plans and specifications, the 
committee shall present to the Town Council such drawings, cost estimates and other 
documents as are necessary to fully apprise the Town Council of the expected scope of 



the project. The Committee shall be empowered to seek any appropriation necessary for 
such drawings and cost estimates. 

Sec. 10 After approval by the Town Council of the scope of the project, the committee 
shall recommend to the Town Council its choice of architect for the project. Upon 
approval of an architect by the Town Council, the committee shall engage said architect. 

Sec. II The committee shall submit preliminary plans and specifications for the 
proposed building or structure to the Town Council for approval. At the same time, the 
Committee shall submit to the Town Council a copy of the IMPACT Statement required 
by Chapter III, Section 12(e) of the Trumbull Town Charter and the comments of the Fire 
Marshal. Upon approval of the preliminary plans and specifications, the committee shall 
obtain final plans and specifications and submit same to the Town Council for approval. 

Sec. I2 The committee thereafter shall be empowered to seek appropriations as may be 
necessary for the construction, furnishing and equipping of said building or structure. 

Sec. I3 If the committee believes that it is necessary to engage the services of a Clerk of 
the Works for the project, it shall report to the Town Council substantiating the need for 
such appointment and recommending its candidate therefore. Upon approval by the Town 
Council, the committee shall engage said Clerk of the Works, who shall be the 
committee's representative on the project site and who shall report to the committee in 
the progress of the project. 

Sec. 14 The committee is directed to make quarter) y progress reports to the Town 
Council. The Clerk of the Town Council shall be responsible to notify the committee 
three (3) weeks prior to each due date. 

Sec. I5 All records of said committee, including but not limited to preliminary and final 
plans and specifications, minutes of the meetings, invoices, work orders and receipts and 
reports of the clerk of the Works shall be retained by said committee. All books and 
records of said committee shall be bound and submitted to the Town Council prior to the 
discharge of said committee from its responsibilities. Upon approval of all said books and 
records, the Town Council shall discharge the committee from further responsibility and 
file the books and records of said committee with the Town Clerk as permanent records 
of the Town. 

Sec. 16 Each committee is directed to complete its assignment of responsibilities, 
including the submission of books and records in accordance with Section 15 of these 
rules, not later than one (I) year from the date of occupancy of the building or structure, 
or in the case of a school building, not later than three (3) months after the filing of 
necessary forms with the State of Connecticut. The Clerk of the Town Council shall be 
responsible to notify the committee that such final submission is due not later than tone 
(I) month prior to said due date. 
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Sec. 17 In addition to notice requirements imposed by the statutes of the State of 
Connecticut, shall give notice of all meetings to the Town Council and to the director of 
Public Works. 
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