Using the NEW Online Catalog

You can use the online catalog to find all sorts of items.
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When you search the catalog, your results may initially be a mix of formats.SearchingforTitles
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You can tell the format of a title by its icon. If you hover the mouse over an icon, a small text
box will identify the type of format it represents.Formats
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You are able to limit your search results using criteria like location, author, subject, collection,
format and more, found on the left-hand column.
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If there are certain results you don’t want to see, click the checkbox next to that type of result
and then click the Exclude button in the criterial header above it. You can also chose Include to
see only results for that particular choice.Limiting
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The Limit Search Results section will list all the inclusions and exclusions you have made. To remove
one, simply click the X next to the result you wish to remove.
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Once you have a list of titles you are interested in, it is easy to tell whether a title is available or not. The
number of copies available is at the bottom of each search result, along with the number of holds if
there are any. You will also find the Call Number, so you can search the shelves for the specific item you
are interested in.Availability
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To place a hold on a library item that is unavailable click on the Place Hold button. You will be asked to
log into your account using your 14 digit library barcode. Then, you will be asked to choose the library
where you want to pick the item up. You will be notified when the item is being held for you.
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Christmas / by Trudi Strain Trueit ; Content
Consultants, Nanci R. Vargus, Ed D, Professar
Emeritus, University of Indianapolis, Carrie A
Bell, MST Visual Arts - All Grades, Julia A.
Stark Elementary School, Stamford,
Connecticut ; Reading Consultant, Jeanne M.
Clidas, Ph.D., Reading Specialist.

Pickup Library:

Trumbull Library
Trumbul Library
Fairchild Nichols Memorial Library

You are also able to borrow digital titles straight from your internet browser. Once you have found a
title you want, the button will say Download if it is available or Place Hold if it unavailable. Digital
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When you find an eBook you want to read, you will need to pick a format. Ebooks come in several
different formats, but not every title is avialable in every format.
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Adobe Epub, and PDF ebooks are read using Adobe Digital Editions software or the Libby App. HTML
ebooks can be read in any internet browser; it is sometimes referred to as the Overdrive Read format.
Kindle eBooks can be read using the Kindle Cloud reader or the Kindle app. eAudiobooks are available in
the MP3 format or Overdrive Listen. If you chose Overdrive Listen, you are able to listen to the
audiobook right in your browser.

To place a hold on a digital title that is unavailable, click on the Place Hold button. You will be asked to
enter your email address. When the item is available to you, it will automatically be checked out to you
and will be waiting in the Libby App.DigitalHolds
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While most digital titles can be returned early, some titles can only be returned early within the
application used to borrow them, like Kindle eBooks, or simply expire after the checkout period finishes,
like eVideos. For the titles that can be returned early with your online account, go to My Account and
click the Checkout tab. Click the checkbox next to the title you want to return, then click the Return

button.DigitalReturns
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In the window that pops up, click the Yes button and your title will be returned.
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